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ABM 1.1.1 NHS Bank Annual Leave Report

The NHS Bank Annual Leave Report provides details of bank work undertaken at an employee assignment
level, and any associated annual leave details. It also reflects leave details from the assignment start date
up to and including the last completed payroll for the assignment.

Frequency: Weekly & Ad Hoc
Expected Runtime: 6-20 Minutes
User Responsibility:

xxx Bank Administration

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Vehicle Administration & Payroll Data Entry

Parameters
Organisation
Accrual Divisor

Columns

Employee number

Employee name

Assignment number

Position

Post start date

Bank hours worked

Annual leave hours accrued
Annual leave hours taken
Annual leave hours outstanding
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ABM 1.1.2 NHS Maternity Entitlement Letter

The NHS Maternity Entitlement Letter provides details of Maternity Entitlement and Maternity Pay due to
an employee. This can only be produced once the Maternity Evidence has been entered against the
relevant Maternity Absence.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Absence Administration

Parameters .

(O] x

Run this Request

Copy
WETICEINHS Maternity Entitlement Lette
Operating Unit

Parameters

|O Parameters % |

Employee Name |
Contact Name
Contact Phone Number
Signatary Name

Signatory Title

[ oK | -ganceljl Clear __,.| Help __\,I

Text of letter
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Effective Date: 31-AUG-2022
Report Date: 30-JAN-2823 16:37

NHS Maternity Entitlement

Report Parameters
Person: Arkwright25, Mrs. Debra
Contact Name:
Contact Number:
Signatory Name:
Signhatory Title
504 ESR Training

Warwick Business Park
Warwick Training

Warwick

Warwickshire
Date: 36-JAN-2023 Contact Name:
Payroll Ref No:28@86895 Contact Phone No:

Dear Mrs. D Arkwright25

I am writing to confirm your entitlement to Maternity Leave, which is based
on the information that you provided.

Your entitlement is set out below, the average weeks pay is calculated at the
15th week prior to your expected week of confinement and I have calculated
this to be GBP 625.8@ . I give below details of the information that has

been used to make the calculations.

Employment commenced with this Organisation on:  @1-JAN-28180

With another NHS Organisation on:  ©1-JAN-20810

Expected week of confinement (Sunday): 21-MAY-2023

Statutory Maternity Pay Qualifying Week:  ©5-FEB-2023

Under the regulations the earliest date you can cease work: 85-MAR-2023
Maternity Pay commences: ©8-MAY-2023

Occupational Maternity Pay ceases: N/A

Statutory Maternity Pay ceases: ©4-FEB-2024

I give below details of the paid leave entitlement:

@ weeks at Full Pay @ GBP .00 per week

© weeks at Half Pay @ GBP ©.00 per week

6 weeks at 9/18 of Average Earnings for SMP @ GBP 562.58 per week

Plus 33 weeks of Statutory Maternity Pay @ GBP 156.66 per week

Expected Date of Return to Duty: Unknown

Curtailment Date: Unknown (Where entered this will be the date on which

the OMP will cease)

Unpaid leave from N/A to N/A

I enclose a schedule of the payments that are due to you and the pay period
they will be processed in.

If you are a member of the pension scheme, contributions will continue
throughout your maternity absence and will be based on the payments you
actually receive until all paid maternity leave has expired.

However, during unpaid leave and to protect your pension rights,
contributions will accrue based on the rate of pay at the final week of paid
leave.

If you have any queries or require any further information please do not
hesitate to contact me.

Yours sincerely

12/@6/23 18/06/23 SMP 562.50
19/06/23 25/06/23 SMP 156.66
26/06/23 ©2/07/23 SMP 156.66
@3/07/23 89/07/23 SMP 156.66
10/07/23 16/07/23 SMP 156.66
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NHS Business Group Effective Date: 10-JUL-Z0O7
Beport Date: Z21-DEC-2Z006 09:49

NHS Maternity Entitlement

Feport Parameters
Per=zon: Sweet, Mi=s Sarah
Contact HName:
Contact Number:
Signatory Name:
Zignatory Title

298 Leeds Teaching Hospitals NHS Trust
Beckett 3treet

LEEDS

L339 TTF

Date: Z1-DEC-Z006& Contact Name:
Payroll Ref No:20002369 Contact Phone No:

Dear MIZS 3 Sweet

I am writing to confirm your entitlement to Maternity Leawve, which is based
on the information that you provided.

Your enticlement is set out helow, the average weeks pay i= calculated at che
15th week prior to your expected week of confinewment and I have calculated
this to be GEP 494.51 . I give below details of the information that has
heen used to make the calculations.

Employment comenced with this Organisation on: 01-APR-Z006

With another NHS Organisation on: 01-APR-Z006

Expected week of confinement (3unday): 15-J0UL-Z007

statutory Maternity Pay Qualifving leek: 01-APR-2007

Under the regulations the earliest date you can cease work: 29-4APR-2007
Maternity Pay commences: 10-JUL-2007

Ogoupational Maternity Pay ceases: NAL
Statutory Maternity Pay ceases: 07-JAN-20038

I give below details of the paid leawve entitlement:

0 weeks at Full Pay @ GEP 0.00 per week

0 weeks at Half Pay B GBP 0.00 per week

&6 weeks at 9/10 of Average Earnings for 3MP @ GEP 445.33 per week

Pluz 20 weeks of Statutory Maternity Pay @ GEP 108.55 per week

Expected Date of Return to Duty: Unknown

Unpaid leave from N/L to N/R

I enclose a schedule of the payments that are due co you and the pay period
they will be processed in.

If vou are & menber of the pension scheme, contributions will contihue
throughout your maternity absence and will he based on the payments you

actually receive until all paid maternity leawve has expired.

However, during unpaid leave and to protect your pension rights,
contributions will accrue based on the rate of pay at the final week of paid

If wvou have any queries or reguire any further information please do not
hesitate Lo CONTact me.

Fours sincerely

o

Date Date Full HalfUnpai OMP Full OMF Half SMP

From To Element Day=s Day= d Amount Amount Amount
10/07/07 14/07/07 SMP 445.33
17/07/07 21/07/07 SMP 445.33
24/07/07 28/07/07 SHP 445.33
31/07/07 04/08/07 SHMP 445.33
07/08/07 11/08/07 SHP 445.33
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ABM 1.1.3 NHS Generic Absence Inbound Interface Report

The NHS Generic Absences Inbound Interface Report provides details on the data provided by the
Absence Interface

Where an invalid Employee number is supplied, the invalid number is output in the ‘Assignment Number’
column of the report.

The ‘Organisation’ and ‘Employee Name’ columns will remain empty as without a valid Employee
number these cannot be derived.

The following error will appear in the ‘Error Message’ column:
"VALIDATION ERROR: Invalid Employee Number"

Frequency: Ad hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility: xxx Payroll Super Administration
Parameters

Interface File ID

Columns

Unfortunately due to the date specific nature of this report there is no output available for this item
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ABM 1.1.4 NHS Generic Attendance Inbound Interface Report

The NHS Generic Attendance Inbound Interface Report provides details on the data provided by the
Attendance Interface

Frequency: Ad hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Payroll Super Administration

Parameters:

Interface File ID

Columns

Unfortunately due to the date specific nature of this report there is no output available for this
item
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ABM 1.2.1 Absences Report

The Absences Report displays information about employee absences during a specified time period. The
report can show individual employee absences or list all the employees absent in an organisation, for all
types of absence or for a particular type. The report summarises the information as totals for each
absence type since the employee start date.

Frequency: Ad hoc
Expected Runtime: Over 20 Minutes

User Responsibility:  xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

Effective Date
Organisation Unit
Employee

Date From

Date To

Absence Type 1
Absence Type 2
Absence Type 3
Absence Type 4
Absence Type 5
Absence Type 6
Absence Type 7
Absence Type 8
Absence Type 9
Absence Type 10

Columns

Type

Reason

Start date

End Date

Length of days
Total amount days
Total amount hours

Occurrences

Balance details — element name
- input value
- type

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 12 of 311



ABM 1.2.2 Open Sickness Absence Report

The Open Sickness Absence Report allows you to produce a list of personnel under a particular payroll
name who currently have an open sickness absence.

Frequency: Monthly
Expected Runtime: Less than 2 Minutes

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

Parameters
1
= x
Run this Request
Copy
WEl B Open Sickness Absences Report
Operating Unit
Parameters
L
Payroll Name
Session Date |
| v
oK | Cancel _.,\ Clear | Help _.,I
f | o I = P T VY - P o I Y
Columns
Name
Number

Absence Start
Sickness type

NHS Business Group Effective Date : 31-JAN-2023
Report Date : 31-JAN-2823 11:89
Open Sickness Absences Report

Report Parameters

Business Group : NHS Business Group

Payroll : 5e4 MonthlyTee
NHS Business Group Effective Date : 31-JAN-2823
Report Date : 31-]AN-2023 11:09
Open Sickness Absences Report Page : 1 of 1
Payroll: 5e4 MonthlyTee
Name Number Absence Start Sickness Type
Laned2, Mr, Chris 20086055 16-DEC-2822  Sickness

Total : 1

Report Total : 1
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ABM 1.2.3 Statutory Adoption Pay Report

The Statutory Adoption Pay Report provides information on the statutory payment history, including
payment period dates and payment stoppages, for a specified period for each employee included in the
report. You can run the report for all employees, a specified payroll, or for an individual employee.

Frequency: Every Payroll

Expected Runtime: 6-20 Minutes

User Responsibility:

xxX Absence Administration

xxx Absence Data Entry
xxx HR Administration
xxx HR Management

xxx Payroll Administration
xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=

Run this Request

| Operating Unit

Parameters

O Parameters

Start Date

End Date
Payroll Name
Session Date |

Person Name

4

BT RSt atutory Adoption Pay Report

Copy

oK Cancel | Clear | Help |

TR

Columns

Employee:

Name

Number

NI Number

SAP details:

Expected placement date
Matching week

Start date

End date

Actual placement date
Average earnings
Exclusions:

From date

To date

Reason

Overridden
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Element entries:
Week
Commencing
Amount
Recoverable
Period
Processed
Correction
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ABM 1.2.4 Statutory Maternity Pay Report

The Statutory Maternity Pay Report provides information on the statutory payment history, including
payment period dates and payment stoppages, for a specified period for each employee included in the
report. You can run the report for all employees, a specified payroll, or for an individual employee.

Frequency: Every Payroll
Expected Runtime: Less than 2 Minutes

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy
\VET CRllStatutory Maternity Pay Report
| Operating Unit
Parameters
© Parameters
Start Date
End Date

Payroll Name

Session Date

Person Name

1| »

Cancel | Clear | Help |

Columns

Employee:
Name
Number

NI Number
MPP Details:
EWC

Qual week
Start Date
End Date
Birth Date
Average Earnings
Lump Sum
Exclusions:
From date
To date
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Reason
Overridden
Element entries:
Week
Commencing
Amount
Recoverable
Period
Processed
Correction
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ABM 1.2.5 Statutory Paternity Pay Adoption Report

The Statutory Paternity Pay Adoption Report provides information on the statutory payment history,
including payment period dates and payment stoppages, for a specified period for each employee
included in the report. You can run the report for all employees, a specified payroll, or for an individual
employee.

Frequency: Every Payroll
Expected Runtime: 6-20 Minutes

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=2 x

Run this Request
Copy
WETyCWlStatutory Paternity Adoption Pay Report
| Cperating Unit

Parameters
© Parameters

Start Date
End Date
Payroll Name

Session Date

Person Name

Report Type O Ordinary Paternity

1| >

oK Cancel | Clear | Help |

Columns

Employee:

Name

Number

NI Number

SPPA details:
Expected placement date
Matching week

Start date

End Date

Actual placement date
Average earnings
Lump sum
Exclusions:
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From date
To date
Reason
Overridden
Element entries:
Week
Commencing
Amount
Recoverable
Period
Processed
Correction
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ABM 1.2.6 Statutory Paternity Pay Birth Report

The Statutory Paternity Pay Birth Report provides information on the statutory payment history, including
payment period dates and payment stoppages, for a specified period for each employee included in the
report. You can run the report for all employees, a specified payroll, or for an individual employee.

Frequency: Every Payroll
Expected Runtime: Over 20 Minutes

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy

WETL Rl Statutory Paternity Birth Pay Report]
| Operating Unit

Parameters
O Parameters [ X]

Start Date
End Date

Payroll Name
Session Date
Person Name

Report Type A Additional Paternity

1| »

Qancelj Cbar}l Help )

Columns

Employee:

Name

Number

NI Number
SPPB details:
EWD

Qual week

Start date

End Date

Actual placement date
Average earnings
Lump sum
Exclusions:
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From date
To date
Reason
Overridden
Element entries:
Week
Commencing
Amount
Recoverable
Period
Processed
Correction
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ABM 1.2.7 Statutory Sick Pay Report

The Statutory Sick Pay Report provides information about the SSP payment history for a specified period
for every employee included in the report. The report provides information, for each employee included,
about periods of incapacity for work, payment stoppages and reasons for exclusions and SSP payment
entries. You can run the report for all employees, a specified payroll, or for an individual employee.

Frequency: Every Payroll
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters
lo x
Run this Request
Copy
[\ FlyCMllStatutory Sick Pay Report
| Operating Unit
Parameters
loparameters &
Start Date
End Date
Payroll Name
Session Date |
Person Name
4| >
oK Cancel | Clear | Help |
Orint A nAanRrint

Columns

Employee:

Name

Number

NI Number
Linked PIW start
Average earnings
SSP1L weeks
SSPI1L date
Qualifying patterns:
From date

To date

Name

PIW details:
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Absence start
Absence end
Sickness start
Sickness end
Type

SSP1 issued
Exclusions:
From date

To date
Reason
Overridden
Element entries:
From date

To date

Qual date
Waiting days
Withheld days
SSP days
SSP weeks
Rate

Amount
Period

Proc
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ABM 1.2.8 NHS Open Absence Report

To help Organisations obtain a staff list whilst the ESR BI data is either unavailable or being refreshed, a
“real-time” 6i report is available.

The report is available to export to Excel. However, we ask users to be mindful of the wider user base
who will wish to also use these functions and ask that they do not repeatedly export large files that may
impact on wider performance.

The report is designed to return all open absence only as at the Effective Date (default; Current Date)
entered into the parameters. Users should make use of the additional parameters as required
specifically when reporting on Coronavirus (COVID 19) absences.

Note: Where Payroll Name is left blank, all Payroll Names will be returned.

The report is available to the following User Responsibility Profiles under the menu option for Requests:
xxx Absence Administration

xxx Absence Data Entry

xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

This report was designed to support users with the increased pressure on live absence reporting during
the current Coronavirus crisis. The ESRBI NHS Standard Dashboards should remain the primary source
of Absence reporting in ESR.

All absence types are included in the output and the following fields and parameters are available to help
filter the output:

Parameters

.[E kg

Run this Reguest

Copy

Name
Operating Unit
Parameters

Language American English

O Parameters ] ptions

At t
Effective Date |PLZRILGEIPY| dul
edule
Payroll Mame
Upo Absence Type

Absence Reason
Absence Category ions
Related Reason

Ok I Qancel) Clear)} HeIpJI

cel

Report fields
Employee Name
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Employee Number
Assignment Number
Absence Start Date
Absence Type

Absence Reason

Level 2 Sickness Reason
Absence Category
Related Reason
Organisation

Staff Group

Job Role

Position Name

Position Number
Supervisor

Supervisor Assignment Number
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CAM 2.1.1 NHS Percentage Competence Requirement Report

This new report lists percentage competence requirements compliance, broken down by Organisation
and Staff Group.

Frequency: Ad hoc
Expected Runtime: Not yet benchmarked

User Responsibility: XXX HR Administrator

XXX HR Manager

XXX Learning Administration

XXX Recruitment and Applicant Enrolment Administration
XXX Recruitment and Applicant Enrolment Data Entry
XXX Recruitment Data Entry

Parameters

Report Effective Date
Organisation hierarchy
Starting organisation
Organisation
Organisation type
Staff Group
Essential flag
Competence 1
Competence 2
Competence 3
Competence 4
Competence 5
Competence 6
Competence 7
Competence 8
Competence 9
Competence 10
Competence 11
Competence 12
Competence 13
Competence 14
Competence 15

Columns

Organisation

Staff Group

No of Asg requiring competences

No of Asg with the required competences
Percentage of Asg with the required
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CAM 2.1.2 NHS NMC Professional Registrations Requirements

This report has a row for all employees/applicants which meet the report parameters. For each row, the
NMC requirements as defined on the position, will be listed along with the NMC Registration Parts and
Recorded Qualifications attained by the employee/applicant.

A ‘Compliant’ field will also be populated to give an indication of the compliant levels in the results.
Where the employee has attained all the registration parts marked as required on their position then this
will return ‘Yes’ for the Compliant field and the background colour will be Green.

Where the employee has attained all the registration parts marked as required on their position but at
least one of the required parts has ‘Refer to NMC’ as part of the name then this will return ‘Refer to NMC’
for the Compliant field and the background colour will be Amber.

Where the employee has no registration parts marked as required on their position (or has no position)
then this will return ‘Query’ for the Compliant field and the background colour will be Amber. All other
scenarios will return ‘No’ for the compliant field and the background colour will be Red.

OAvailable to:

XXX HR Administration

OXXX HR Data Entry

OXXX HR Management

OXXX Recruitment & Applicant Enrolment Administration
OXXX Recruitment & Applicant Enrolment Data Entry

Parameters

Report effective date
Organisation hierarchy
Starting organisation
Organisation

Job role

Person type

Columns

Organisation
Location

First name

Last name

Title

Professional registration number
Employee number
Applicant number
Assignment number
Job role

Position number
Position title
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EDL 3.1.1 NHS Enrolment Detail Report

This report lists details for delegate enrolments onto classes meeting the selection criteria
entered. Thereis arow for all delegates but external delegates will not have certain fields
populated.

Frequency: Weekly

Expected Runtime: Overnight

User Responsibility:  xxx Learning Administration

Parameters

Course
Enrolment status
Date from

Date to

Note — this report will be placed into an over-night running queue, so even if it is kicked off during the day
the output will not normally be available until the next morning (this queue becomes active outside of

core business hours).

Columns
First Name Course Name
Last Name Class Start Date
Preferred Name Class End Date
Title Class Start Time

Employee Number
Delegate Email

Position Title
Organisation
Termination Date
Supervisor First Name
Supervisor Last Name
Supervisor Preferred Name
Supervisor Title
Supervisor Position Title
Supervisor Organisation
Supervisor Email
Enrolment ID

Class ID

Class Name

Max Enrolments

Class End Time
Primary Venue
Enrolment Status
Enrolment Change Reason
Location Name
Location Address Line 1
Location Address Line 2
Location Address Line 3
Location Town

Location County
Location Post Code
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EDL 3.2.1 Attendance Signature Sheet Report

The Attendance Signature Sheet Report provides the user with a report detailing a list of students
enrolled against the selected class, with blank fields available for students to sign in upon attendance.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Learning Administration

Parameters

Class

Training centre

Class start date

Class end date

Enrolment number

Optional column heading
Display payment confirmation
Display trainer signature

Columns

Learner name
Company/employee ID
Number

Paid

Signature
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EDL 3.2.2 Learner Sign-In Sheet

The Learner Sign-In Sheet provides the user with a report detailing a list of students enrolled against the
selected class, with blank fields available for students to sign in upon attendance, sorted by organisation.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Learning Administration

Parameters

Class

Training centre

Class start date

Class end date

Enrolment number

Optional column heading
Display payment confirmation
Display trainer signature

Columns

Learner name
Emp ID
Number

Paid
Signature
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EDL 3.2.3 Registration Report

The Registration Report provides the user with a list of students enrolled against the selected class,
detailing their contact details and enrolment status.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility: XXX Learning Administration

Parameters

Class

Class type
Training centre
Class start date
Class end date

Columns

Learner name
Phone number
Contact name
Phone number
Enrolment status
Finance header
Payment status
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EDL 3.2.4 OLM Course Evaluation Report

This report enables Administrators to report on evaluation responses by Course, by Class, by Responses
type (Text/Non Text) and within a time period.

Parameters:

Course Name
Class Name
Answer Type
Date From
Date To

Data Items

Class Name
Course Name
Section Name
Question Text
Choice Text
Number of Answers
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EDL 3.2.5 OLM Certification Report

This report is designed to provide users with a list of delegates that have subscribed to a learning
certification.

Parameters

= *®

Run this Request. ..

Copy...

WETGEI O LM Certification Report

Operating Unit
Parameters

Language American English

O Parameters

Certification Mame “

Subscription Status ‘

Learner Marme ‘

From Date ‘

To Date ‘

Expiry Date Fram ‘

Expiry To Date ‘
Y R e e A A e |

( ok | [cancel) [ clear | [ Help |

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 33 of 311



Example Output

ORACLE Certification Report ReponPDmeaug 6, 2014
Learning Manageme age of 2
© ReportParametes
]
~ Subscription Status
~ leamerName
~ Subscription Date From
~ Subscription DateTo
- ExiyDateFom
. ExpiyDatTe
Learner Name Certification Name Subscription Status Date Expiry Date
Leesel0, Mrs, Vivian 504 Customer Relations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesell, Mrs, Vivian 504 CustomerRelations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel2, Mrs, Vivian 504 Customer Relations | Subseribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel3, Mrs, Vivian 504 Customer Relations | Subseribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leeseld, Mrs, Vivian 504 Customer Relations | Subseribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel5, Mrs, Vivian 504 Customer Relations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel6, Mrs, Vivian 504 Customer Relations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel7, Mrs, Vivian 504 Customer Relations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel8, Mrs, Vivian 504 Customer Relations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
Leesel9, Mrs, Vivian 504 Customer Relations | Subscribed 06-AUG-2014 05-AUG-2016
for All Staff (Yearly)
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EDL 3.2.6 OLM Forum Report

This report is designed to enable users to export the activity from within a forum

Parameters

2 Submit Reguest
Run this Request...

Mame
Operating Unit

Parameters

Language
O Parameters

COLM Forum Repod]

Arnetican English

Copy...

Farum MName ||

Author |

hessage |

Frarn Date |

To Date |
]

(o< | [cancel) (ciear) [ Help

Help (C)

Submit

Cancel

Example Output

ORACLE
Learning Management

Forum Report

Report DateAug 6, 2014
Pagel of 1

[ Author [ Message

[ Original Message

[ Topic Name

| Date
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EDL 3.2.7 OLM Chat Report

This report enables users to export activity within chats in OLM

Parameters
= x
Run this Request...
Copy...

WETERC LI Chat Report
Operating Unit
FParameters

Language American English

Language Settings. .. Debuyg Options

O Parameters

Chat Mame |
MWessage Start Date |

Message End Date |

Content Type |
O e | »

( ok | [cancel | [ clear | [ Help |

Help |

I

I Submit Cancel

Example Output

ORACLE Chat Report Report DateAug 6, 2014
Learning Management

Pagel of 1

Content Report

[ Chat Name [ Posted Date [ Chat Content
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FIN 4.1.1 NHS Costing Breakdown Report

The NHS Costing Breakdown Report identifies costing applied to payroll run results over a given date
range.

Frequency: Ad hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Super Administration
xxx Payroll Audit

Parameters

{E x

Run this Request

Copy

WETUCIINHS Costing Breakdown Report

Bl © Parameters

Date From |
Date Ta

Selection Criterion
At these

Schedule

Element Set

Element Classification

Element
Upon Cq Payroll
Consolidation Set
Organization
Location
Employee
Assignment Set

Output File Type HTML

Hel

OK | Cancel | Clear | Help |

Columns

Consolidation Set Name
Payroll name

Last name

First name

Middle name

Effective date

Element name

Input value

Cost allocation segments
Credit amount

Debit amount

Entity

Charitable marker

Cost centre

Subjective

Sub analysis 1

Sub analysis 2
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Element number
Organisation name
Location Name

NI Number
Employee Number
Assignment Number

Example Output

<HTHL><HEAD> <CENTER> <H1> <B>WHS Costing Detail Report</B></H1></CENTER></HEAD>
4

<table border«1>

<te>

<td><b> Consolidation Set Name</b></td><td><b> Payroll Name</b></td><tds<b> Last Name</b></td>ctd><b> First Name</b></td><td><b> Middle Name</b></td><td><b> Effective datec/b></td><td><b> Element Name</b></td><td><b> Input

Value</b></td><td><b> Cost

Allocation Segments</b></td><td><b> Credit Amount</b></td><td><b> Debit Amount</b>¢/td><td><b> Entity</b></td><td><b> Charitable Marker</b></td><td><b> Cost Centre</b></td><td><b> Subjectivec/b></td><td><b> Sub Analysis 1</b></td><td><b> Sub Analysis

2¢/b></td><td><b> Element Number</b></td><td><b> Organi

Son Mome</b></td><td><b> Location Name</b></td><td><b> NI Number</b></td><td><b> Employee Number</b></td><td><b> Assignment Number</b></td>

</tr>
<try<tdyses Jtd>ctdrses yT00</ A td>¢ 7 5</2d><td>31-JAN- zezsuzanmum Pay</tdr<td>Pay vuw/mmmm\msuse\m;ssﬂ | |98</td><td>0¢/td><td>128.5¢/td><td>Bnbsp; </td><tdoN</td>
<£d>50451290</ / p3</td td><td>504 Acute Nurse Manogement</td><td>504 ESRHC,
<tr><td>sed T /td><td>s50s / /td><td>31-2aN- zazs</m><mpmm ER</td><td>Pay v.mummm \|73s< L9¢/td><tdrec p; </ td><tdshc/ed>
/ '(a)<td>&nbsp,(/ / /td><td>s04 Acute Nurse 28><td>504 ESRH
<tro<td>5e4 Trai Itd><td>ses in01</ & £8><td>31-JAN- mwzamm.m Pay</ta>csrpay v.luu/tautd»\»\msl:se\msssts\\\7su</m><tdye<ytdn(dxzu 9</td><td>Bnbsp;</td><tdrN</td>
<td>50451290¢/ p; td><td>504 Acute Nurse
T y A - /td><td>31-3AN- 1023</taxmw«\vﬁd!dx!d)vly Value</td><td> 159540 | || 116</td><td>0</td><td td><td>dnbsp; < /ed>
/ /td><td>Bnbsp; </ p3</tdr<tdr116</td><td>504 Acute Nurse /td><td>504 ESRH 7 Tedr</tr>
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FIN 4.1.3 NHS Cumulative Mileage Report

The NHS Cumulative Mileage Report provides details of those employees who have claimed mileage
during the period specified.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

xxx Vehicle Administration

xxx Vehicle Administration & Payroll Data Entry
xxx Vehicle Administration & Expenses

Parameters

= x
Run this Request
Copy

WETLEINHS Cumulative Mileage Report
Operating Unit

Parameters
O Parameters

Organization

Date From |
Date To
Travel Date

Mileage Element
1

Columns

Employee name
Employee number
Main staff group
Role

Manager

Element

Mileage claimed
Days claimed
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Example Layout

NHS Business Group

Report Parameters

NHS Business Group

Employee
Name

Organization :
Date From :
Date To :
Element :

Travel Date :

Employee
Mumber

TRAVEL & SUBSISTEMNCE
Cumulative Mileage Report

All Organisations
@1-JAN-2823
31-MAR-2823

All Mileage Elements

Cumulative Mileage Report

Main Staff Role Manager
Group

Report Date:

Report Date:
Fage:

Element

18-MAR-2823 15:25

128-MAR-2823 15:25
1of 1

Mileage Days
Claimed  Claimed
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FIN 4.1.4 NHS Gross to Net Summary Report (Payroll
Frequency)

The NHS Gross to Net Summary Report validates and gives control totals of amounts being paid and
deducted in a specified pay period. It is a high-level summary report for Organisation/Payroll as specified
with details of certain employees.

Users need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or Lunar).
This report is an essential part of the payroll reconciliation analysis required each month.

The ‘Transfer Output to Hub?’ parameter has a default value of ‘No’ but if set to ‘Yes’ it will enable a copy
of the report output to be sent to the NHS Hub.

The file that is sent to the NHS Hub will be named as follows:
GL_VPD_GTN_PPNN_MMDDHHMI_12345678.EXT

Where:

UGL is the file type

UVPD is the VPD code of the trust that ran the report.

UGTN is a new subtype for GTN report

UPPNN is the period type and number e.g. WN17 is Week 17/MNO4 is Month 4

MMDDHHMI is the date the request was submitted (month, day, hour and min)

12345678 are the last 8 digits of the concurrent request that produced the output file i.e. the child job of
the job submitted by the user.

EXT is the file extension and this will depend on the format selected by the user when they submit the
report.

For example:

GL_999 GTN_WN17_07291705_ 44556677.XLS is the Gross to Net Report output in EXCEL format for
Week 17 in trust 999. This was submitted at 17:05 on 29-Jul and the concurrent request id of the output
file was 44556677.

The default output format is PDF, however alternative output formats are available including Excel ,
which can be selected via the Format parameter.

Frequency: Every Payroll & Ad Hoc
Expected Runtime: Over 20 Minutes
User Responsibility:

XXX Finance Reporting

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Super Administration

Parameters
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(o) x

Run this Request
Copy

VETHCIINHS Gross To Net Summary Report (Monthl

Operating Unit

Parameters

© Parameters [ X]

Payrall
Period |
Consolidation Set .
Summary .No
Format . _J

Transfer output to Hub? No

4] | N

oK ’Qancel:l‘l -C!ear .J\ . Help |

ltems
Earnings:

Less deductions:

NI

PAYE

Pre Tax Deductions

Total deductions

Net payment
Total direct payments
Total payment

Employer charges:

Total employer charges

Total cost

Entered Units

Total number of employees

Number of new joiners

Number of leavers

Number of active assignments

No of employee unpaid in period (excl casual/bank)

Example Output:
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NHS NHS Gross To Net Summary Report

NHS Business Group

Report Date :

16-FEB-2023 (9:58

User SRS Parameters

Business Group :

Payroll Name :

Time Period :
Consolidation Set Name :

Summary :

NHS Business Group
504 MonthlyT00

10 2023 Calendar Month
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INHS | NHS Gross To Net Summary Report Page:  2of 3

504 ESR Training Report Date :  16-FEB-2023 09:58
Eamings
Basic Pay 3.054,171.14
Basic Pay Arrears 602429
" 3.060,195.43
Giross Pay O 3.060.195.43
LESS Dweductions
M
Ml A 22 27049
PAYE
PAYE 57242160
Pre Tax Deductions
NHS Pension
B3
Total Deductions T emam
Net Payment: T 206796151
o Dt Pt B
Total Payment: C 206796151
Employer Charges
NI Employer 300 439.30
Pension ER R0 RA2.TH
59930206
Total Employer Charges , _l:h.‘r
Total Cost: T 3,659.497.49

MHE EXTERNAL TAXABLE PAY

During the Payroll timee period 10 2023 Calendar Month
for Payroll 504 MonathlyTOO

Total Mumber of Employees was 1233
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INHS| NHS Gross To Net Summary Report Page: Jof 3

504 ESR Training Report Date :  16-FEB-2023 09:58

Mumber of New Joimers was 0
Mumber of Leavers was 1
Mumber of Active Assignments was 1237

Mo, of employees unpaid in period (exel. Casual Bank): 3

wEEEE ENDOF REPORT =#%=*
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FIN 4.1.5 NHS Element Costing Summary Report

The NHS Element Costing Summary Report can be run as a standalone process, or is produced as part
of the NHS Costing process. It summarises payments that have been made in total, breaking down the
deductions of PAYE, National Insurance and Pension. It also states the Employer charges including the
recovery of SMP etc.

Frequency: Ad hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Finance Reporting

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

(o) -

Run this Request

Copy

WELLCRINHS Element Costing Summary Repord]

Operating Unit

Parameters

O Parameters [ x]

Payrall | J
Start Date
End Date
Consolidation Set
Costing Process

Reporting Currency |GBP Pound Sterling

1| »

oK Cancel | Clear | Help |

Example Output
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MHS Element Costing Summary Report

Report Paramesters:

Payroll MName: 504 MonthlyTea
Start Date: @1-JAN-2823
End Date: 31-JAN-20823
Consolidation Set:
Costing Process:

MHS Business Group Date: 28-FEB-2023 11:48
MHS Element Costing Summary Report Page: 1
Earnings
Allowance / Deduction Type
Element Mame Gross Amount Net Amount Total Gross Total Net Local Mapping Rule
Basic Pay 3,651,775.56 3,854,171.14
3,651,775.56 3,954,171.14
Basic Pay Arrears 7,721.93 5,824.29
7,721.93 6,024,29
Total - Earnings 3,559,497 .49 3,860,195.43
NI
Allowance / Deduction Type

Element Mame Gross Amount Net Amount Total Gross Total Net Local Mapping Rule

NI A -222,27@.49 -222,278.49
-222,278.49 -222,278.45
Total - NI -222,270.49 -222,270.49
PAYE
Allowance / Deduction Type
Element Mame Gross Amount Net Amount Total Gross Total Net Local Mapping Rule
PAYE -572,421 .68 -572,421.68
-572,421.68 -572,421.6@
Total - PAYE -572,421.68 -572,421.68

Pre Tax Deductions
Allowance / Deduction Type

Element Mam Gross Amount MNet Amount Total Gross Total Net Local Mapping Rule
NHS Pensio: - iz;;de—l.BB ==_===-19?,541.83 ) -
-197,541.83 -197,541.83
Total - Pre Tax Deductions -157,541.83 -187,541.83
Report Total 2,667,263.57 2,B867,961.51

Employer Charges

Element Name Amount Local Mapping Rule

NI Employer

389,439,380
Pension ER
28%9,862.76
Total 589,3282.86
Control Accounts : Amount Local Mapping Rule
Net Pay 2,867,961.51
NI'Er's 382,439.30
NHS Pension scheme Er's 289,862.76
Total 2,667,263.57
Payments : Amount Local Mapping Rule
MHS Business Group Date: 28-FEB-2023 11:48
MHS Element Costing Summary Report Page: 2

Employer Charges

Element Name Amount Local Mapping Rule

Total

End Of Report
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FIN 4.1.6 NHS Cost Breakdown for Date Range or Costing Run

The NHS Cost Breakdown for Date Range or Costing Run Report assesses summarised costing totals
for a specified costing process and the distribution of payroll calculation results plus corresponding

General Ledger and labour cost details and assesses summary cost totals for all costing runs within a

given date range.

Frequency: Ad hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:
xxx Finance Reporting

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=

Run this Request

Start Date

End Date
Consolidation Set
Payroll

Costing Run
Reporting Currency
Include Accrual

Sort By

Parameters

) © Parameters | X |

GBP

1

Pound Sterling

WETGCHlNHS Cost Breakdown for date Range or Costing Run

| Operating Unit

l QKI Qancel_}\

Copy

Clear |

Help |
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Example output for the NHS Cost Breakdown for Date Range or Costing Run Report
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Costing Breakdown Summary

Report Parameters:

Start Date: @1-JAN-2823
End Date: 31-JAN-2823
Consolidation Set:
Payroll Name: 584 MonthlyTea
Reporting Currency: GBP
Include Estimate:

Sort By:
NHS Business Group Date: 28-FEB-2823 11:52:0%9
Costing Breakdown Summary Page: 1
Reporting Currency : GBP
Account Debit Amount Credit Amount Accrual Type
|M|50481702 |NHS5024 | | | 1547 .88 .88
|M|S84A1702 |NHS5024 | | | 3549 136,547.4@ .88
|N|S@4a1702 |NHS5024| | | 738 19,635.6@ . BB
|H|S@4n1702 |NHS5024 | | |98 15,765.6@ N:lc)
|M|5@441732 |NHS5265| | [1547 .08 Nl
M|5@441732|NHS5268| | | 3549 82,335.80 .88
M|58441732|NHS5268] | | 738 11,839.88 .88
M|58441732|NHS5268] | |98 8,224.20 .88
N|584M1113|NHS5658] | | 1547 .88 .88
M|584HM1282 |NHS5236]| | | 1547 .88 .88
|M|S@4M1202 |[NHS5236| | | 3549 181,469.9@ .88
|n|S@4M1202 |NHS5236] | | 738 14,591.4@ . BB
|n|S@4M1202 |NHS5236| | |28 1@,864.30 .88
|n|5@4m1203 |NHS5268| | [1359 6,824.29 N:lc)
N|504M1283 |NHS5268 | | | 1547 .08 L]
N|584M1283 |NHS5268| | | 3549 2,964.33 .88
M|584M1283|NHS5268] | | 738 1,292.56 .88
M|584M1283|NHS5268] | |98 1,240.43 .88
M|584M1283 | NHS5658| | | 1547 .88 28
M|584HM1283 | NHS5658] | | 3549 58,675.18 .88
|n|5@4M1283 |NHS5658] | | 738 7,287.08 . BB
|n|5@4M1203 |NHS5658| | |28 3,855.08 .88
|H|5@4M1203 [NHS5672] | [1547 .08 N:lc)
|H|5@4M1203 [NHS5672] | | 3549 53,295.0@ Nl
|M|5@4M1203 |NHS5672| | | 738 7,663.88 .88
|M|504M1203 |NHS5672 | | |28 4,2156.50 .88
|M|504M1470 | NHS5269 | | | 1547 .88 .88
|M|504M1470 | NHS5269 | | | 3549 57,942.68 .88
|M|504M1470 | NHS5262 | | |98 4,857.99 .88
|M|58451209 |[NHS5232| | | 1547 .08 .88
|n|5@451209 |NH55232] | |3549 181,469.9@ . BB
|n|5@451209 |NHS5232| | |28 1@,864.30 .88
|M|5@451200 |NHS5265| | [1547 .08 Nl
|M|50451209 | NHS5268 | | | 3549 88,5929.90 .88
|M|50451209 |NHS5268 | | | 738 12,788.18 .88
|M|50451205 |NHS5268 | | |28 9,134.18 .88
|M|50451209 |NHS5269 | | | 1547 .88 .88
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|M| 5451268 |NHS5236] | |98
|M| 58451260 | NH55269] | | 1547
|M| 58451260 | NH55269 | | | 3549
|M| 58451260 | NH55262] | | 738
|M|5@451268 |NHS5262 | | |98
|M|58451298 | NHS5824 | | | 1547
|M|58451298 | NHS5824 | | | 3543
|M|S@451296 | NHS5e24] | |98
|M|58451290 | NHS55236] | | 1547
|M| 58451298 | NH55236] | | 3549
|M| 58451298 | NH55236] | | 738
|M|58451290 | NH55238 | | |98
|M|58451298 | NH55645 | | | 1547
|M|58451298 | NH55645 | | | 3543
|M|S5@451296 | NHS5E4% | | | 738
|M|S5@451296 | NHS5E42 | | |98

M|584k1231|NH55236] | [1547
M|584k1231|NH55236] | [3549
M|584K1231|NHS52356] | | 738
|M| 58411231 |NHS5236] | |98

|M| 58411231 |NH55672 ] | | 1547
|M]|5@411231 |NHS5672] | | 3549
|M|S5@411231 |NHS5672] | |98

M|584W1381|NH55236| | [1547
M|584K1381 | NH55236| | [3549
M|584K1381|NHS5236] | | 738

|M| 58411381 |NHS5236 ] | |98

| M| 58411386 |NH55235 | | | 1547
|M| 58411386 |NH55235 | | | 3543
| M| S5@411386 | NHS5236] | |98

| M| 5841390 | NHS5@24 | | | 1547
|M|584W1398 | NH55@24 | | | 3549
|M|584W1398 | NH55@24 | | | 738

| M| 58411390 | NHS5824 | | |98
|M|MH3599999% | NH59548 | | | 3549
|M|NHE99999% | NH5555a | | | 115
| M| MHS29999% | NHS9555 | | |98

| M| MHS29999% | NHS956@ | | | 81
|M|NHS299952 | NHSS9E28]| | | 1360
|M|NHS 2999592 | NH59625| | | 738
|M| |NHS5@21 | | | 1547

|M| [NHS5@21 | | | 3543

|M| [NHS5@21] | | 738

|M] [nHS5@21 ] | |98

| |NHS929999 |NHS9548 | | |116

| |[NHS299995 | NH59548| | | 1359

Reporting Currency : GBP

Account

| |NHS999995 | NHS9546| | | 1368
| |[NHS999999 | NHS9546| | | 1547
| |[NHS999999 | NHS9546 | | |81

Total

21,72%.68@

57,942,6@
8,332.20
1,857.9@

119,188.1&
13,305.52

1@,146.,99
1,459,14
1,886.48

5¢,675.1@
7,287.0@
3,855.8@

1al,46%.92
14,591.4a
12,364,388

53,295.0@
4,216.5@

282,93%.82
29,182.82
21,72%.68@

181,46%.9a
1la,364.8a

1192,188@.12
17,138.12
13,365.6@

326,318.08
46,923,868
38,754.6@
572,421.68@
.ae
MHS Business Group
Costing Breakdown Summary

Debit Amount
197,541.83
.88
222,276.49

4,651,731.41

.00
.20

.20

.20

N1

N1

N1

.20

.20

.20

.20

N1

N1

N1

.20

.20

.20

.20

.20

N1

N1

.20

.20

.20

.20

.20

N1

N1

.08

.20

.20

.20

.20

N1
3,854,171.14
572,421.68
309,439.30
222,27@.49
197,541.83
289,862.76
.20

N1

N1

.20

.20
5,824,29

Date:
Page:

Credit Amount

4,651,731.41

28-FEB-2823 11:52:8@%2
3

Accrual Type
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FIN 4.1.7 NHS Calculate Assignment Budget Values

The NHS Calculate Assignment Budget Values request can be run to re-calculate FTE, where the FTE is
incorrect for employees. FTEs can be updated for selected employees from the Trust.

Frequency: Ad hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility: xxx Payroll Super Administration

Parameters

= x

Run this Request

Copy
WETLCBINHS Calculate Assignment Budget Values (U
Operating Unit
Parameters
§opaameters 0
UOM |Full Time Equivalent Full time equivalent
At these Tir Effective Date |

Schedule De|  Employee Number

Assignment Number

Upon Comp Payroll

Contract

| OK . Qancel_lj Clear _.-' Help _.J
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Example output for the NHS Calculate Assignment Budget Values

Status . uon . Employee Number . Assignment_Number , Effective Date , Budget Value - Before Change , Change Type  , Budget Value - After Change  , Message

. FTE . 20065957

Processed(No Change) . 26805957 L e1-1AN-2016 1 . CORRECTION S1 B
Processed(io Change) L FTE . 20005958 . 20005958 L 01-1AN-2016 1 . CORRECTION o1 B
Processed(No Change) s FTE , 20095959 , 20005953 ) 01-1AN-2016 1 » CORRECTION s B
Processed(No Change) . FTE , 20005560 , 26605365 L 01-1AN-2616  , 1 » CORRECTION o1 B
Processed(No Change) L FTE . 20005961 . 20005961 L 01-1an-2016 1 . CORRECTION L1 B
Processed(ho Change) L FTE . 20005962 . 20005962 . 01-1AN-2016 1 . CORRECTION o1 B
Processed(No Change) L FTE . 20005963 , 20005963 ) e1-1an-2016 1 » CORRECTION b1 B
Processed(No Change) L FTE , 20006644 | 26806844 L 01-1an-2015 1 . CORRECTION B B
Processed(io Change) L FTE . 20006045 . 20006045 L 01-1AN-2015 1 . CORRECTION o1 B
Processed(No Change) , FTE ) 20006046 ) 20006046 ) e1-JAN-2015 1 » CORRECTION Sl B
Processed(No Change) L FTE , 20006647 ) 26606047 L o1-1An-2015 1 » CORRECTION o1 B
Processed(No Change) L FTE . 20006043 | 20006048 L 01-1an-2015 1 . CORRECTION L1 B
Processed(No Change) , FTE , 20096049 , 20006043 ) e1-1an-2015 1 » CORRECTION s B
Processed(No Change) L FTE , 20006050 , 20006058 ) e1-1an-2015 1 » CORRECTION b1 B
Processed(Na Change) L FTE . 20006051 | 20006051 L 01-1an-2015 1 » CORRECTION L1 B
Processed(ho Change) L FTE . 20006052 . 20006052 L 01-1AN-2015 1 . CORRECTION o1 B
Processed(No Change) , FTE ) 20006053 ) 20006053 ) e1-JAN-2015 1 » CORRECTION s B
Processed(No Change) L FTE , 20006854 | 26806054 L e1-1an-2010 1 . CORRECTION L1 B
Processed(No Change) L FTE . 20006055 . 20006055 L e1-1an-2010 1 » CORRECTION o1 B
Processed(No Change) s FTE , 20096056 | 20006056 ) e1-1an-2010 1 » CORRECTION s B
Processed(No Change) . FTE . 20006657 . 26606057 L ol-lan-2610 1 » UPDATE_OVERRTOE , 1 B
Processed(Na Change) L FTE . 20006057 . 20006057 ) 15-3AN-2023 .8 » CORRECTION L8 B
Processed(ho Change) L FTE . 20006058 . 20006058 L e1-1an-2010 1 . CORRECTION S B
Processed(No Change) , FTE , 20006059 ) 20006059 ) e1-1aN-2010 1 » CORRECTION s B
Processed(No Change) L FTE . 20006660 | 26606868 L e1-1an-2010 1 . CORRECTION L1 B
Processed(io Change) L FTE . 20006061 . 20006061 L 01-1an-2010 1 . CORRECTION o1 B
Processed(No Change) s FTE , 20096062 , 20006062 ) e1-1an-2010 1 » CORRECTION s B
Processed(No Change) . FTE . 20006663 . 26606063 L ol-lan-2610 1 » UPDATE_OVERRTOE , 1 B
Processed(No Change) L FTE . 20006063 . 20006063 L 15-3AN-2023 .8 . CORRECTION L8 B
Processed L FTE . 20006060 . 28006060-2 . 26-1AN-2023 . INSERT S 1 B
Processed(No Change) L FTE . 20006061 | 20006061-2 | e1-aPR-2022  , 1 » CORRECTION o1 B
Processed(Na Change) L FTE . 20006054 | 20006054-2 L 01-1AN-2023 @ » CORRECTION Se B
Processed(io Change) L FTE . 20006144 L L 01-1an-2010 1 . CORRECTION L1 B
Processed(No Change) , FTE ) 20006145 ) 20006145 ) e1-1aN-2010 1 » CORRECTION s B
Processed(No Change) L FTE , 20006146 . 26606146 L e1-1an-2010 1 » CORRECTION o1 B
Processed(No Change) L FTE , 20006147 . 20006147 L e1-1an-2010 1 . CORRECTION L1 B
Processed(No Change) , FTE , 20096148 ) 20006145 ) e1-1an-2010 1 » CORRECTION s B
Processed(No Change) L FTE ) 20006149 , 20006149 ) e1-1an-2010 1 » CORRECTION b1 B
Processed(Na Change) L FTE » 20006150 . 20006158 L e1-1an-2010 1 » CORRECTION L1 B
Processed(No Change) L FTE . 20006151 . 20006151 L 01-1an-2010 1 . CORRECTION o1 B
Processed(No Change) , FTE ) 20006152 ) 20006152 ) e1-1aN-2010 1 » CORRECTION 1 B
Processed(No Change) L FTE . 20006153 | 26606153 L e1-1an-2010 1 . CORRECTION L1 B
Processed(io Change) L FTE . 20006154 . 20006154 L 01-1an-2010 1 . CORRECTION o1 B
Processed(No Change) s FTE , 20096155 ) 20006155 ) e1-1an-2010 1 » CORRECTION s B
Processed(No Change) . FTE . 20006156 . 26606156 L ol-lan-2610 1 » CORRECTION o1 B
Processed(Na Change) L FTE . 20006157 . 20006157 L e1-1an-2010 1 » CORRECTION L1 B
Processed(ho Change) L FTE . 20006158 . 20006158 L 01-1an-2010 1 . CORRECTION o1 B
Processed(No Change) L FTE . 20006159 | 20006159 ) e1-lan-2010 1 » CORRECTION b1 B
Processed(No Change) L FTE . 20006160 | 26606168 L e1-1an-2010 1 . CORRECTION B B
Processed(io Change) L FTE . 20006161 . 20006161 L 01-1an-2010 1 . CORRECTION o1 B
Processed(No Change) , FTE ) 20006162 ) 20006162 ) e1-1aN-2010 1 » CORRECTION Sl B
Processed(No Change) L FTE , 20006163 . 26606163 L ol-lan-2610 1 » CORRECTION o1 B
Processed(No Change) L FTE » 20006224 | 20006224 L e1-1an-2010 1 . CORRECTION L1 B
Processed(ho Change) L FTE . 20006225 . 20006225 L 01-1an-2010 1 . CORRECTION o1 B
Processed(No Change) L FTE ) 20006226 | 20006226 ) e1-1an-2010 1 » CORRECTION b1 B
Processed(Na Change) L FTE , 20006227 | 20006227 L e1-1an-2010 1 » CORRECTION L1 B
Processed(ho Change) L FTE . 20006228 . 20006228 e1-JaN-2010 1 . CORRECTION o1 B
Processed(No Change) , FTE ) 20006229 ) 20006229 ) e1-1aN-2010 1 » CORRECTION s B
Processed(No Change) L FTE . 20006230 | 26606238 L e1-1an-2010 1 . CORRECTION L1 B
Processed(No Change) L FTE , 20006231 . 20006231 L e1-1an-2010 1 » CORRECTION o1 B
Processed(No_Change) o FTE \ 20006232 20006232 21-)4N-2010 1 CORRECTION 1
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FIN 4.1.8 NHS Microhive Contributions Report’

The report will enable Trusts to review the annual contributions of individuals to the charity ‘Microhive’.
At the end of the report there is a summary of total contributions. The Trust is able to report by Tax Year
or over a specified time period by Payroll and Payroll Periods. If users run the report by Tax Year all
trust contributions are reported, however if the report is run by payroll and payroll period then the output
will be limited by the parameters entered.

Note that when the Payroll Parameter is used it will include Assignments if the Payroll on which they
were most recently processed (within the time period) matches the Payroll selected.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Users can also choose whether to report the address or not by changing the Template Name from the
Options tab.
Expected Runtime: Not Currently Benchmarked

User Responsibility: xxx Payroll Super Administration

Parameters
= x
Run this Request
Copy
WELEIMINHS Microhive Contributions Report)
Operating Unit
Parameters
Language American English
Language Settings Debug Options
At these Times
Schedule Description As Soon as Possible Schedule
Upon Cd
Tax Year J
Payroll

Start Payroll Period
End Payrall Period

Hel oK I Qancel}l C!ear}l Help /I

Example Layout
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NHS Microhive Contributions Report

Tax Year Payroll Start Time Period | End Time Period | Trust Date/Time

Run
Employee Title Surname Forenames Contribution | House Name / Address Post Code
Number (GBP) Number

Summary of Total Contributions
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FIN 4.1.9 NHS Cost of Outstanding Annual Leave for IFRS
Report by Organisation

Designed with input from the National Finance SIG, the Cost of Outstanding Annual Leave for IFRS
reports are designed to support organisations with their IFRS (International Finance Reporting
Standards) reporting in respect of the cost of outstanding annual leave.

This report can only be run during the period 15-Mar to 30-Apr and will be for the leave year that ends on
31-Mar in the current year. The report requires the use of annual leave accrual plans against individual
employee assignments to return information

It is assumed that all relevant leave has been entered into the system at the time the report is run. Where
employee assignments do not have a leave year that ends on ‘31-Mar’, either because they have
overridden the Accrual Start Date on the assignment DFF or the Accrual Plan they are using does not
have a default leave year from ‘01-Apr’ to '31-Mar’ (medical staff for example), then they should be
excluded from the report as their figures will be inaccurate for the cost of outstanding leave as at 31-Mar.
Input of the correct override accrual start dates for assignments is a local responsibility

Frequency: Annual

Expected Runtime: Not Currently Benchmarked

User Responsibility: XXX Finance Reporting
XXX Finance Reporting and Hub Mapping

Parameters

'C:- Submmit Request

Run this Request...

Mame

Parameters

Staff Group

Accrual Unit Hours

0 L

b @

The report lists the following for each employee assignment linked to an accrual plan and where the
annual leave outstanding/over-taken is non-zero:

Organisation

Staff Group
Employee Name
Assignment Number

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 56 of 311



« Paypoint

e Accrual Start Date

« Absence Accrual Start Date Overridden (‘Yes’ where value set on the assignment DFF)

« Previous Years Carryover

e Current Year Buy/Sell

e Annual Leave Entitlement

e Leave Taken

o Leave Outstanding/Overtaken i.e. (Carryover + Leave Entitlement) —

e Leave Taken

o Hourly / Daily rate as at 31-Mar, hourly or daily rate depends on the plan type
Total Cost of Leave i.e. Leave Outstanding * Rate Values may be negative where leave has been
overtaken.

Where an Employing Authority has a combination of hours and days based accrual plans then they will
have to run the report separately for each type of plan.

The hourly / daily rate used in the report is estimated from the latest payroll run for the assignment in the
year, typically that for March. If the assignment had zero pay in their latest payroll run then the
hourly/daily rate used will be zero and so the cost of any outstanding leave will also be zero.

The report is designed to be run by the Finance department so that they can include the figures in their
annual financial returns. As these reports can only be run for the most recent leave Year End, Users are
advised that if year on year comparisons are required then they should save copies of the output locally
for use in subsequent years. This report will round the values that are displayed in each detail row to 2
decimal places.

For increased accuracy the ‘Total Cost of Leave’ column will be calculated from the actual (unrounded)
values and displayed rounded to 2 decimal places. In some cases this can lead to the Total Cost of
Leave that is displayed being slightly different to the product of the hourly rate and hours outstanding as
displayed in the report. This is a result of the rounding being used and is not a calculation error. The
‘Total Cost of Leave’ figure that is displayed is always the more accurate of the two.

Example Output:

Cost of Outstanding Leave for IFRS - By Organisation

Submitted Date 03-Dec-24
Run Date 03/12/2024 17:19

31-Mar-24
4 Hierarchy

ICastor
zzzzz 152222

nnnnnnnnnn

01| 55175 28025 9,666.12|

73|
0] O 3/BT5| 18107 20759 3131.43]

[ 101 1,289.75 732.82 455.93] 12,797.55|

0 -101 1,289.75| 732.82 455.93 12,797.55
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HUR 5.1.1 NHS Professional Registrations and Memberships
Report

The NHS Professional Registrations and Memberships Report displays those employees who have
professional registrations and memberships, and details the specific registrations and memberships that
are due to expire, or have expired on or before a particular date.

Frequency: Ad hoc
Expected Runtime: Less than 2 Minutes

User Responsibility:  xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

xxx Recruitment & Applicant Enrolment Administration

Parameters

= x

Run this Reguest...

Copy...

LET-B " H= Professional Registrations and Memberships Report
Operating Unit
Parameters

Language American English

O Parameters

Oryanization
Registration/Membership Body
Expiry Date

Al | r

D] Qancel) Clearjl Help J

THOTITY

Frint to  noprint

Help (C) Subrmit Cancel
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Example output for the NHS Professional Registrations and Memberships Report

NHS Business Group

Report Parameters

Organisation Name:

CAREER

NHS Professional Registrations and Memberships Report

211 Organisations

MANAGEMENT REPORTS

Effective Da
Report Da

Registration/Membership Body: All
Expiry Date: All
ONES Business Group Effective Da
Report Da
Pa
NHS Professional Registrations and Memberships Report
Crganisation: 504 Ward 10
Employee Date of Registration / Prof. Reg.
Number Employee Name Birth Position P Membership Body Number Expiry Date Attribute Va
20055144  Jackson05 S5 11-NOV-1956 84661|5ister/Charge Y Nursing and 56Y1122E  31-0CT-2005 First Part of the Nyl

Nurse Band
T|N6A|Surgery|

Midwifery Council

Register

Second Recorded
Qualification
Third Recorded
Qualification
Fourth Recorded
Qualification
Fifth Recorded
Qualification
Conditions Apply
Cautions Apply
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HUR 5.1.3 NHS AFC Increments Due for a Given Date Range

The NHS AfC Increments Due for a Given Date Range Report shows a list of the AfC increments for an
organisation within a specified date range, including identifying assignments which are not progressing
through a pay impacting step due to not meeting the necessary criteria in line with the Pay Progression
policy changes applicable to AfC Terms and Conditions (Annex 23). It also highlights when an increment
will occur, but the increment is not pay affecting.

Frequency: Ad Hoc

Expected Runtime: 6 — 20 Minutes
User Responsibility:

xxXx HR Management

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

o -

Run this Request

Copy

WETLCRMNHS AFC Increments Due for a given Date Range
Operating Unit

Parameters
© Parameters %]

From Date |
To Date

Increment Type
Organisation
Supenvisor

4| >

oK Cancel | Clear | Help |

DOeimd ¥ RARFAT

Columns:

Organisation

Employee

Employee Number
Assignment Number

Grade

Increment Date

Pay Progression

Spinal Step Current

Spinal Step Projected
Spinal Step Next Gateway
Spinal Point Value Current
Spinal Point Value Projected
Spinal Point Value Next Gateway
Additional Information
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The additional info column provides information that may affect the processing of the increment process
i.e.: - Occurrence where progression has been restricted due to ceiling point reached or if any future
changes exist then no updates will be made.

The report identifies which assignments are not progressing as the new pay progression rules apply and
not having a positive Appraisal EIT recorded in the last year. For assignments that apply the following
information message will be displayed: ‘No successful Pay Progression Meeting in the last year’ will be
added for this case.

The following further message will be displayed to highlight where an increment will occur, but the
increment is not pay affecting: ‘Increment is not pay affecting’.

Example output of an NHS AFC Increments Due for a Given Date Range

NHS Business Group Report Date: 31-JAN-2023 12:46
NHS AFC Increments Due For A Given Date Range
Report Parameters
Period: ©1-DEC-2022 - 31-JAN-2023

Increment Type:
Organization:

Supervisor:
NHS Business Group Report Date: 31-JAN-2023 12:46
Page: 1of 2
NHS AFC Increments Due For A Given Date Range
Organisation:5@4 Ward 9
Employee Assign Increment Pay Gmmmmmmmmm e Spinal Step ------------- P Spinal Point Value --------- >
Employee Number Number Grade Date Progression Current Projected Next Gateway Current Projected Next Gateway
Lane@1,Chris 20006054 26006054 NHS | XR@5 |Review  15-JAN-2023 1% 218 320 23,177.00 0.00 32,934.00
Body Band 5
Additional Information: No successful Pay Progression Meeting in the last year.
TOTAL for 584 Ward 9: 23,177.00 8.00 32,934.00
NHS Business Group Report Date: 31-JAN-2823 12:46
Page: 2 of 2
NHS AFC Increments Due For A Given Date Range
Lmmmmmm e Spinal Point Value --------- >
Current Projected Next Gateway
GRAND TOTALS: 23,177.60 0.00 32,934.00
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HUR 5.1.4 NHS Payslip Address Report

The NHS Payslip Address Report shows a list of addresses for employees subject to the criteria set in the
Parameters.

The default format for this report output is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx HR Administration

xxx HR Management
xxx Payroll Super Administration

Parameters

= x

Run this Request

Copy

WETGEEINHS Payslip Address Report

Operating Unit

Parameters

O Parameters | x|

Effective Date |
Payrall Name
Assignment Set
Organisation Name
Staff Group
Job Role

Occupation Code

4| 3

i l oK Cancel | Clear | Help |

7
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Example output of an NHS Payslip Address Report

NHS Business Group

NHS Payslip Address Report

Report Date: 31-JAN-2023 13:00

Parameters:
Effective Date: 31JAN-2023
Payroll Name: 504 MonthlyT0O
Assignment Set
Organisation Name:
Staff Group:
Job Role:
Qccupation Code:
Organisation Payrol Staff Group Role Full Name Employee Position Assignment | Location Code | Location Address Location Address Location Address. Town County Post
Number Internal Line 1 Line 2 Line 3 Code
Address
504 A& E 500 Nursing and Sister/Charge | Lestho1. NI 70006174 | 79808[SisierCharge Nurse Defaull Home | 11 Peachtiee Avenue Warwick Warwickshire e
Department MonthiyT | Midwiery Nurse Joseph Band 7 - Emergency 6Nz
0 Registered
S04ABE 500 Nursing and Sister/Charge | Leeth02, NI 20006175 | 79808[SislerCharge Nurse Defaull Home | 11 Peachties Avenue Warwick Warwickshire cvaE
Department MonthlyT | Midwifery Nurse Joseph Band 7 - Emergency oNz
0 Registered
500 Nursing and Sister/Charge | Leeth03, NI 70006176 | 79808[SisIerCharge Nurse Defaull Home | 11 Peachtiee Avenue Warwick Warwickshire CV3a
Department MonthiyT | Midwifery Nurse Joseph Band 7 - Emergency oNZ
i) Registered
500 Nursing and Sister/Charge | Leeth0d, NI 20006177 | 79808[Sisler/Charge Nurse Defaull Home | 11 Peachties Avenue Warwick Warwickshire cvaE
Department MonthiyT | Midwifery Nurse Joseph Band 7 - Emergency Nz
0 Registered
504 A& E 500 Nursing and Sister/Charge | Leeth0s, M 70006178 | 79808[SisIerCharge Nurse Defaull Home | 11 Peachtiee Avenue Warwick Warwickshire CV3a
Denariment MonthivT | Midwifery Nurse losenh and 7 - Fmernency Nz
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HUR 5.1.7 NHS Emergency Planning Report

This will list details for all employee assignments meeting the selection criteria. The selection may be
carried out for employees with certain combinations of Competencies and Professional Registrations.

Please note: This report will be run overnight. Should users require it to be run during the day, then a P2
SR will need to be raised to justify that requirement.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

Available to URPs: XXX HR Administration
XXX HR Management

Parameters

Report Effective Date
Organisation Hierarchy
Starting Organisation
Organisation

Staff Group

Job Role

Area of Work

Primary Assignments Only
Assignment Category
Assignment Status
Employee Person Type
Location

Competencies Required
Competence 1
Competence 2
Competence 3
Competence 4
Competence 5
Competence 6
Professional Registration Required
Professional Registration
Home Address Postcode

Columns
Assignment Number Primary Assignment DBS Type
Last Name Contracted Hours DBS Received
First Name WTR Opt Out Attribute Type
Title Supervisor Name Attribute Name
Gender Address Line 1 Attribute Level

Organisation Name
Location

Position

Staff Group

Job Role

Area of Work

Grade

Assignment Status
Assignment Category
Person Type

Address Line 2
Address Line 3
Town

County

Post Code
Home Phone
Mobile

Work Phone
Dependants

Attribute Expiry Date

Competencies and Professional Registrations
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Where no Competencies are entered on the Competence parameters then no selection will occur based
on the competencies and no competencies will be listed in the output.
Where no Prof Registration is entered on the Prof Registration parameter then no selection will occur
based on Prof Registration and no Prof Registration will be listed in the output.

Where one or more Competencies have been entered on the Competence parameters and the
Competence Required parameter is set to Mandatory then only employees with all the listed
Competencies are returned in the report.
Where a Prof Registration has been entered on the Prof Registration parameter and the Prof
Registrations Required parameter is set to Mandatory then only employees with the listed Prof
Registration are returned in the report.
Where both Competencies and a Prof Registration are entered on the parameters then there are 4
scenarios as follows
Mandatory / Mandatory (employee must have all the listed Comps AND the Prof Reg. Display all the
listed Comps and the Prof Reg for each employee)
Mandatory / Optional (employee must have all listed Comps. Display all the listed Comps and the Prof
Reg, where the employee also has this.)
Optional / Mandatory (employee must have the listed Prof Reg. Display the Prof Reg and any of the
listed Comps, where the employee also has these.)
Optional / Optional (employee must have one of the listed Comps OR the listed Prof Reg. Display any
listed Comps or Prof Reg where the employee has these.)
Where only Competencies are entered on the parameters then there are 2 scenarios as follows
Mandatory / <Any> (employee must have all the listed Comps. Display all the listed Comps for each

employee)

Optional / <Any> (employee must have at least one of the listed Comps. Display any listed Comps for
each employee)
Where only a Prof Registration is entered on the parameters then there are 2 scenarios as follows
<Any> / Mandatory (employee must have the listed Prof Registration. This will be listed for each

employee)

<Any> / Optional (No restriction on Prof Registration but this will be displayed for each employee where

they have it.

)

Example Output

Assignment |Last Name |First Name (Title [Gen |Organisation Name |Location Position Staff Group Job Role Area Of Work Grade Assignment Status
20055144 | Tackson05 [Sam Ly M (504 Ward 10 304 ESR Hospital |84661[Sistet/Charge Hursing and Midwifery |Sistet/Charge Surgety HHE[EROY|Review Body Band | Active Assignment
20035145 | Edwards0’ [Samuel Ldr. M 504 Human Resources | 304 ESR Hospital |84328Special Project | A dmdnistrative and Genint Manager Humaty HHE[EROGReview Body Band | Active Assignment
20055146 |Singhll5  |Sinita Mrs. [F |S04ESR Hospitals  |Default Home Nursing and Midwifery |Sister/Charge Active Assignment
20055147 [EKhanl4  (Sinita Ldrs. |F 504 ESR Hospitals Default Home Hursing and Midwifery |Director of Hursing Active Assignment
20055148 | Dixonll3  |Siman Mr B |504 W ard 10 504 ESR Hospital |24639|Sister/Charge | Nursing and Midwifery |Sister/Charge Surgery NHS|HP4g[Nurse - Scale G Active Assignment
20055149 |Dalziell 5 [Mawreen |Dr. |F 504 Trust Board 504 ESR Hospital |24476|Director of A4 dministrative and Finance Director  (Financial SDAWWEMA[Sendor Managers | Active Assignment
20055150 |Leeseld  [Vivian Mrs. |F 504 Trust Board 504 ESR Hospital |84696|Director of Hursing and Midwifery |Director of Nursing [& dministration |MHI[AK11|ASC Scale B Active Assignment
20055151 | Tulled0d  [Laly Mrs. |F 504 Ward 2 504 ESR Hospital |84351[3taff Nurse Band [Mursing and Midwifery (Staff Hurse NMedicine NHEERDS|Review Body Band | Active Assignment
20055152 |Ayresld  (Pamela Mrs. |F 504 Ward T 504 ESR. Hospital |848723taff Nurse Band [Mursing and Midwifery (Staff Hurse Surgety NHEEROGReview Body Band | Active Assignment
20055153 |Steelel?  (Kerry Mrs. |F 504 Ward 9 504 ESF. Hospital |842753taff Murse Band [Hursing and Midwifery |Staff Hurse Surgery HHI[EROS[Feview Body Band | Active Assignment
20055154 3teelel3  (Kerry Mrs. |F 504 Ward 9 504 ESF. Hospital |842753taff Murse Band [Hursing and Midwifery |Staff Hurse Surgery HHI[EROS[Feview Body Band | Active Assignment

20055155-2  |Craddockl [Stuart M. |BA 504 Ward 1 504 ESE. Hospital |41 573ister/Charge Hursing and Midwifery [SistetCharge IMedicine HHI[EROE[Review Body Band | Active Assignment

Assignmeni Calegory |Employee Person Type |Primary Assignment |Coniracied Hours |'Wir Opt Out | Supervisor Name Address Line 1 Address Line 2 Address Line 3 Town

Petmanent Employes ke 37.5 Week 1 Betkeley Crescent Fritnley CAMEERLEY

Fixed T erm Tetup Employee ¥ 12 Week Atking?s, Mrs ey May  |Flat 2, 17 Market Place WWARWICK

Employee k4 375 Week
Employee k4 37 Week

Permanent Employee T 375 Week Atking23, Mrs. Eetry May

Permanent Employes Y 37 Week 1 &quaHouse Leicester Street LEAMINGTON SPA

Permanent Employes Y 37 Week 1 Wellington Avenuae AIDERSHOT

Permanent Employee and Applicant |¥ 375 Week Atking25, Mrs. Ketry May |1 Colbam Avenue WEST DEAYTON

County Post Code |Home Phone |RMohile | Work Phone |Dependants | Crh Type |Crb Received |Attribute Type [Ativthuie Name | Attribute Level | Atiribute Expiry Date
Surrey GU16 8VH (01252 248201 01251 227198
CW34 434 (01926222444
Standard 01-Diec-00
Warwickshire |CV3ZAUB 01926 772266 |07764 01026 987454
Hampshite CULL 13D 01252 877361 (07973 01252 377368
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HUR 5.1.8 NHS Employee Professional Registration
Requirements Report

This report lists all the assignments meeting the parameters which have a professional registration
requirement listed on their position along with details of their current state of compliance.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

Available to URPs: XXX Local Workstructures Administration
XXX Recruitment Data Entry

XXX Recruitment & Enrolment Administration

XXX Recruitment & Enrolment Data Entry

XXX HR Data Entry

XXX HR Administration

XXX HR Management

Parameters

O Parameters

Report Effective Diate prE w1k
BIGENEE N [EETH N 504 Kingston PCT

Employees

Please note that this report will be placed into an over-night running queue, so even if it is requested
during the day the output will not be available until the following morning.
Example Output
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Applicant| Assignment| Orgamisation |Staff Group | Job Role |[Position [Position Title |Requned Requied |Professional Body[Membership |Professional |[Expiuy Date |Compliant
Number |Number Name Number Professio |Members Sub-Type |Registration
nal Body |hip Sub- Number
Type
20055144|504 Ward 10 |MNursing and Sister/Char | 84661 Sister/Charge MNursing and Murses Sub- [56T1122E
Midwifery e Nurse Murse Band 7 Mlidwifery Council |Part 1
Registered
10753] 20055151504 Ward 2 |Nursing and Staff Nurse | 84351|Staff Murse Mursing and Murses Sub- [46T1234E
Midwifery EBand 5 Midwifery Council (Part 1
Registered
10753 504 Ward 10 |Nursing and Staff Murse| 34608 |Staf Nurse Mursing and Murses Sub- 46T 1234E
Widwifery Band 6 Mlidwifery Council |Part 1
Registered
20055152|504 Ward 7 |MNursing and Staff Murse |  84872|Staff Murse MNursing and Murses Sub- [85T1234E
Midwifery Band & Midwifery Council (Part 1
Registered
20055155-2|504 Ward 1 |Nursing and SistetfChar | 84157 |Sister/Charge Mursing and Murses Sub- |60Y3467E
Widwifery ge Murse IMurse Band 8 Mlidwifery Council |Part 1
Registered
20055156|504 Ward & |MNursing and Enrolled 84855 Staff Murse MNursing and Murses Sub- [64Y2233D
Midwifery Murse Band 5 Mlidwifery Council |Part 2
Registered
20055157504 Ward 7 |Mursing and Sister/Char | 84662 Sister/Charge Mursing and Murses Sub- [95E1234D
Midwifery ge MNurse IMurse Band 7 Midwifery Council (Part 1
Registered
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HUR 5.1.9 NHS IAT Operations Tracking Report

This report enables a Trust to report upon the NHS IAT Operations EIT, both current and historic, by way
of an effective date parameter. Other parameters for this report enable the report data set to be restricted
by organisation, staff group and IAT status.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked

Available to URPs: XXX IAT Initiation
XXX IAT Approval
XXX HR Manager
XXX HR Administration
XXX HR Administration (with RA)
XXX HR Data Entry
XXX HR Data Entry (with RA)
XXX Payroll Super Administration
XXX Payroll Administration
XXX Payroll Data Entry
XXX Payroll Audit
XXX Pensions Administration
XXX Occupational Health Administrator

Parameters:
= Suhmit Request

Run this Request...

NHS IAT Operations Tracking Repor]

O Parameters

Starting Organization

Main staff group

Wain staff group?

Status 1

Statug 2

=R N 02 -MAR-2010

Example Output:
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INHS | NHS Inter Authority Transfer (IAT) Report
IAT Operations Tracking

Starting Org : T19 Medical Directorate Effective Date: 28-Jan-2010

Staff Group 1: All Staff Groups IAT Status 1: All IAT Statuses

Staff Group 2 : N/A IAT Status 2 : N/A
T19 Information Management Qemc
Person Type Number | First & Last Names | Staff Group Initiating Approving | Eligible for OH [ Recruitment Last Update

User Trust processing Source Operation Date / User
Employee 20000280 Test01 Admuinistrative | TI9CCN334I | T18 Yes NHS PDS Applied 28-Jan-2010
CCN534 and Clerical NIT1 Organisation T19CCNS34INITL
T s, .:onagzs}'« [ TestOd o™ Adminigteatien| TIRCENSIAR] T8~ geoeal Ygi o TRFNie 7 o] FDSReqyesied J B FabAA ]
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HUR 5.1.10 NHS IAT PDS Full Details Report

This report enables an Employing Authority to report upon the content of a recently completed IAT PDS
copy process. Personal details will show the values from the source VPD and Target VPD and indicate
whether the value was updated by the PDS copy. Other data areas will report the details of items copied
across, or give an indication that no data was available for a given data area.

Frequency: Ad Hoc

Available to URPs: XXX IAT Initiation
XXX IAT Approval
XXX HR Manager
XXX HR Administration
XXX HR Data Entry

Parameters:

rC} Submit Request

Run this Request...

NHS IAT PDS Full Details Report]

O Far.

[l Output Files

[P MHS AT Portable Data Set Details Report

=i noprint

o

The report output is collected by data area, as follows:

Personal Data

Address Data

Sickness Absence (OSP)

Portable Special Leave

Training History

E-Learning data — National Learning Path subscriptions

E-Learning data — National Enrolments (current)

E-Learning data — National Enrolments (history)

Competences

Quialifications

Most recent previous employment

Previous Employment History

Payroll Element Information

Person Extra Information (Registration & Memberships)

For Personal Data, the data items for both the source and destination trusts will be shown side-by-side
with an indication of whether the item was updated in the PDS copy. For all other data areas, records
copied across to the destination as part of the PDS copy will be shown.
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Where no data exists within the source trust for a given data area then a simple message indicating that
no data was supplied for that data area will be printed.

Details will only be available to be reported upon for a period of 45 days from the successful completion
of the PDS Copy process. A house-keeping process will automatically remove the data from the
reporting storage area once 45 days have elapsed.
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HUR 5.1.11 NHS IAT PDS Exception Report

This report enables an Employing Authority to report upon the content of a recently completed IAT PDS
copy process. Personal details will show the values from the source VPD and Target VPD and indicate
whether the value was updated by the PDS copy. Other data areas will report the details of items copied
across, or give an indication that no data was available for a given data area.

Frequency: Ad Hoc

Available to URPs: XXX IAT Initiation
XXX IAT Approval
XXX HR Manager
XXX HR Administration
XXX HR Data Entry

Parameters:

B Renguest

Run this Request...

= [NHS IAT PDS Exceptions Report

Upon Completion...
2 all Cutput Files

NHS IAT PDS Exceptions Report

=ITRT hoprint

Help [C)

Example Output:
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m NHS Inter Authority Transfer (IAT) Report
Portable Data Set Exceptions

Reportor: CCN3534, Dr CSD2 30day (Gill)
Source Trust:  T18 Good Hope Hospital NHS Trust

The following exception report contains data provided by the source trust as part of the
IAT process, but which has not been used to update the person record in the target trust.
Exceptions will not include any data items found in the source trust that have an exact
match in the target trust. Refer to the Full PDS report for details about all data items
transferred.

Personal data

The following personal data was provided by the source trust but has not been used to
update the person record in the target trust. However the value that was provided 1s
different to the value already in the target trust.

Data Item Value as supplied by Source Trust Value in Target Trust
LTitlesmeeteron®s  genn g gl Mi o 7 p g o LD T e A 70
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HUR 5.1.12 NHS IAT Audit Report

This report will enable an organisation to monitor on both inbound IATs (requests from other trusts) and
outbound IATs (requests sent) and whether these were done using the new automated IAT process.
Historical data will be held for 2 years.

Parameters

= X
Run this Request...
Copy...

WETE HS [AT Audit Report

Operating Unit
Pararneters

Language Armerican English

© Parameters

Date From 01-DEC-2011
Date To |17-JAN-2012
I&T Type |BOTH Inbound and Outbound 1AT

A e e e e e T T | »

[B]24 | Qancel) Clearj Help)

Motify
Print to  noprint

Help (C) Submit Cancel
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Example

Output

NIIS TAT Audit Report

Report run: [17-Jan-2012 15:21:28

Parameters
Date From: 01-Jan-2011

Date To: 17-Jan-2012
IAT Type: Inbound and Outbound
IAT
Inbound TAT
Last First Titde | Employee | Applica | Date IAT Source | Destina | Date IAT Date DS Auto
Name Name Number |nt IAT Initiato | Trust tion IAT Approv | PDS Copied | IAT
Numbe | Initiate | r Name Trust Approv | er Copied | by Approv
r d ed Name al?
Theme | Richard | MR. | 20100256 28-Oct- | Leese01 | 504 504 28-Oct- | Leese0l | 28-Oct- | Leese0l | Yes
2011 o Mis, Easy Easy 2011 o Ms. 2011 o Mis,
Vivian | Hospital | Hospital Vivian Vivian
Trust Trust
Outhound IAT
Last First Tide | Employee | Applica | Date IAT Source | Destina | Date IAT Date DS Auto
Name Name Number |nt IAT Initiato | Trust tion IAT Approv | PDS Copied | IAT
Numbe | Initiate | r Name Trust Approv | er Copied | by Approv
r d ed Name al?
Thome | Richard | ME. | 20100255 28-Oct- | Leese01 | 504 504 28-Oct- | Leese0l | 28-Oct- | LeeseDl | Yes
2011 , Mis, Easy Easy 2011 o Mis. 2011 , Mis,
Vivian | Hospital | Hospital Vivian Vivian
Trust Trust
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HUR 5.1.13 NHS Diary Reminder Report

This report enables users to list Diary Reminder events for a given time period based on either the Due
Date or Review Date of the event. The report is available to the following URPs:

NHS HR Data Entry

NHS HR Management

NHS HR Administration

NHS Payroll Data Entry

NHS Payroll Administration

NHS Payroll Super Administration (incl. SVL versions)
NHS Payroll Audit

NHS Recruitment Data Entry

NHS Recruitment & Application Enrolment Data Entry
NHS Recruitment & Application Enrolment Administration

Parameters

=] »®

Run this Reguest...

Copy...

O Parameters

Start Date 01-JUN-2013
End Date 30-JUN-2013
Bazed On Date Due
Include Mull Dates Mo
Level
[tern

Status
A e R e R T | »

Dk Qancel)l C!earjl Help /I
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Example Output

Title NHS Diary

Date 23/05/2013 10:51
Parameters

Start Date 01-Jun-13

End Date 30-Jun-13
Based On Date Due
Include Null No

Level

Ttem

Status

Last Name 2 2 by
Test A 2 asiting, Reply 3] 28.Jun-13] 01-Jun-13]Check that information reques
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HUR 5.1.14 NHS Delete Personal Records Report

This report provides users with details of person records that have been purged using the ‘Purge Person’
functionality.

The report provides the following data:

e Full Name
e Date of Birth
e NI Number
¢ Employee Number
e Person Type
e User Name of person who deleted record
e Full Name of person who deleted record
e Date and Time record deleted
= x
Run this Heguest. .
Copy...
MWame MHZ Delete Personal Records Report
Operating Unit
O Parameters
Pararmeters
Language | £ Date [01-AUG-2013
To Date J0-AUG-2013 E Debug Options
At these Times. ..
Run the Job Cancel | Clear | Help | Schedule. ..
Example Output
Title NHS Person Delete Report
Date 19-AUG-2013
From Date 01-AUG-2013
To Date 30-AUG-2013
Person Type
Full Name Date of NI Number | Person Employee | Action taken by | Action taken by Date of Change
Birth Type Number User Name Full Name
Ayres, Miss 01-Jan-1973 | NB741258A | Employee 20001668 | SFISHER Steele, Mrs. Kerry 19-ATUG-2013
Pamela 13:21:21
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HUR 5.2.1 Assignment Status Report

The Assignment Status Report lists people assigned to particular organisations, positions, jobs and
grades, with specific assignment statuses. The report will print out in two sections, if you select both
employees and applicants as person types, otherwise, it prints for the person type you select.

Frequency: Ad hoc
Expected Runtime: 2 — 5 Minutes

User Responsibility: xxx HR Administration
xxx HR Management
xxx Payroll Administration
xxx Payroll Audit
xxx Payroll Super Administration
xxX Recruitment & Applicant Enrolment Administration

Parameters
=E Submit Request

Run this Request...

e PAssignment Status Report

17 -APR_2005

Group

Joh

Cancel
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Example output for the Assignment Status Report

NHZ Busines= Group

Report Parsmeters

Organization Hierarchy:

Assignment 3tatus Report

Effective Date:
Eeport Date:

Version:
From:
To:
Crganization:
Group:
Job;
Position:
Grade:
Payroll:
Primary:
Assignment Status:
Person Type: Eoth
ONHS Business Group Effective Date:
Assignment 3tatus Report Report Date:
Page:
Employees
| = Assigmment Information | Ftatus Information---------——-—-—
Employee Primary | -———Effective Dates-———
Hame Hurber Mgr | Organization Location Status From To
[007Lane, Mrs. Zarsh 20015993 Ho Yes 436 Ward 9 435 70 ESRH Active Assigrment 01-JAN-2001
007Lawvrence, Mrs. Mary 20015786 No Yes 436 Ward 9 435 70 ESRH Active Assigrment O1-JiN-2001
007Lewis, Miss Sarah 20016051 No Yesz 436 Ward 9 436 70 ESRH Active Assigrmwent 01-JAN-2001
007Mewville, Mrs. Chr=itcine 20015742 No Yes 436 Ward 9 436 70 ESRH Active Assignment 01-JAN-2001
0073mith, Mr. EBen zZ0015652 No Yes 436 Ward 9 435 70 ESRH Active Assigrment 15-JUL-2003
[008Holloway, Mr. Simon 200161586 Mo ¥Yes 436 Ward 9 436 70 ESRH Active Assigrment O1-JiN-2001
[003Lawrence, Mrs. Mary 20015763 MNo Vesz 436 Ward 9 436 70 ESRH Active Assigrmwent 01-JAN-2001
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HUR 5.2.3 Full Person Details Report

The Full Person Details Report lists addresses and information entered in the Person window such as
name, date of birth, nationality and work telephone number for one employee.

Frequency: Ad hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx HR Administration

xxx HR Data Entry
xxx HR Management
Parameters

3 Suhmit Reguest

Run this Request...

Full Person Details Report
=R e ki | 01-JUN-2006. Sweet, Miss Susan (20000278)

O Parameters

Effective Date 101 -JUN-2006
=N Sweet, Miss Susan (20000278)

] Il Output Files

Print to

b 0
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Example output for the Full Person Details Report

NHS Business Group Effective Date: O0L-JUN-200&
Full Perszonal Details Report Report Date: 12-JUN-Z008 11:57
Full Person Details

Report Parameters

Person Name: 3Susan Sweet

Contents

Personal Information

Addresses
Contacta
ONHS Business Group Effective Date: 01-JUN-Z00&
Full Personal Details Report Report Date: 12-JUN-2006 11:57
Full Perszon Details Page: 1 of 3
Personal Information: Effectiwve Start Date: 01-HMAR-Z006 Effective End Date: 31-MAR-Z00&
Name: Miss 3usan Sueet
Middle Name:
Fnowm &
Gender: Female
Previous Last Name:
Dizabled: HNo
Date 0f Birth: 13-TJAN-1976
Towm
Region
Country Tnited Eingdom
Marital Status: Single
Nationality: British
Ewployee Number: 20000278
Applicant Number:
Work Telephone:
Wail To:
Email:
Additional Personal Details:
284
Further Perzonal Details:
LI...ooaons
Comments:
ONHE Business Group Effective Date: 01-JUN-Z006&
Full Personal Details Report Report Date: 12-JUN-2006 11:57
Full Perszon Details Page: 2 of 3
Personal Information: Effective Start Date: 01-APR-2006 Effective End Date:

Name: Miss Susan Sweet
Middle Names:
Enown 4s:
Gender: Female
Previous Last Name:
Disabled: HNo
Date 0f Birth: 13-JA4N-1974
Town 0Of Birth:
Region 0f Birth:
Country 0f Birth: United Eingdom
Marital Status: Single
Nationality: British
Employee Number: Z0000Z73
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HUR 5.2.4 Full Assignment Details Report

The Full Assignment Details Report lists assignment information including periods of service, payment
methods and element entries for one employee.

Frequency: Ad hoc

Expected Runtime: Over 20 Minutes

User Responsibility:  xxx HR Administration

xxx HR Data Entry

xxx HR Management

Parameters

&3 Suhmit Request

Run this Request...

Full Assignment Details Report

O Parame

Effective Date 101-JUN-2006
Employee 4]

o » all Dutput Files

Print to _

o0 0
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Example output for the Full Assignment Details Report

NH% Business Group Effective Date: O0L-JUN-Z006&
Full Personal Details Report Beport Date: 12-JUN-2006 11:51
Full Azzignment Details

Report Parameters

Person Name: 3Susan Sweet

Contents

Period of Service

Employee Assignments

Secondary Statuses

Grade 3tep Placements
Assignment Further Information
Statutory Information

Payment Methods

Elenent Entries

ONHS Business Group Effective Date: 01-JUN-2006
Full Personal Details Report Eeport Date: 12-JUN-2006 11:51
Full Azsignwent Details Page: 1 of 17
Periods of Service: Gtart Date: 01-MAR-Z006

Leaving Reason:

HNotified:

Projected Termination Dat
Actual Termination Dat
Last Srtandard Proc Date:
Final Process Date:

Ternination Accepted By:

Comments:

Additional Information:

ONHS Business Group Effective Date: 01-JUN-Z006
Full Personal Details Report Report Date: 12-JUN-z2006 11:51
Full Assignment Details Page: 2 of 17
Periods of Service: dtart Date: 01-MAR-Z006
Assignments: Effective Start Date: 02-APR-2006 Effective End Date:

Mumber: 20000278
Status: Active Assignument
Organization: 258 Hospital D
Group: Defanlt Homel ||
Job:  MNursing and Midwifery FRegistered|Murse Manager
Position:
Grade: NHS|XIN06|Non Review Body Band 6
Payroll: 298 _Monthly Payroll
Location: 298 Location I
Supervisor: Ashiani, Mr. Bobby
Reason:
Length of Probation Period:
Units:
End of Probation Period:
Working Hours: 37.5
Frequency: TWeek
Start Time:
End Time:
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HUR 5.2.5 Full Work Details Report

The Full Work Details Report lists miscellaneous work information including special information,
absences, recruitment activities and contacts for one employee.

Frequency: Ad hoc

Expected Runtime: 6 — 20 Minutes

User Responsibility: xxx HR Administration
xxx HR Data Entry

xxX HR Management

Parameters

&3 Suhmit Request

Run this Request...

Ve Full Work Details Report

Parameters

O Parameters

Effective Date -I]1JUN-2l]I]E

& Save all Output Files

Layout
Frint to

b 0
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Example output for the Full Work Details Report

NHS Business Group

Report Parameters

Perzon Name: Susan Sweet

Contenta

Personal Analyses

Abszence Attendances

Ahsence Attendance Further Information
Replacenent for Absence/attendances
Replacement for Authoriszer

Referrer of Applications

Recruiter to Assiguments

Contact Relationships

Recruitment Activity Authoriser
Recruitment Activity Internal Contact
Period of Serwice Termination Acceptor
Raiser of Requisition

Recruiter to a Vacancy (Manager of)
Locatioh Contact (Designated Receiwver)

Full Personal Details Report
Full Work Details

01-JUN-Z006
12-JUN-Z006 12:02

Effective Date:
Report Date:

ONH% Business Group Effectiwve Date: 01-JUN-2008
Full Perszonal Details Report Report Date: 12-JUN-Z006 1z2:02
Full Work Details Page: 1 of 13
Perzonal Analysis:
ONHS Businesz Group Effective Date: 01-JUN-Z0O0&
Full Personal Details Report Report Date: 12-JUN-Z006 1Z:02
Full Work Details Page: 2 of 13
Ahzence Attendances:
Projected Actual
Occurr- Notification dtart End dtart End Duration
Type Eence Date Date Tine Date Tine Date Tine Date Tine Days Hours
Sickness 1 0Z-4PR-Z006 0Z-AFR-2008 31-MAY-2008 &0
ONHS Business Group Effective Date: 01-JUN-Z00&
Full Personal Details Report Report Date: 12-JUN-2006 l2:02
Full Work Details Page: 3 of 13
Abzence Artendances Further Information:
Occurr- Authorised Replaced Additional
Type Enoe Category Reason By By Comments Information
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HUR 5.2.6 Head Count Detail Report

The Head Count Details Report allows you to produce a report showing the head count across an
organisation hierarchy

Frequency: Ad Hoc

Expected Runtime: Less the 2 Minutes

User Responsibility:  xxx HR Administration
xxx HR Data Entry
xxx HR Management

Parameters

& Submit Request

Run this Request...

01-JAN-2006

(8298 Leeds Teaching Hospitals

298 Leeds Teaching Hospitals HHS Trust

Employee

Yes

HEAD Head Caount

Include Top

Includ

Days Prior to End Date
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Example Output for the Headcount Details Report
Head/FTE Count Detail Beport (Euployess

Business Group : NHS Business Group
Report Date From : 01-JEN-Z006
Report Date To @ 30-JUN-Z006
Report Date : 12-JUN-Z006

Organization Hierarchy : 298 Leeds Teaching Hospitals
Top Organization : 298 Leeds Teaching Hospitals NHS Trust
Torker Type @ B
Roll Tp 0 ¥
Budget : HEAD
Include Top Organdzation : T
Include ssignuent Type : A
Days Prior To End date @ 31

Head/FTE Count Detail Report {(Employees)

Page Z
01-TAN-Z008 0 30-700
12-JUN-2006
Organization Hierarchy : 798 Leeds Teaching Hospitals Version Mumber : 1
Date Frow : 01-JAN-2008 Date To : 30-JUN-Z008
Top Organization B 298 Leeds Teaching Hospitals NHS Trust
Divizion Rev/ Begimnming Permament FixedTerw NevHires Trans fer Offers
Ending Change % Change
Nonkev  Head/FTE In Out Open  Accepted
Head/FTE
Count Last 31 Cumulative
Count
Days
298 AHP Bank LGI R o a 0 0 0 o o 0 0
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HUR 5.2.7 Job and Position Skills Matching Report

The Job and Position Skills Matching Report shows the skills matching between job and position for a
particular person type.

Frequency: Ad hoc

Expected Runtime: Over 20 Minutes

User Responsibility:  xxx HR Administration
xxx HR Management

Parameters

O Submit Request

Run this Request...

W Job and Position Skills Matching Report
S| 01-JAN-2006...Both.D

Jate |01-JAN-2006

Job

Fuosition

Person Type

Required Level of Matching

m ED € €

: y  SPTE
S ot |
b 0
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Example of a Job and Position Skills Matching Report

NHS Business Group

Feport Parameters

ONHS Business Group

Special Information Type

Fequired Lewvel of Matching:

Applicants/Enployees Both:

FRequired Lewvel of Matching:

Applicants/Employees /Both:

Jobs or Position Skills Matching Report

411 Essential and One or More Desirable 5kills Matched

Applicants

Jobs or Position 3kills Matching Report

All Essential and One or More Desirable 5kills Matched

Applicants

Requiremnents

No Data Found

Effective Date:
Report Date:

Effective Date:

Report Date:
Page:

0l-JUN-z2006

12-JUN-2006 12:28

01-JUH-2006

1a-JUN-2006 1Z:29

1 of

Eszential

1
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HUR 5.2.8 Multiple Assignments Report

The Multiple Assignments Report lists employees who have been marked for multiple assignment
processing, and indicates where Priority Processing Type is not set and cannot be defaulted.

Frequency: Ad Hoc
Expected Runtime: Less than 2 Minutes

User Responsibility: xxx Finance Reporting

xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Pensions Administration

xxx Vehicle Administration & Payroll Data Entry

Parameters

% Submit Request

Run this Request...

e |[Multiple Assignments Report

=\ American English o T——

At these Times... Effective Date |07 -APR-2005

=S As Soon as Possible

Upon Completion...

1 all Output Files

Print to

o e
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Example Output for the Multiple Assignments Report

Multiple A=zsighment Report

Effective date 2005/04/1400:00:00

Employes Assignment Tax District Priority Tax
No Narne Mo Payroll Namwe Reference Cat Pension Period Type Code Status
20015717 Lewis01l 20015717 456 WeeklyTO1 123/ K123 ) Co default (Week) ER invalid
20015717-2 436 MonthlyTOO 123/K123 D Co default (Calendar Mo ER invalid
nch)
20015748 Johnsonld 20015748 436 MonthlyTl4 123/K123 I Co default (Calendar Mo BR
nthi
20015748-2 456 MonthlyTOO 123/ K123 ) Co default (Calendar Mo EBR
nth)
20015751 Lewi=02 20015751 436 WeeklyTOl 123/K123 D co default (Week) ER invalid
20015751-2 436 MonthlyTOO 123/K123 I Co default (Calendar Mo BR invalid
nthi
20015754 Lewis03 20015754 456 WeeklyTO1 123/ K123 ) Co default (Week) ER invalid
20015754-2 436 MonthlyTOO 123/K123 D Co default (Calendar Mo ER invalid
nth)
20015787 JohnsonO1l 20015787 436 MonthlyTO1 123/K123 I Co default (Calendar Mo 5&7L
nthi

LS
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HUR 5.2.9 Organisation Hierarchy Report

The Organisation Hierarchy Report allows you to produce a hierarchy diagram for an organisation.

Frequency: Ad hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:  xxx Finance Reporting
xxx HR Administration

xxx HR Management
xxx Local Work Structures Administration

Parameters

& Submit Request

Run this Request...

WE= Organization Hierarchy Report

FPararme

O Parameters

Effective Date [28-JUN-2006

Organization Structure

oo @
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Example of an Organisation Hierarchy Report

NHS Eusinsss Group

Report Parameters

Organization Hierarchy:
Version:
From:
To:
Parent Organization:
Managers Shown:

OMHS Business Group

Organization Hierarchy Report

298 Leeds Teaching Hospitals

1
0Ol-JAN-159E51

238 Leeds Teaching Hospitals NHS Trust

Tes

Organization Hie
Parent Organi
Managers

Organization Hierarchy Report

rarchy: 295 Leeds Teaching Hospitals
zation: 298 Leeds Teaching Hospitals NHE Trust

Showm: Yes

9 Subordinates

1 Hame:
| Type: Trus

1

292 Leeds Teaching Hospitals NHE Trust |

No Subordinates

1
1
1
1
[ Name: Z98 AHP Bank LGI |
-1 Type: Bank 1
1
1
| 7 Subordinates
1
[ Wame: 238 Trust D |
-1 Type: Diwvision 1
7 ESubordinates
| Name: 238 Trust D |
1 Type: Divisien 1

1 Zubordinate

1
1
1
1
[ Name: 298 Chief Executiwves Office |
[ Tvpe: Directorate |
1
1
| Ho Subordinates
1
[ Nawe: 298 Hospital I |
[ Tvpe: Health Centre |
1
1
| 1 Zubordinate
1
[ Name: 298 Human Resources |
[ Tvpe: Directorate |
1
1
| 1 Zubordinate
1
[ Nawe: 298 Ward D |
[ Type: Ward |

1 Subordinate

Name: 298

Human Resources

| Type: Directorate

Ho Subordinates

| Name:
| Type:

298 ESR Services
Department

Effective Date:
Report Date:

Effective Date:
Report Date:
Page:

01-JAN-Z006
F8-JUN-Z006 14:14

01-TAN-Z006
Z5-JUN-Z006 14:14
1l of 13
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HUR 5.2.11 Salary Review Report

The Salary Review Report produces a report showing the details of a particular job within an organisation.

Frequency: Ad hoc
Expected Runtime: Over 20 Minutes

User Responsibility:  xxx HR Administration

xxx HR Management
xxx Payroll Super Administration

Parameters

2 Submit Request

Run this Request...

PEGEN Salary Review Report

Parameters

O Parameters

on Date [28-JUN-2006,

Organization
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Example of a Salary Review Report

[NHS Busine=s Group

Report Parameters:

u
[MHS Business Group

Effective Date:
Organization:

Poszition:

Job

Grade:

Unapproved Proposals Only:
Grade Rate Maximum Only:
Currency Code:

3 AL AERY REEVIETW REPOERT

01-MAR-Z004
434 A & E Department

hdditional Cliniesl 3ervices|issistant Psychologist
NHZ| AES1| ASC Scale E

HNo

o

GEF

S AL AERY REVIETW REPOERT

REeport Date:
Page:

03-M4H

1

[=
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HUR 5.2.17 Terminations Report

The Terminations Report lists the number of employees and reasons why employees left your
organisation within a specified period.

Frequency: Ad hoc
Expected Runtime: Les than 2 Minutes

User Responsibility: xxx HR Administration

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Vehicle Administration & Payroll Data Entry

Parameters

3 Submit Request

Run this Request...

PE = Terminations Report
Farameters

O Parameters

Effective Date 01-JUN-2006

Organization Structure

sion

Parent Organization

Date From

Date To

Termination Rea

Termination R

Termination Reason &
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Example output for the Terminations Report

NH5 Business Group

Report Parameters

Termination Reason:

Date From:

Date To:

Organization Hierarchy:
Organization:

ONH5 Business Group

Organization

Terminations Report

Death in Serwvice,Dismissal - Conduct,End of Fixed Term
Contract,Voluntary Early Retirement - n,Voluntary Resignation -
Promot,Redundancy - Compulsory

0l-JAN-Z000

30-JUN-20086

None Specified

Terminations Report

< Reazon for Terminations ----------

Death in 5 Dismissal End of Fix Voluntary Toluntary

Effective Date:
Report Date:

Effective Date:

Report Date:
Page:

Redundancy

01-JUN-2008

12-JUN-2008 14:42

01-JUN-Z006

12-JUN-2006 14:42

1l of

All
Total Termination

298

Leeds Teaching Hospitals
Trust

AHP Bank LGI

Trust [

Hospital I

Ward I

Bank I

Chief Executives 0ffice
Human Resocurces

ESR Services

Senior Management admin

Totals

1
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HUR 5.2.18 Worker Organisation Movements Report

The Worker Organisation Movements Report shows worker movements into and out of a particular
organisation or organisation hierarchy. Worker movements include new starters, terminations, transfers
in, and transfers out for employees, or both.

Frequency: Monthly & Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:  xxx Finance Reporting

xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Local Work Structures & Administration

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Vehicle Administration & Payroll Data Entry

Parameters
R cubmit Request

Run this Request...

Copy...
\arme orker Organization Movements Repord]
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Example output for the Worker Organisation Movements Report

NHS Eusiness Group Report Date:
Worker Organization Movements REeport

Report Parameters

Business Group: NHS Business Group
Payroll: 434 MonthlyTOl1
Payroll Period: 4 2004 Calendar Month
Worker Type: Employee
Worker Detail: Assignment MNuber
ONHS Business Group Report Date:
Worker Crganization Movements Eeport Fage:
Worker assignments at period start date: 7 Worker Aissignments at period end date: §
Mew starters during the period: 1 Terminations during the period: 1
Transfers in during the period: O Transfers out during the period: O
Net change: +0
Yorker hssignments processed: 7 Including Multiple Runs: 14
NHS Eusine=ss Group Report Date:

Worker Organization Movements Report

Report Parameters

Business Group: NH3 Business Group
Payroll: 434 MonthlyTO1l
Payroll Period: 4 2004 Calendar Month
Worker Type: Employee
Worker Detail: Lssignment Nuwber
OMNHS EBusiness Group Report Date:
Worker Organization Movements Report Page:
Worker assignments at period start date: 7 Worker Assignments at period end date: 5
New starters during the period: 1 Terminations during the period: 1
Transfers in during the pericd: O Transfers out during the period: 0
Net change: +0
Worker Assignments processed: 7 Including Hulciple Runs: 14
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HUR 5.2.19 Worker Summary Report

The Worker Summary Report provides information about an employee you have selected, such as
name, address, marital status, employee number and position held.

Frequency: Ad hoc
Expected Runtime: Over 20 Minutes

User Responsibility:  xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Vehicle Administration & Payroll Data Entry

Parameters

2 Submit Re

Run this Request...

Effective Date 07 -APR-2005
At these Times... arker

Run the Job 8

Upon Completion...

W all Output Files

Print to _

o5 @
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Example output for the Worker Summary Report

NHZ Business Group

Report Parameters

Person Name: Jarah 007Lane

ONHS Business Group

Worker
Name: Mr=. Sarah 007Lane
Enown Ls:
Sex: Female
Disabled:
Mail:
dddress

ONHS Business Group

Date ©Of Birth:
Nationalitwy:
Work Telephone:

Worker 3wmmary Report

Worker 3ummary Report

01-JAN-19680

Worker Summary Report

Effective Date:
Feport Date:

Effective Date:
Report Date:
Page:

Exployees MNumber: 20015995
Contingent Worker Number:
Previous Surname:
Harital Status:

Email:

Effective Date:
Report Date:

Period of Service

Start Date: 01-JAN-2Z001

Assignment

Page:
Worker
Mame: Mrs. Sarah 007Lane Exployees MNumber: 20015995
Known As: Contingent Worker Number:
Hex: Female Date ©Of Birth: 01-JAN-1960 Frevious Surnsame:
Diszabled: Nationality: Marital Status:
Mail: Work Telephone: Email:
Contacts
Special Information
ONHZ Business Group Effective Date: 13-APR-200
Worker 3ummary Report Report Date: 13-APR-Z0Y
Page: 3 o]
Worker
Name: Mrs. Sarah 007Lane Exployes Nunber: Z001539835
Enown As: Contingent Worker Nunber:
dex: Female Date Of Birth: 01-JAN-1960 Frevious Surname:
Disabled: Nationality: Marital 3tatus:
Mail: Work Telephone: Email:

Nuwber: 20015993
Organization: 436 Ward 9 Position:
Jokh: Nursing and Midwifery Registered|3taff Payroll:
Grade: NH3|NP31l|Nurse - Scale I (First Lewvel) 3tatus:
Lozstion: 436 70 ESRH Supplier MName:
Supervisor: Supplier's Worker ID:
Group: Default Home]| | Supplier's Assignment ID:

155316 3taff Nurse [ -Ward 9|N6L|3urger
436 MonthlyTOO
Aotive Assignment
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HUR 5.2.20 Requisition Summary Report

The Requisition Summary Report gives you details on requisitions that have been raised within your
organisation.

Frequency: Ad hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility: xxx HR Management
xxx Recruitment and Applicant Enrolment Administration

Parameters

[/ cubmit Re fquest

Run this Request...

Requisition Summary Report

O Parameters

Effective Date |01-APR-2006

Start Date

End Date

Reguisition

anization

Joh
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Example output for the Requisition Summary Report

NHS Business Group Report Date: 29-JUN-Z006
Requisition Summary

Report Parameters:

Requisition Name:
Requisition 3tart Date: 01-TJAN-06

Requisition End Date:

Vacancy Status:

Organization:

Job:

People Group:

Pozition:

Grade:

Location:

Recruitment &ctiwvity:

Applicant Status:

u]
WHS Business Group Report Date: Z3-TUN-2006
Page: 1 0f 1
Bequisition Summary

**% Ho Data Found #*+%+
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HUR 5.2.21 NHS GDPR Data Portability Extract

The NHS GDPR Data Portability Extract process will produce an extract containing an agreed list of
current personal details held in ESR for a given individual. The Person Name LoV contains all persons
held in the current VPD as at the effective date. The LoV will match to a partial name entered. Additional
items will be displayed (where entered) in the pop-up picklist to aid the GDPR user in selecting the
correct person e.g. Full Name, Person Type, Employee Number, Applicant number, NI Number and Date
of Birth. The GDPR user should enter as much of the name as is known to get a quick response time.
This lookup may be very slow for open searches as it will return all persons (employees, applicants,
contacts etc.), past

and present, for the VPD. The output of this process will be produced in CSV format and the GDPR user
should use the File > Save As functionality in their browser to save this output locally.

Where the GDPR user wishes only to extract a sub-set of these items then the full extract should be run
and the contents reviewed using a third party tool such as Excel. Iltems can then be removed or redacted
as required. The GDPR user can then distribute the extract file as required.

NOTE: Once the extract file has been saved locally it is the responsibility of the GDPR user to abide by
their organisation’s regulations for the storage and transfer of sensitive files.

Responsibilities

XXX GDPR Officer

Parameters .
= x
Run this Reguest
Copy
Mame MNHS GDPR Data Portability Extract
Operating Unit
Parameters
Language American English
Language Settings Debug Options

At these Times

O Parameters K

Up| Effective Date |13-SEP-2019
Person Name | J
DK Qancel}l Clear)J HeIpJI
Help (C) Submit Cancel

Example Output
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HDR_Titles

HDR_Data

Person_Titles

Person_Data

Address_Titles

Address_Data
Registrations_and_Memberships_NMC_Titles
Registrations_and_Memberships_NMC_Data
Job_History_T
Job_History_Data
Absence_Titles
Absence_Data
FTR_Titles
FTR_Data

es

Title Date Run User Name Effective Date VPD Code Employing
GDPR Data Portability Extract 13/09/2019 15:18 S04TRAINOS 13-Sep-19 504 Kingston P!
Last Name First Name Middle Names Title Prefix Suffix
Baker01 Yve Mrs.
Date From Date To Type Primary Flag Address 1 Address 2

15-Jul-05 HOME ¥ Unknown
Registration/Membership Body Professional Registration Number Expiry Date First Registered Date Revalidation Date
Nursing and Midwifery Council 95Y4321D 30-Apr-05
Assignment Number Job Name Start Date End Date

20055195 Nursing and Midwifery Registered 15-Jul-05 31-Dec-12
Absence Type Absence Category Start Date End Date Absence Reason Sickness Re
Sickness Sickness 08-5ep-14 12-Sep-14 510 Anxiety/stress/depression/other psychiatricillnesses 510005 De|
Row Count

14
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HUR 5.2.22 NHS GDPR Subject Access Request Report

The NHS GDPR Subject Access Request process will produce a report containing an agreed list of
personal details held in ESR for a given individual. This includes all current and historic versions of date
tracked records and records that have been end dated but are still held against the person in ESR.

The LoV will match to a partial name entered. Additional items will be displayed (where entered) in the
pop-up picklist to aid the GDPR user in selecting the correct person e.g. Full Name, Person Type,
Employee Number, Applicant number, NI Number and Date of Birth. The GDPR user should enter as
much of the name as is known to get a quick response time. This lookup may be very slow for open
searches as it will return all persons (employees, applicants, contacts etc.), past and present, for the
VPD.

The output of this process will be produced in PDF format and the GDPR user should use the File >
Save As functionality in their browser to save this output locally. Where the GDPR user wishes only to
extract a sub-set of these items then the full extract should be run and the contents reviewed using a
third party tool such as Excel. Items can then be removed or redacted as required. The GDPR user can
then distribute the extract file as required.

NOTE: Once the extract file has been saved locally it is the responsibility of the GDPR user to abide by
their organisation’s regulations for the storage and transfer of sensitive files.

Responsibilities

XXX GDPR Officer

Parameters
[= x
Run this Request
Copy
Mame MNHS GDPR Subject Access Request Report
Operating Unit
Parameters
1 Language American English
Language Settings Debug Options
At the
Person Mame | J
Upon
9]¢ Qanceljl Clear )I Help J
Motify
Print to  noprint
Help (C) Submit Cancel

Example Output
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NHS

Header Details 1

Title GDPR Subject Access Request
Date Run 13-SEP-2019 15:20:20
User Name 504TRAINOS

Person Name BradleyO1, Mr. Derek
VPD Code 504

Employing Authority Name Kingston PCT

Person ID 116117

Process ID 2848987

Person Details 01-APR-2014 - 31-DEC-4712

Last Name Bradley01

First Name Derek

Title Mr.

Employee Number 20101323

Photograph Held N

Marital Status Single

Date of Birth 01-JAN-1974

NI Number AR141827B

Gender Male

Nationality British

Country of Birth United Kingdom

Ethnic Origin C White - Any other White background
NHS OSP Scheme NHS OSP SCHEME

Person Type Usages 01-APR-2014 - 31-DEC-4712

Person Type

| Employee

Personal Competencies 01-FEB-2014 - 31-JAN-2015

Name NHS|CSTF|Fire Safety - 1 Year]|
Level 1 - Assessed
Status Achieved

Personal Competencies 01-JAN-2014 - 31-DEC-2014

Name NHS|CSTF|Information Governance - 1
Year|

Level 1 - Assessed

Status Achieved

Personal Competencies 01-NOV-2013 - 31-OCT-2016

Name NHS|CSTF|Equality, Diversity and Human
Rights - 1 Year]|

Level 0 - Not Assessed

Status Achieved
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Assignment Information 01-APR-2014 - 31-DEC-4712

Assignment Number 20101323

Primary Flag Y

Position 236112|Speciality Registrar Core
Training|091|Anaesthetics|

Job Medical and Dental|Specialty Registrar

Grade NHS|MN39|Specialty Registrar Core training

Organisation 504 Anaesthetics

Location ESR Hospital

Assignment Category Permanent

Assignment Status Active Assignment

Contracted Hours 40

Frequency Week

Contracted WTE

1

Supervisor Name

Leese01, Mrs. Vivian

Grade Step 150
No of Increments 1
Accommodation Status None
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HUR 5.2.23 NHS Merge Validation - Staff Details Report

The report enables Employing Authorities to validate newly merged data. The report enables the user to
view staff details before and after the merge providing the confidence that the data has been merged
successfully.

Navigation Path:
XXX HR Administration
Requests > Submit Request > Single Request

Run this Request
Copy
WET IINHS Merge Validation - Staff Details Repor]
Operating Unit
Parameters

Language American English
o 5 .

At these Times Report Effective Date (rEBJNElirl)
Run the Job As S Schedule

Upon Completion [ oK | Qanceljl Clearjl Help )I

v Sa

Layout MNHS Merge Validation - Staff Details Report Options
Notify

Print to  noprint

Help (C) Submit Cancel

The following columns are included in the output of the report:

Employee Number Normal Hours

Last Name Frequency

First Name Assignment
Category

Title Primary Assignment

Initials Asg Start Date

E-Mail Asg End Date

Top Level Org Assignment Status

Org Level 2 Payroll Name

Org Level 3 FTE

Trust Organisation Name

Person Type Location

NI Number Position Number

CSD 3 Months Position Name
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CSD 12 Months

Workplace Org Code

Age Staff Group
Preferred Name Role
Latest Start Date Pay Grade
Original Hire date Payscale
Person Start Date Paypoint

Supervisor Address Line 1
Supervisor Address Line 2
Employee

Date Of Birth Address Line 3
Work Phone Town or City
Adjusted Service County
Assignment Number | Post Code

Employee Category

Cost Centre

Incremental Date
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OH 1.1.1 NHS OH Data Extract Report

This report will show all Occupational Health test and immunisation data, plus the contents of the
Occupational Health Assessment record along with some relevant employee details. The report is
designed so that the output (generated as a CSV file) can be uploaded into Excel and/or imported onto
other 3rd Party OH systems.

The initial run (per trust) will perform a full extract of the OH data held, with subsequent daily runs only

extracting records that have had changes/updates applied (or newly records added) during the
intervening period.

Parameters

= *

Run this Request...

Copy...

VETHERHS OH Data Extract Repor
Operating LInit
Parameters

Language Ametican English

O Farameters

Report Date |EEEy Rl

Data selection pool

Process mode |(Incremental Incremental changes from last rn
1 3

e Qancel)] Clear)J Help JI

The report output file will include the following records:

Header record — always generated
Person information record — will always be produced if the person (employee or applicant) has OH data
to be extracted in this run.

Diphtheria details

HIV details

Hepatitis B details

Hepatitis B Injection details

Hepatitis C details

Latex Sensitivity details

MMR details

Polio details

Rubella details

Tetanus details

Tuberculosis details

Typhoid details

Varicella details

COVID 19 Vaccination details
Occupational Health Assessment details
Footer record — always generated

Note:
The report will be allocated to the NHS Overnight processing queue.
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Employees or Applicants meeting the initial selection criteria, but who do not have any OH data recorded
against them will not be extracted by this report. An employee or applicant must have at least one item of
OH data recorded (either within the OH person extra information region, or the Occupational Health
Assessment form) for them to be eligible to be extracted by this report.

Multiple separate changes to the same record, occurring on the same day, may not necessarily get

picked up if the process has already been run on that day. Running the incremental option for a second
time on the same day will not pick up changes made following the first run.

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 113 of 311



OH 1.1.2 NHS OH EPP Gap Analysis Report

This report will list all staff who are an EPP Post Holder (ie whose position has the EPP Post DFF
attribute set to Yes), but do not have the EPP Clearance flag (on the current Occupational Health
Assessment record) set to yes. Staff who are EPP Post holders but do not have a current Occupational
Health Assessment record at all should also be reported upon.

Parameters
=
Run this Request...
Copy...
WETHT H= OH EPF Gap Analysis Report
Operating LInit
Parameters
Language Ametican English
Language Settings... Dehuy Options
At these Times... O Farameters
Run the Job  As 3 Schedule. ..
Report Date |17 -JAN-2012
Upon Completion...
53
(0] 4 Qancel) Clear ) Help )I ;
Layout  MHY Optians. ..

Rloair .

This report will list the following details for the selected employees:

« Organization

« Name

« Gender

« Data of Birth

e Assignment Number

e Location

« Assignment Supervisor

Data will be ordered by the following sequence:

« Organization
« Name
Assignment Number

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 114 of 311




OH 1.1.3 NHS OH EPP/OH Review Summary by Date Report

Parameters

= x

Run this Reguest. ..

Copy...

WETG M H S OH EFP/OH Review Summary by Date Repor
Operating Unit

Parameters

Report Date 17-JAN-2012
Days falling due

Report primary sort order

Ok Cancel Clear Help

e Penn Cipfions. ..

Find %

Repor primary sort order Description

Last Hame Last Mame
Location Location
Qrganization Qrganization

A R R 3

This report will list the following details for the selected employees:

« Organization

« Name

e Gender

« Date of Birth

« Assignment Number

« Organization

e Location

« Assignment Supervisor
« EPP/OH Review Date

Grouping and Ordering:

« Organization
e Location
« Last Name

For sort orders Organization and Location, data will be grouped by these items. For Last Name, no data
grouping will be performed.
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Example Output

INHS| Medical Staff Occupational Health Assessment Report Page:  lof 1
EPP/OH Review Summary by Date

EPP / OH Reviews due in 367 days Report Date : 17-Jan-2012
Primary sort order: Last Name

Asg. Organization / EPP/OH
Full Name Sex | Date of Birth | Number Location Supervisor Review Date
Giddings, Mr. Richard M 03-Mar-1978 | 20100232-2 | 504 Learning and Lane, Mrs. Jenny 04-Jan-2013

Development
504 ESR Hospital
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OH 1.1.4 NHS OH Individual Employee Summary Report

The report will detail all of the test and immunisation data records held for a given employee. The layout
is broken up into the following named regions:

« Person Summary

« Assignment Details

o Occupational Health Assessment Form data

« OH EPP Tests (to include information on Hepatitis B Injection details)
e OH Non-EPP Tests

e Immunisation information

o Anti Viral Therapy

Parameters

E =
Run this Request...

Copy...

NETHER HS OH Individual Employee Data Summary Repord]
Operating Unit
Parameters

Language American English

© Parameters

Report Date |17-JAN-2012

Ermployes Name |

4| »
Ok Qancel)l Clear )I Help )I
Layout  MHZ OH Individual Employee Details Data Repart Options...
Matify

Print to  noprint

Help (&) Submit Cancel

Data Selection Criteria

Since the report is driven by the selection of an employee from the parameter list of values, the following
is the criteria used to determine whether an employee appears within this list of values:

« Employee must be a current employee at the specified report date.

« Assignment must have an active assignment at the specified report date.

« Assignment must hold a post (position).

« The assignment’s post must be flagged as being eligible for OH Processing

Where no records are found for any of these regions then the report will indicate that no data was found

Data Items:
« Name
« Gender

« Date of Birth
« Assignment Number

+ Position

« EPP Post

o Organisation
« Location

o Assignment Supervisor
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The report includes all data from the following forms:

Hep B:
Hep B:
Hep B:
Hep B:
Hep B:
Hep B:
Hep B:
Hep C:
Hep C:

Health Assessment
FormCOVID-19 Vaccinations
OH EPP Tests

Latest Antibody Level
Surface Antigen
e-Antigen

Core Antibody

Anti HBe

DNA Viral

Course Type
Antibody

RNA

HIV: Antibody

OH EPP Tests — Hep B
Injection 1 -9

OH Non EPP Tests
Measles Antibody

Mumps Antibody

Rubella Antibody
Heaf/Tine/Mantoux Test
Mantoux Test

Chest X-Ray 1

Chest X-Ray 2

IGRA Test

Varicella Antibody Screening 1
Varicella Antibody Screening 2
Varicella Antibody Screening 3
Diphtheria Sequence 1
Diphtheria Sequence 2
Diphtheria Sequence 3
Diphtheria Sequence 4
Diphtheria Sequence 5

MMR Sequence 1
MMR Sequence 2
Polio Sequence 1
Polio Sequence 2
Polio Sequence 3
Polio Sequence 4
Polio Sequence 5
Rubella Sequence 1
Rubella Sequence 2
BCG

Tetanus

Typhoid

Varicella Sequence 1
Varicella Sequence 2
Varicella Sequence 3
Anti Viral Therapy
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Example Output

WEH  Medical Staff Occupational Health Assessment Report
Emplovee OH Data Summary

Report Date : 17-Jan-2012 Page 1 of 2
Person Summary
Name Date of Birth Gender
Giddings. Mr. Fichard (03-Mar-1978 M

Assicnment Details

Asg, Position EFPP | Organization / Supervisor
Number Post | Location
236410/Head of Learning & T 504 Learmng and Lane. Mrs. Jenny
20100232-2 | Development|GOA[Education Development
504 ESE. Hospital

Occupational Health Assessment Form

QH Eecord Date | 03-JTan-2012 Notes

Assessment Health Assessment - Eecruitment Further O notes can be enrered bara.
Type

OH Status Cleared

Restrictions /

Conditions
Clearance Unit
EFPP Cleared? Yes

OH Advice to OH Cleared. Review in one month.
HE
Clearance Date | 03-Jan-2012
OH Beview Date | 04-Jan-2013

OH EPP Tests
Test Name Test Date Result Location IVS
HIV: Antibody 03-Jan-2012 | Mezative Left Arm No

Mo OH Hep A Injecticn Data Found
Mo OH Hep B Injection Data Found

No 3 Year Booster Data Found
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OH 1.1.5 NHS OH Staff List by EPP Status Report

Parameters

O] x]

Run this Request...

Copy...
WETGE H S OH & List by EPP Stz

Operating Unit

Parameter
= X

Report Date 17-JAN-2012
Report primary sort order
] 3
Ok Cancel Clear Help

Report prima

Find %

Repaort primary sart order Descriptian
La me La arme
Location Location

Qrganization Qrganization

1] 3

L Eind Cancel l

Only include those staff who satisfy the general selection criteria and have a current Occupational Health

Assessment record. A NULL EPP Status will be reported as “No”.
Data Items

« Organization

« Name

e Gender

« Date of Birth

« Assignment Number

« Organization

« Location

e Assignment Supervisor
« EPP Status

For sort orders Organization and Location, data will be grouped by these items. For Last Name, no data

grouping will be performed.

Example Output

NHS|

Staff List by EPP Status

Primary sort order: Last Name

Medical Staff Occupational Health Assessment Report

Page: 1 of 1

Report Date : 17-Jan-2012

Asg. Organization / EPP
Full Name Sex | Date of Birth | Number Location Supervisor Status
Giddings. Mr. Richard M 03-Mar-1978 | 20100232-2 | 504 Learning and Lane, Mrs. Jenny Yes
Development
504 ESR Hospital
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OH 1.1.6 NHS OH Staff List by Individual Test or Immunisation

Staff List by individual test result or immunisation.

Parameters
= *
Run this Reguest...
Copy...
NERERMHS OH Staff List by Individual Test or Immunisation)
Operating Unit
Diavamatar
= x

Report Date 17-JAN-2012
Test or Immunisation Mame

Repart primary sort order

Report primary sort arder

Find|%
Repart primary sort arder Description
Last Mame Last Mame
Lacation Lacation
Organization Organization
1] r

Find Cancel

The Value Sets are:

Rubella Antibody

Body Fluid / Sharps Incident Rubella Immunisation
COVID-19 Vaccination 1 TB: BCG Test

COVID-19 Vaccination 2 TB: Chest X-Ray

COVID-19 Antibody TB: Heaf Test

COVID-19 Antigen RNA Swab TB: Heaf/Tine/Mantoux Test
Diphtheria Immunisation TB: IGRA Test

DTP Immunisation TB: Mantoux Test

HIV Antibody Tetanus Immunisation

Hep B: Anti HBe Typhoid Immunisation

Hep B: Core Antibody Varicella Antibody Screening
Hep B: DNA Viral Varicella Immunisation

Hep B: Latest Antibody Level
Hep B: Surface Antigen

Hep B: e-Antigen

Hep C: Antibody

Hep C: RNA

MMR Immunisation

Measles Antibody

Mumps Antibody

Polio Immunisation

Data Items:
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« Name

o Gender

« Data of Birth

e Assignment Number

« Organization

e Location

« Assignment Supervisor

o Test Date (as per above table)

o Test Result (as per above table)

e TestIVS

« Batch Number

« Manufacturer
For sort orders Organization and Location, data will be grouped by these items. For Last Name, no data
grouping will be performed.

Example Output

INHS | Medical Staff Occupational Health Assessment Report Page:  lof 1
Staff List by Individual Test or Immunisation

MMR Immunisation Report Date: 17-Jan-2012
Primary sort order: Last Name

Date of Asg. Organization Details

Full Name Sex | Birth Number Location Supervisor Date I Class
Giddings. Mr. Richard M 03-Mar-1978 | 20100232-2 | 504 Learning Lane. Mrs. Jenny 04-Mar-2004 1 - Year and Month
and
Development
504 ESR
Hospital
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OH 1.1.7 NHS OH Staff List by Medical Clearance Report

This report is a summary list of all staff having medical clearance.

Parameters

Run this Request. ..

Copy...

FECEEHS OH Staff List by Medical Clearance Report
Operating Unit
Parameters

Language American English

Debug Options

O Parameters

At these Times. .
Runthe Joh As Soal Report Date 17-JAN-2012 Schedule,.

Upon Completian. ..
b Save 0K Cancel | Clear | Help |

| awnnt NHS Ol"l [l ) R ' LA LT R L Ee | e L thiDnS...

Data Items:

Organization

Name

Gender

Date of Birth

Assignment number
Location

Assignment Supervisor
Medical Clearance? (yes/no)

Determining Medical Clearance

Staff are deemed to have medical clearance if either of the following criteria is true:

« Have a current Occupational Health Assessment record that has the “OH Clearance Date” field
populated, OR

« Have the “Date of Medical Clearance” field populated on their “Employment Checklist” SIT
record.

Report is grouped by Organization.
Data will be ordered by the following sequence:
Organization

Name
Assignment Number
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Example Output

INHS Medical Staff Occupational Health Assessment Report Page:  lof 1
Staff List by Medical Clearance
Report Date : 17-Jan-2012
504 Learning and Development
Full Name Sex | Date of Birth | Asg. Location Supervisor Medical
Number Clearance?
Giddings. Mr. Richard M 03-Mar-1978 | 20100232-2 | 504 ESR Hospital Lane, Mrs. Jenny Yes (Both)
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PAY 6.1.1 NHS BACS Report

The NHS BACS Report provides detailed information on each individual BACS payment made. It is
independent of the preceding BACS Payroll Run and can be submitted at any time, for any selected
BACS Payroll Run that has completed successfully. The totals of the file should reconcile with the BACS
total on the Gross to Net report and any discrepancies found should be investigated. The default format
for this report output is PDF however this can be changed to other formats including Excel by clicking the
Options button within the ‘Upon Completion’ section of the Submit Request form.

Frequency: Every Payroll

Expected Runtime: Over 20 Minutes
User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

f@ J x

Run this Request

Copy
WEFILCINHS BACS Report
Operating Unit
Parameters
O Parameters
Payroll | | ptions

i Consolidation Set
Sc Pay Period edule
BACS Payroll Action

oK Cancel J,I Clear _‘II Help J,I

tions
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Example output for the NHS BACS Report

Report Date: 07-FEB-2023 15:58
NHS BACS Report

User SRS Parameters -

Business Group : 504 ESR Training
Payroll : 504 MeonthlyTO0O0
Consolidation Set : 504 TrainMonthly
Payroll Action Id : 25909

BACS Payroll Run SRS Parameters -

Request Id : 16183949
Payroll : 504 MonthlyT00
Consolidation Set : 504 TrainMonthly
Start Date : 01-JaN-2023
End Date : 25-JAN-2023
Frocess Date : 06-FEB-2023
Report Date: 07-FEB-2023 15:58 NHS BACS Report Page 2 of 2
Trust Organisation: 504 ESR Training Consolidation Set: 504 TrainMonthly
Pay Period: 01-JAN-2023 to 253-JAN-2023 Pay Day: 07-FEB-2023
Sort Code: Bank Account:
Employes Resigrment Eay sork Rogount B8 Account Wet Amount
Hame Humber Point Code Humkesa Humber Paid
Martin0Z E Z001E5092 Default Home 554321 27654321 1,195.51
HevillelZ < Z001E000 Default Home 123456 12145678 1,257.76
Total Emount Paid: 2453 .27
Total Numker of Assignments Paid: 2
Total Number of Employees Paid: 2
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PAY 6.1.2 NHS Cheque Report

The NHS Cheque Report produces a list of assignments to be paid as a cheque payment as a result of
the payroll process for the period being run, with the option to restrict data by cheque payment method.
The totals of the file must reconcile with the Cheque total on the Gross to Net report, and any discrepancies
should be investigated.

Users need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or Lunar).

Please note that as this report works off the Prepayments facility, and not the cheque payment process,
once the Cheque Writer Process has been run for the given period, the report if rerun will not contain any
records.

Frequency: Every Payroll & Ad Hoc
Expected Runtime: 6-20 Minutes

User Responsibility:

xxx Finance Reporting
xxx Payroll Audit
xxx Payroll Super Administration

Parameters

= Submit Reguest

Run this Request...

Start Date

End Date

Payment hMethod —J
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Example output for the NHS Cheque Report

MNHS Business Group Effective Date: B
Report Date: 4

P LYROLL REPORT?3
NHS Checue EReport

Report Parameters

Payroll Name: 434 MonthlyTOS
Start Date: 01-APR-z2003
End Date: 01-LFR-2005
Payment Method:

ONHS Business Group Effective Date: O1-AP
Report Date: 20-APR
Page:

NHS Checue Eeport

Lssignment Farc
Payment Method Organisation Location HNumber Surnsme Inits Amount (GEP) Payment
434 Cheque 434 Ward 9 E3R Hospital 200145827 Johnson0s A i,070.51 N I
434 Ward 9 ESER Hospital 20014373 Lawrence0s M 1,044,441 N I
434 Ward 9 E3R Hospital 20014357 Smith05 B 2456.77 ol !
434 Ward 9 ESR Hospital 20014721 Steelels E 782.85 ol k
Count: 4 Total: 3,844.54 :
Total Count: 4 Grand Total: 3,544.54 i

*#%* End of Report **%%
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PAY 6.1.3 NHS Detail Element Report

The NHS Detail Element Report displays details of any payroll element or element set. For each
assignment there will be a column for the input value name and the associated Run Result Value.

Frequency: Every Payroll & Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Pensions Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

[ Submit Reguest

Run this Request...

Mame |NHS Detail Element Report

Sort Sequenc
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Example output for the NHS Detail Element Report

Report Information Report Date: @7-FEB-2823 16:43
Detail Element Report
Report Parameters
Assignment Number :

Consolidation Set :

Element Set Name : Reporting Basic Pay MHE

Element Name:

Organisation :
Payroll Mame : 584 MonthlyTee

Payroll Period Start Date : @1-JAN-23

Payroll Period End Date @ 31-JAN-23

Accounting Period From :

Accounting Year From :
Accounting Period To :

Accounting Year To :

5

&

rt Selection {1st Choice) :

5

&

rt Selection {2nd Choice) :

5

&

rt Selection {3rd Choice) :

Input Value {1st Choice) :

Input Value {2nd Choice) :
Input Value {3rd Choice) :
Trust Identifier :T&1 Test Trust €1 ( 968 ) KHE Detail Element Report
Report Date: @7-FEB-20823 16:43
Page: 1 of 352
From B1-JAN-2823 to 31-]AN-2823

Element Set Name : HReporting Basic Pay MHS

Element : Basic Distributed MNHS
Payroll Name: 584 MonthlyTee
Payroll Period: 18 2823

Organisation Mame Assignment Mumber

Employes Mame

Leaving Date Input Value Name

Result Value

584 Acute Nurse Management 28E85598 Admin2s, Mr. Anthony Pay Value 1689.17
Units Worked 162.95
Units Paid 162.95

584 Acute Nurse Management 28885597 Admin2a, Mr. Anthony Pay Value
Units Worked
Units Paid

584 Acute Nurse Management 2HER5596 Admin23, Mr. Anthony Pay Value 1689.17
Units Worked 162.95
Units Paid 162.95
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PAY 6.1.4 NHS Duplicate Bank Account Details Report

The NHS Duplicate Bank Account Details Report highlights duplicate bank account numbers to assist in
identifying payments relating to different assignments that are being made into the same bank account.

Frequency: Every Payroll & Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Pensions Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

ZE Submit Reguest

Run this Request...

Marme |MHS Duplicate Bank Account Details Report

Parameters

ELTIEREN American English

At these Times...

Upon Completion...

Motify '

=Tl noprint

b @
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Example output for the NHS Duplicate Bank Account Details Report

MH3 Business Group
Report Date: 05-APR-Z005

PALYROLL REPORTSZS
NH3 Duplicate Bank Account Details Report

Report Parameters
Payment Period Start Date: 01-JAN-2004
Payment Period End Date: O01-JAN-2Z005

OMH3 Business Group
Report Date: O05-AFPR-zZ005

Page: 1
NH3 Duplicate Bank Account Details Report
Employee Building Last Standard
Pay Point Nurdier Ewployes Mame Sort Code Account MNumber Society Reference Process Date Checked By
Default Home 20015643 NewilleO2 C 123456 12345678
Default Home 20015657 NevilleO7 C 125456 12545675
Default Home 20015878 Newille03 C 123456 12345678
Default Home 20015733 Nevillell C 123456 12345678
Default Home 20016145 NewilleOS C 123456 12345678
Default Home 20015735 Hartin0O5 E 654321 ST654321
Default Home 20015735 Martinl? E 654321 87654321
Default Home 20015520 HartinOS E 654321 ST654321
Default Home 20015851 Hartin09 E 654321 87654321
Default Home 20015574 MartinlO E 654321 G7654321
Default Home 200155894 MHartinll E 654321 87654321
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PAY 6.1.5 NHS Element Batch Details Report

The NHS Element Batch Details Report allows you to assess element batch details for a specified
period.

Frequency: Ad Hoc
Expected Runtime: 2 — 5 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

[S/submit Re

Run this Request...

WEG- NHS Element Batch Details Report
Parameters

'C} Farameters
Batch Pa ¥ Period

Batch
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Example output for the NHS Element Batch Details Report

m NHS Batch Details Report Page:  lof

Teachung Fospitals NES Tust Report Date:  12-DEC-2006 11:2
Batch Name: 298_May2 006monthly Status: Batch in processing st Creation Date: 12-DEC-06 Created By: 298NBAGDADI
Element: Dom Fees NHS Element Type: Informartion
o Year Year Year Yar Yem
Assizmment Allowzmee Eamsd Sequence Code of Cumrent Mimas M iz Mims Mimms
Erployea No. Sckeme Type Da= No Speciality Fata Vi Vear 1 2 3 4 5
Bagdads, Mr. Nicholas 20000433 NES 13-Fowor  0l-Ape-05 12345 Allergy
more
Coosuliations at
sameplace at
same time
Element: Eahanced NRNEHS Element Type:  Informarion

ght Eank Rest

Assignment Satmday Sundry ;\|=n-'. Umsocial Holiday | Day Exmed
Erplayes No. Enhanceable  Ephanceable  Ehamceable  Enbancesble  Enhanceable TpTeWT Date
Bagdads, Mr. Nicholas 20000433 .00 50.00 1850
Bagdads, Mr. Nicholas 20000433 200 300 2000
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PAY 6.1.8 NHS Impending Retro Payments Report

The NHS Impending Retro Payments Report details all of the arrears calculations for each element per
period, which allows users to review the changes and investigate any unexpected calculations.. The
default output is PDF, however alternative formats can be produced including Excel by amending the
Format process parameter.

Users will need to select which version of the report they wish to run (Weekly, Fortnightly, Monthly or
Lunar).

Frequency: Every Payroll
Expected Runtime: 2 — 5 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Data Entry

xxx Payroll Super Administration

Parameters
=2 x
Run this Request
Copy
Name
Operating Unit
| Parameters
Payroll | _|
Payroll Period
Assignment Number
Retro Payroll Action
Earliest Date Submitted
First Sort Order (Organisation Name
Second Sort Order |Assignment Number
Template Name NHS Impending Retropayments Report - Summarised Detail
Format |PDF
1| >
oK Cancel J,I Clear | Help J,\

‘Earliest Date Submitted’ is mutually exclusive with ‘Retro Payroll Action’. If this date parameter is
completed the element entry data returned in the report will be restricted to those resulting from Retropay
By Element payroll actions created by concurrent requests submitted between the entered date and the
last day of the Payroll Period entered, both dates inclusive

Please note: Once the report has been run, the same data can be ‘Republished’ into a new template at
any time without the need to re-run the concurrent request.

Example Output
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Lasdc Taaahing Hosnitsle NHE Truct Fsport Date: 12.8EP_2007 08:28

NHS Impending Retropayments Report — Summarised Detail

Fay Pt TN ED Bvcrmen DisEamed | Bource Slemest BoursaFay | Souros Unk ScurosUn | Bourseraly | RedoElemenl | melroPay Fieéra Unfe.
Sroup Harnbar Morksdl Paid Workad

Touroe.
Allowilisd Tys Valus

TErkmmID | 58 o D Traw, W D3k | S000E0 AR Tam R T GES T T TEE

TR | T e [ on e e T TEEE T == 2 L =T o

AR
Tkl D | 098 o D e s E Fersan ER AR = oo G G000 | Poraion ER S S a0
ARE

Columns:
The Full Detail template for this report will list the following data items

o Organisation

o Paypoint

« Employee Name

e Assignment Number
« Date Earned

e Source Element

« Source Allowance/Deduction Type
« Source Units Worked
« Source Units Paid

e« Source Rate

e Source Pay Value

+ Retro Element

+ Retro Units Worked

¢ Retro Units Paid

« Retro Rate

« Retro Pay Value

The Summarised Detail template for this report will list the following data items

« Organisation

o Paypoint

« Employee Name

e Assignment Number

« Date Earned

« Source Element

e Source Allowance/Deduction Type
« Source Units Worked

e Source Units Paid

e Source Rate

e Source Pay Value

o Retro Element

« Retro Units Worked (sum for this element in this period)

e Retro Units Paid (sum for this element in this period)
« Retro Rate (calc average for this element in this period)
« Retro Pay Value (sum for this element in this period)

The Assignment Level Summary template for this report will list the following data items

« Organisation

« Paypoint

« Employee Name

e Assignment

e Source Element

o Source Allowance/Deduction Type

e Source Pay Value (sum for this element in all periods)
e Retro Element
« Retro Pay Value (sum for this element in all periods)
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The Element Level Summary template for this report will list the following data items

Source Element

« Source Allowance/Deduction Type

« Source Pay Value (sum of all assignments in all periods)
e Retro Element

« Retro Pay Value (sum of all assignments in all periods)

As Allowance / Deduction type is not stored on the retro element this will be derived from the source
element.
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PAY 6.1.10 NHS Post Increment Report

The NHS Post Increment Report details what actually happened during the increment process. The
report will give a breakdown by employee of the increments made by the increment process.

Users need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or Lunar).

Frequency: Every Payroll
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Finance Reporting

xxx HR Management

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=

Run this Request
Copy
Ty -MNHS Post-Increment Report Process (Monthl
| Operating Unit
‘ Parameters
O Parameters
Payroll | =
Period
Template Name |[NHS Post-Increment Report Process (template for PDF)
Format |PDF
OK Cancel | Clear | Help |
Rt
Example output for the NHS Post Increment Report
[ e o Effective Date: 31-JAH-200S

Report Date: 09-JUN-2Z006 14:59

INCREMENT FPROCESSING
NHE Dost-Increment Report

Report Paramsters

Payroll: 298 _Memthly Payroll

Period: 01-JAN-2005 - 31-JAN-2005
Effective Date: 31-JAN-200§

MBS Business Group
Report Date: 09-JUH-Z006 14:59

Page: Lotz
NHS Post-Incrament Repart
Organization: 298 Truse D
Euployee  Assign | TY g — Spinal Step —------ P spinal pof[int Value —---------- > Wext Inc.
Euployes mber mmber Grads Ines nla mew 014 Hew Difference Date
Maternity, Tawon 20000946 20000945 WHS |05 |Wowm Rewiew Body Band 5 560 z40 17,060.00 15|, 114. 00 1,054.00 D1-JAN-2005
TOTAL for 288 Trust D: 17,060.00 15| 114.00 1,0584.00

Effective Date: 31-JAN-2005
Report Dave: 03-JUN-200¢ 14:58
Page: 2 ofz

oHHE Business Croup

NHS Post-Tncrement Repors

dmmmmmmomm oo Zpinal Point|| Valus ----o-oooomo >
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PAY 6.1.11 NHS Pre-Increment Report

The NHS Pre-Increment Report mirrors that of the actual increment run without applying any changes.
Any errors encountered will be reported to allow the user to correct the data prior to running the
increment process. The default format for this report is PDF, however users are able to produce the
output in Excel format by amending the Template Name and Format process parameters.

This report also identifies which assignments are not progressing through a pay impacting step due to
not meeting the necessary criteria in line with the Pay Progression policy changes applicable to AfC
Terms and Conditions (Annex 23) and the SAS Doctors 2021 Contract Refresh, as well as highlighting
when an increment will occur, but the increment is not pay affecting.

Users need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or Lunar).

Frequency: Every Payroll
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx HR Management
xxx Payroll Audit
xxx Payroll Super Administration

Parameters

= x

Run this Request

Copy

WETGCIINHS Pre-Increment Report Process (Maonthly)
Operating Unit

Parameters

O Parameters

Payroll | ‘
Period

= Template Name NHS Pre-Increment Report Process (template for PDF)
Format PDF

oK Cancel | Clear | Help |

Notiv
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Example output for the NHS Pre-Increment Report

504 ESR Training Effective Dat 31-JAN-2023
Report Date: 31-JAN-2023 11:50

INCREMENT PROCESS
NHS Pre-Increment Report

Report Parameters

2023 - 31-JAN-2023

504 ESR Training 1-JAN-2023

Effective Dat 3
Re) 31-JAN-2023 11:50
2

t Dats
Pag

NHS Pre-Increment Report

Organisation: 50¢ Ward 9

ay - Spinal Step =--=> < Spinal Point Value =
Progressien Current  Projected Current Projected Difference

Employee Employee  Assign Grade No of Increment
Number Number Incs Date

Lane01,Chris 200060
Additional

20006054 NHS|XROS|Review Body Band

s 15-Jan-2023 190 210
formation: No successful Pay Progression Meeting in the last year.

TOTAL for 504 Ward 9:

- Spinal Point Value -
Current Projected

GRAND TOTALS: 0.00

*++ End of Report ***
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PAY 6.1.12 NHS Pre Payroll Exception Report (Payroll
Frequency)

The NHS Pre-Payroll Exception Report is used to enable pre-payroll checking of certain criteria based on
element input and assignment updates.

The report checks the following:

Condition Name Condition In Restricted Version
No NI Number Is Null No
No Bank Is Null Yes
No Incremental Is Null No
No WTD Is Null No
Pension <>D,E Yes
Opted Out = N,
Pension NHS
Leavers (tax code <>BR No
changes Entries exist
dynamically)
Grade Change Change to first character of second segment No
Point change More than 2 step increase No
Contract Type Segment 2 of grade != contract type chars 4 to No
7(inc)

For Afc grades this should be Chars 1 segment 2 1=
to char 4 of the contract type

Contract Type 2 Payroll freq != contract type char 8 No

Except for AFC contract type of NHSXAFCMN
Pension/Assignme | (Pension NHS element is incompatible with an Yes
nt Category assignment category of Locum. Employment Type

needs to be either ‘2 - Non-Specialist’ or ‘3 —
Specialist’ and Capacity Code needs to be ‘3 -
Medical Staff’).

= Locum

= Pension NHS

= 3 - Medical Staff
Pension NHS

= 2 - Non-Specialist
or

3 — Specialist
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Exception Name (As it will appear in
the report output)

Exception Description

Element Entry Value

Include or Exclude the ‘Bonus Override NR NHS’
element depending on the ‘Exclude Bonus’ parameter.

Element Entry Value

Include ‘Passenger Allowance NR NP NHS’ and
‘Passenger Allowance NR NP NT NNI NHS’ elements
with ‘No of Miles’ > 125.

Inactive Assignment with NR
Element

The assignment has a Non Recurring element in the
period and the assignment status is ‘Inactive Not
Worked'.

Tax Code > 100 Above Standard

The Employee’s tax code is > 100 above the standard
emergency tax code. Only tax codes ending in T, L, P, V
or Y will be considered.

No Personal Payment Method

No personal payment method exists for the assignment
and the assignment status is not ‘Terminate Assignment’
or ‘Terminate Process Assignment’.

Pension/NI NI Category <> ‘C’, ‘D’ or ‘E’ and the Opt Out input value
on the ‘Pension NHS’ element is set to ‘No’.

Pension/NI NI Category = ‘D’ and the Opt Out input value on the
‘Pension NHS’ element is set to ‘Yes'.

Pension/NI The NI C Employee Contributions value isn’t zero.

Assignment has no Tax Code

The ‘Tax Code’ entry value on the ‘PAYE Details’
element is not present i.e. a user has deleted it.

Override Element

The assignment has an element entry to be processed in
this period, with the ‘Override’ box checked.

Additional Element

The assignment has an element entry to be processed in
this period, with the ‘Additional’ box checked.

Duplicate Court Order Reference

A new Court Order uses the same reference as a
previous court order for the same assignment.

Reduction in Pay

The employee has been subject to a change in pay
grade step point that results in a reduction in pay. Note
that it is possible for an increase in grade step point to
result in a reduction in pay.

This assumes the assignment has not changed grade
spine and that a previous grade step existed.

NI Number has no suffix

The Employee’s National Insurance Number has no
Suffix.

Missing NI Number

This is already included in the non restricted version of
the reports and will now also be included in the restricted
versions.

RTI - New Starter Declaration is
missing

The RTI New Starter Declaration has not been
completed on the New Starter (RTI) form within Tax
Information.

RTI - Address missing or incomplete

Addresses that fail RTI validation are present on the
record (for example Address Line 2 or Town missing).
The exception shows which required fields are missing.

RTI - Address includes invalid
characters

Addresses that fail RTI validation are present on the
record .The exception shows either which required fields
contain invalid characters

RTI - Employee Name missing or
incomplete

Employee Name missing or incomplete

RTI - Employee Name includes
invalid characters

Employee Name includes invalid characters

Employees aged over 21 on the
Effective Date and NI categories M,
I, Z, and K.

Employees over 21 should not have these NI categories

Employees age under 21 on the
Effective Date and NI categories of
A, D,Jand L.

Employees under 21 should not have these NI categories
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Frequency: Every Payroll & Ad Hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

Payroll ||

Payroll Period |

Exception User Tahle |

Organisation |

Paypaoint |

Exclude Bonus |Ho

PDF
1

Forrmat

(o< | |cancel) [ cClear ) | Help |

Example output for the NHS Pre Payroll Exception Report

KHE Pre Payroll Exceptions Report - Restricted
Paraneter Values Report Date: 29-JAN-2032 1354
Page: i of 2
S$08 Memcthlytol
10 3023 Calendar
Bxceptica User Table: NS PAYROLL RXCE
Ozganisation
Paypoint
Exclude Bonus Ne
Assignment Organisation Paypoint Grade RException Rlevent Values
20000752 508 ¥Ward 9 Default Home XROS No Perscmal Payment
Method
20008792 SO08& Maxd 3 Default Home XROS RTI + Beployee Name Last Name
includes {nvalid
characters
20008792 S08& Mard 3 Default Home XROS RTI +« New Starter
Declaration is missing
20009002 508 Mard 9 Default Home XROS No Personal Paywment
Method
Martinfl, Mre. 30008002 S08 Mard » Default Home XROS RTI - Bsployee Name Last Name
Elizabeth includes invalid
characters
Martindl, Mre. 20009002 S08 Mard ¥ Default Nome XROS RTI + New Staster
Rlizabeth claraticn o nissing
NevilleOl, Mrs. 20005092 S08 Mard 5 Default Home XROS No Fersonal Payment
Christine Method
RevilleDl, Mre. 20008092 508 ¥ard 5 Default Home XROS BT1 - Esployee Name Las: Name
Christine includes invalid
characters
NevilleOli, Mre. 20009092 508 ¥Ward 5 Default Home XROS RTI - New Starter
Christine claraticn is missing
S=ithos, Mr 30009333 300 ¥ard % Default Home XROS ¥o Perscmal Paywent
Ben Method
S=ithos, Mr 20009232 508 Mard 9 Default Home XROS RTI - Brployee Name Last Nane
Ben includes invalid
characters
Smithol, Mr 20009332 508 ¥ard 9 Default Home XROS RTI - New Starter
Sen Declaration is missing
Steeledl, Mre. 20009362 SO0M Mard 5 Default XROS No Perscnal Paywment
'.cxv( Method
Steeledl, Mro. 20009363 300 Maxd » Default Home XROS ETI - Sxployee Name Last Name
Fervy includes invalid
characters
Steeledl, Mrs. 20009343 500 Mard 5 Default Home XROS RTI - New Starter
Declaraticon is misaing
Mz 20009392 508 Maxd 9 Default Nome XRO2 So Perscaal Payment
Method
Mr 20009392 508 Mard 9§ Default Home XRO2 RTI « Employee Name last Name
includes invalid
characters
TaylozOl, Mr 20009392 508 Waxd § Default Home XROZ RTI - New Starter
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PAY 6.1.13 NHS Summary Element Report

The NHS Summary Element Report details Pay Value run results processed for a particular element over
a defined period. This allows the user to report on any payroll element, or a predefined set of elements
and provides totals by payroll and by report.

Frequency: Every Payroll & Ad Hoc

Expected Runtime: 6 — 20 Minutes
User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Pensions Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

Run this Request...

Mame |[NHS Summary Element Report
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Example output for the NHS Summary Element Report

Report Information Report Date: 28-FEB-2823 16:31

Summary Element Report

Report Parameters

Assignment Number :
Consolidation Set :
Element Set MName : Reporting Basic Pay NHS
Element Name:
Organiszation
Payroll Name
Payroll Period Start Date : @1-JAN-23
Payroll Period End Date : 28-FEB-23
Accounting Period From :
Accounting Year From :
Accounting Period To :
Accounting Year To :
Organisation Trust Identifier : Summary Element Report Report Date: 28-FEB-2023 16:31

Page: 1 of 219
584 524 ESR Training From @1-JAN-2823 to 28-FEB-2023

Element Set Name : Reporting Basic Pay NHS

Element : Additional Basic Pay NHS

Payroll Organisation Assignment Employee Date of Payroll
Name Name Number Name Leaving NHS Period Pay Value
584 MonthlyTese 584 Care of the 22806854-2 Lanedl, Mr. Chris 11 2823 Calendar Month 336.86

Elderly Bank Nursing

584 MonthlyTee 504 Ward 9 20206440 Murse27, Mrs. Nina 18 2823 Calendar Month 1231.42
11 223 Calendar Month 1331.42
584 Ward 9 28806441 Nurse28, Mrs. Nina 16 2823 Calendar Month 1531.42
11 20823 Calendar Month 1931.42
@4 Ward 9 28806442 Nurss29, Mrs. Nina 18 2823 Calendar Month 1931.42
11 2823 Calendar Month 1531.42
504 Ward 9 28806443 Nurse3@, Mrs. Nina 18 2823 Calendar Month 1931.42
11 2823 Calendar Month 1331.42
Payroll 61@7628.64

Total:
Report Total: 122155%4.14

*##x%= End of Report ****=
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PAY 6.1.14 NHS Tax Return Report — P46 Car

The NHS Tax Return Report — P46 Car provides details of those employees who have been allocated a
new company car, or returned a company car during a specific period. This information is required to
complete HMRC’s P46(Car) form.

Frequency: Every Payroll & Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

= Submit Request

Run this Request...

O Parameters

Fayroll H

Start Payrall Period

End Payroll Period

Print to

b 0
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Example output for the NHS Tax Return Report — P46 Car

NHZ Business Group

ONHZS Business Group

Employer MName: Buckinghsmshire Hospitals
Employer Tax Reference: 123/K123

Mr. Ben Smith06
Whd3423 6L
200148584
20014854

Employee:

NI MNuber:
Employee MNuwdber:
hszignment Number:

Organization:

Start Date:

End Date:

Monthly Contribution Element Name:

Input Value Name:

Effective Date From:
Effective Date To:
Report Date:

TRALVEL & 3UTEB3IISTENTCE
Travel & Subsistence - P46 Car

434 Ward 9

O1-APE-Z003

30-APR-2005

Lease Car Deduction Allowable NHS

Period Cash Lmount
Effective Date From:
Effective Date To:

Report Date:

Page:
Travel & Subsistence - P46 Car

NHS Trust

New Car Make: Hello

New Car Model: Training

MNew Car Engine Size: 2000co

Date First Registered: 01-JUL-zZ004
Type of Fusl: Petrol

Date From: 15-JUL-2004

COZ Emissions: 200

List Price: 12,000.00 GEP

Price of Accessories not in List Price:
Capital Contribution: 0.00 GEP

Employese Monthly Contribution: 0.00 GEBP

Signature:

#%% Mo Prewious Car #%%

0.00 GEP

Capacity in which Signed: Date:

ONHS Business Group
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PAY 6.1.15 NHS Third Party Element Listing Report

The NHS Third Party Element Listing Report details the deductions for external organisations so the
Trust can make payments to them e.g. Union fees.

Note: A version of this report that outputs to Excel is also available. This version retains the same
parameters as the PDF version of the report except the “Sort By” and “Split By Third Party Payee”
parameters which are not available. The report produces the output with a default Sort Order by
Organisation and offers the flexibility to sort the data in different ways to suit your business requirements
without the need to run the report again.

The Excel version also outputs the same data as the PDF version of the report but with a few layout
changes detailed below:

o The “Element Name” and “Element Input Value” data items have been moved from the header
into the detail lines
e The Element totals are shown in a separate section at the top of the report

Frequency: Every Payroll & Ad Hoc
Expected Runtime: Less Than 2 Minutes

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters
Consolidation Set | J
Payroll
Element

Third Party Information Type [Third Party Elements National
From Date
To Date
Third Party Payee
Extra Information
Sort By |Organisation

Split By Third Party Payee
4] r

oK | Qanu:el) Clearj Help)
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Example output of an NHS Third Party Element Listing Report

m NHS Third Party Element Listing

504 ESR Training Report Date : 28-FEB-2023 16:35

User SRS Parameters

Consolidation Set : ALL
Payroll : ALL
Element Grouping Name : Third Party Elements National
Element :
From Date : 01-JAN-23
To Date : 28-FEB-23
Third Party Payee :
Extra Information :
Sort By : Organisation

INHS NHS Third Party Element Listing Page 20149
304 ESR Training Report Date : 28-FEB-2023 16:35
Pay Value : Pay Value Element Name : AMICUS
NI Employee Period

Organisation NnbEr Employee Name Assignment Number End Date End Date Pay Value
504 Acute Nurse AB504031A  Admin01, Mr. Anthony 20005574 28-FEB-23 14.52
Management

504 Acute Nurse Management Total: 14.52

Pay Value Total: 1482

Example Output - Excel Version

Example report where a single element is selected

The following totals will be shown at the top of the report followed by detailed lines:
e Organisation sub-total for each Third Party Payee
e Total for each Third-Party Payee
e Grand Total for the Selected Element
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NHS Third Party Element Listing Report

Report Date 17/07/2024 17:03
Consolidation Set ALL

Payroll ALL

Element Grouping Name | Third Party Elements National
Element Court Order NTPP

From Date 01-Jul-24

To Date 31-Jul-24

Third Party Payee Issued By

Extra Information

Issued By
Oxfordshire Council

Warwick Dist Council
Total for Warwick Dist
Grand Total

Organisation

End of Report

225 Organisation 1000351
225 Organisation 1000351

Organisation
225 Organisation 1000351

Total for Oxfordshire Council

225 Organisation 1000351

NI Number
TT3432320
TT2343471D

Summary of Pay Value by Third Party Payvee and Organisation

Total Pay Value

44586
445.86
130817
130817
1754.03

Employee Name

Assignment Number Employee End Date Period End Date Pay Value Element Name

VC, Miss Test EmplV
VC, Mrs. TestEmpll

21001013
21001010

30-Jul-24

30-Jul-24

44586 Court Order
1308.17 | Court Order

Issued By
Oxfordshire Council
Warwick Dist

Example report where all elements (Element Name field is blank) are selected

The following totals will be shown at the top of the report followed by detailed lines:
e Organisation sub-total for each Element

e Total for each Element

e Grand Total for all Elements

Report Date 18/07/2024 05:48
Consolidation Set ALL
Payroll ALL

Element Grouping Name

Third Party Elements National

Element
From Date 01-Jul-24
To Date 31Jul-24

Third Party Payee

Extra |

Element Name

AMICUS

Total for AMICUS

Court Order NTPP

Total for Court Order NTPP
Pension EE NHS
Pension EE NHS
Pension EE NHS
Pension EE NHS

Total for Pension EE NHS
UNISON

Total for UNISOM

Grand Total

Organisation

225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1000351
225 Organisation 1008477
225 Organisation 1008477
225 Organisation 917134

225 Organisation 925885

End of Report

Summary of Pay Value by Element and Organisation

Organisation
225 Organisation 1000351

225 Organisation 1000351

225 Organisation 1000351
225 Organisation 1008477
225 Organisation 917134
225 Organisation 926685

225 Organisation 1000351

NI Number
TT239834C
TT343232D
TT234341D
TT343232D
TT239834C
TT234341D
TT234356C
TT234356C
TJ162247A
TJ264018A
JJ6131778B
TK4645628

Total Pay Value

Employee Name

VC, Mr. Test EmpV

VC, Miss Test EmpIV

VC, Mrs. Test Empll

VC, Miss Test EmpIV

VC, Mr. Test EmpV

VC, Mrs. Test Empll

VC, Mrs. Test Emplil

VC, Mrs. Test Emplil
Adegbite-Almeida, Ms. An Hui

Adekunle Adeagbo-Sheikh, Miss Nadar

Kuralarasu, Miss Enice
Boxer-Gyllenhaal, Miss Dilisha

500
500
1754.03
1754.03
1666.11
2553
12516
50.73
2097.3
100
100
4451.33

Assignment Number Employee End Date Period End Date Pay Value

21001014
21001013
21001010
21001013
210010714
21001010
21001011
21001011
56337339
56748372
56149730
56744857

30-Jul-24
30-Jul-24
30-Jul-24.
30-Jul-24.
30-Jul-24.
30-Jul-24.
30-Jul-24.
30-Jul-24.
30-Jul-24.
30-Jul-24
30-Jul-24
30-Jul-24

500
445 86
130817
327.03
282.41
57507
4816
100
127 65
127.65
12516
50.73

Element Name
AMICUS

Court Order
Court Order
Pension EE NHS
Pension EE NHS
Pension EE NHS
Pension EE NHS
UNISON
Pension EE NHS
Pension EE NHS
Pension EE NHS
Pension EE NHS

Element Input
Pay Value
Issued By
Issued By
Pay Value
Pay Value
Pay Value
Pay Value
Pay Value
Pay Value
Pay Value
Pay Value
Pay Value

Element Result

Oxfordshire Council
Warwick Dist Council
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PAY 6.1.16 NHS Union Deductions

The NHS Union Deductions Report displays Union Deductions that are valid during the given period.
Union joining or leaving dates that fall within the given period are highlighted, with the “deductions taken’
amount and the “number of deductions taken” within that period being displayed.

”

Frequency: Monthly & Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Vehicle Administration & Payroll Data Entry

Parameters

= Suhmit Request

Run this Request...

NHS Union Deductions

© Parameters

Lnion Mame

Fayrall

eriod From

"ear From
Accounting Period To
Accounting Year Tao
Start Date

End Date
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Example output for the NHS Union Deductions Report

Eeport Date: @1-FEBE-Z823

Union Deductions Report

Report Parameters

MHE Trust : 584 ESR Training
Uniocn Mame : MHE: AMLCUS
Payroll :  ALL
3tart Date : al1-FEB-2823
End Date : id-FEE-2823

Start Acc Prd/Yr :

End Acc Prdfyr :
Report Date: @1-FEB-28323 13:18

Baga: 1 of 2
Union Deductions Report
Trust: 584 ESR Training
Payraoll: ALL
Start Date: Bl-FEB-2823
End Date: ZB-FEB-28023
Union Name: MHE AMICUS
Full Mame Employee Element Element End Deduction Taken No OF
Number Start Date Date Deductions Taken
Admingl, Mr. Anthony 28885574 14.52 1
TOTAL for NHE AMICUS 14.52 1
Report Date: @1-FEB-28323 13:18
Fage: Fi of 2
Union Deductions Report
Trust: 584 ESR Training
Payrall: ALL
Start Date: Bl-FEB-2823
End Date: ZB-FEB-2B23
TOTAL for REPORT 14.52 1

*** End of Report ***
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PAY 6.1.19 NHS Transferred Employees Report

The NHS Transferred Employees Report will be used on an exception basis (primarily before a payroll
run) to identify all expense elements, where the cost code has not been entered at element entry level
and the related assignment organisation as at the payroll period end date does not equal the assignment
organisation that was active at the claim end date. It is assumed that if the costing code has been

entered at element entry level then this override is correct and need not be reported.

Frequency: Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry
Parameters

[ZE submit Request

Run this Request...

ame [NHS Transferred Employees Repord

Payrall Period

=R noprint

)
EEIE EETED )
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Example output for the NHS Transferred Employees Report

NHS Business Group Report Date: 28-FEB-2023 16:38

TRAVEL & SUBSISTENCE
Transferred Employees Report

Report Parameters

Payroll:
Payroll Period: 1@ 2023 Calendar Month
Period Start Date: ©1-JAN-2023
NHS Business Group Period End Date: 31-JAN-2823
Payroll:
Report Date: 28-FEB-2023 16:38
Page: 1 of 1
Transferred Employees Report

Name Employee Organisation Effective Role Manager Cost Expense Claim Claim
Number Start Date Centre Element Start End

HEE B Nata Eaand 35
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PAY 6.1.20 NHS Maximum SSP Weeks

The NHS Maximum SSP Weeks Report informs you of when an employee is coming to the end of their
28 weeks Statutory Sick Pay. The format of the output can be changed via the Format parameter.

Users will need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or
Lunar).

Frequency: Ad hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility:  xxx Absence Administration
xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry
xxx Payroll Super Administration

Parameters

=2 X

Run this Request

Copy
WETRCHlNHS Maximum SSP Weeks Report (Monthl
| Operating Unit
Parameters
Payroll | _|
At Organisation

Sch| Approaching Paid Up To Value
Sort Order |Organisation Name

Up Format |PDF

[ oK | Cancel | Clear | Help |
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Example output for the NHS Maximum SSP Weeks Report

504 ESR Training Report Date: 28-Feb-2023 16:39

NHS Maximum SSP Weeks Report

Parameters:
Payroll: 504 MonthlyT00
Organisation: All
Approaching Paid Up To Value: None
Sort Order: Organisation Name
Organisation Name Number NI Number Linked PIW Actual Absence Paid Up To SSP Weeks Total Weeks SSP1 Issued
Start Start Date
504 Acute Nurse Admin04, Mr. 20005577 AB504034A 01-Feb-2023 01-Feb-2023 18-Aug-2023 24 28 No
Management Anthony

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 156 of 311



PAY 6.1.21 NHS Assignments Unavailable for Processing
(Payroll Frequency)

The NHS Assignments Unavailable for Processing (Frequency) report produces a list of employee
assignments that are unavailable for processing, listing the reasons why. Failure to rectify the errors may
result in non-payment of the assignment until the error has been corrected.

Users need to select which version of the report they wish to run (Weekly, Fortnightly, Monthly or Lunar).

Frequency: Every Payroll

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

=2 X

Run this Request

Copy

WETL-ENHS Assignments Unavailable for Processing (Monthl

Operating Unit
Parameters
O Parameters

Payroll Name | | .
At these 7| Effective Date
Schedule D "

oK Cancel | Clear | Help |

Upon Com

WISave all Cintnnt Filee I TRuret Chitnnt
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Example output for the NHS Assignments Unavailable for Processing (Monthly)

Blocked
Assignment

200855964

20885965

20085966

20995968

200255962

20885578

208855971

20985972

208855973

Blocking
Assignment
No

20885964

20885965

208859686

208895968

22285969

20885978

20885971

20885972

20885973

Report Information

Assignments Unavailable for Processing Report

Report Parameters

Payroll Mame: 524 MonthlyTee

Effective Date:
List assignments who are not available to be processed

22-FEB-2823

Action
Type

Johnson@l,

Johnson@2,

Johnson@3,

Johnson@s,

Johnzon@e,

Johnson@7,

Johnson@s,

Johnson@a,

Johnsonle,

Mr.

.

.

.

.

.

.

.

. Andrew

Andrew

Andrew

Andrew

Andrew

Andrew

Andrew

Andrew

Andrew

Run

Effective
Date

25-JAN-2823

25-JAN-2823

25-JAN-2823

25-JAN-2823

25-JAN-2823

25-JAN-2823

25-JAN-2823

25-JAN-2823

25-JAN-2823

Report Date:-

Report Date:

Page No:- 2

Blocking

Action

877901

877902

877903

§772@5

377%a6

8779@7

877908

877909

877918

Status

Error

Error

Error

Error

Error

Error

Error

Error

28-FEB-2023 15:42

Reason

Previous
Action

Previous
Action

Previous
Action

Previous
Action

Previous
Action

Previous
Action

Previous
Action

Previous
Action

Previous
Action

2B8-FEB-2823 16:42

Incomplete

Incomplete

Incomplete

Incomplete

Incomplete

Incomplete

Incomplete

Incomplete

Incomplete
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PAY 6.1.22 NHS Element Result Listing (Payroll Frequency)

The NHS Element Result Listing (Frequency) adds the run results processed for an element over a
defined period, and displays them by individual assignment.

Users need to select which version of the report they wish to run (Weekly, Fortnightly, Monthly or Lunar).

Frequency: Every Payroll
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Finance Reporting

xxx Finance Reporting and Hub Mapping
xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Data Entry

xxx Payroll Super Administration

xxx Pensions Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses
xxx Vehicle Administration & Payroll Data Entry

Parameters

© Submit Requast

Run this Request...

Copy..

WEEN NHS Element Result Listing (Monthly)

O Parameters
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Example output for the NHS Element Result Listing (Monthly)

MHS Business Group

Report Parameters

Element

Payroll
Consolidation Set
Organization

Date Range Start

Date Range End

Display Detail:
Input Value 1:
Sum Input Value 1:
Input Value 2:
Sum Input Value 2:

Input Value 3:

Report Information

Element Result Listing

Name :

Name :

Name :

Hame:

Date:

Date:

Sum Input Value 3:

First Sort Column:

Second Sort Column:
Third Sort Column:
Fourth Sort Column:

Report sort sequence:

NHS Business Group

Basic Pay NHS

584 MonthlyTea

@l-JAN-2823
31-JAN-2823

N

N

PAYROLL_NAME

Payroll Name

Element Result Listing

From @1-JAN-2823 to 21-JAN-2823

Report Date:

Report Date:

25-FEB-20823 16:45

28-FEB-2023 16:45
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Payroll Organization

Name Name

584 MonthlyTeo

564

5a4

S84

5a4

584

5a4

584

584

S84

564

5a4

m

m

m

m

m

m

m

m

m

m

m

584 A & E Department

Department

Department

Department

Department

Department

Department

Department

Department

Department

Department

Department

Assignment
MNumber

2gepe024

23806025

2806026

23ep8027

28606028

2aeeea29

2oeee032e

Zaepsa3il

23806032

28986033

2aa06034

2808035

Employee
Name

Khanel, Mrs.
Khan22, Mrs.
Khan@3, Mrs.
Khane4, Mrs.
Khan2s, Mrs.
Khanes, Mrs.
Khan27, Mrs.
Khaneg, Mrs.
Khan2d, Mrs.
Khanle, Mrs.
Khanll, HMrs.
Khanl2, Mrs.

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sinita

Sum Pay Value

1931.

1931

1931

1931

1931

1831

1931

1931

1931

1931

1931

1931

42

.42

.42

LA42

.42

.42

.42

42

.42

42

.42

.42

Page: 1 of 21
|- - - - - Input Values - - - - -

a @ @
] 2] @
] 2 @
@ @ @
] 2 @
@ @ @
] 2 @
a 2] @
a 2] @
a @ @
] 2] @
] 2 @
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PAY 6.1.24 NHS Pre Payroll Exception Report - Restricted

The NHS Pre-Payroll Exceptions Report — Restricted is used to enable pre-payroll checking of certain
criteria based on element input and assignment updates.

This version of the report excludes specific items as listed below:

Condition Name Condition

No NI Number Is Null

No Incremental Is Null

No WTD Is Null
Leavers (tax code <>BR
changes Entries exist
dynamically)

Grade Change

Change to first character of second segment

More than 2 step increase

Segment 2 of grade != contract type chars 4 to

7(inc)

For Afc grades this should be Chars 1 segment
2 !'=to char 4 of the contract type

Payroll freq != contract type char 8

Except for AFC contract type of NHSXAFCMN

Point change
Contract Type

Contract Type 2

Frequency: Every Payroll & Ad Hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

o

Run this Request
Copy

VETLCMINHS Pre Payroll Exception Report (Monthly) Ole
| Operating Unit

Parameters

Payroll | |
Payroll Period
Exception User Table
Crganisation
Paypoint
Exclude Bonus No

Format |PDF

(|

§ ST T T T TSPt
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Example output for the NHS Pre Payroll Exception Report - Restricted

NHS Pre Payroll Exceptions Report

Parameter Values Report Date: 28-FEB-2023 16:49
7777777777777777777777 Page: 1 of 340
Payroll Name: 504 MonthlyT00

Payroll Period: 10 2023 calendar Month

Exception User Table: NHS PAYROLL EXCEPTIONS
Organisation:

Paypoint:
Exclude Bonus: No
Employee Name Assignment Organisation Paypoint Grade Exception Element / Values
Admin01, Mr. 20005574 504 Acute Nurse Default Home XNQO2 No Incremental Date
Anthony Management
Admin01, Mr. 20005574 504 Acute Nurse Default Home XN02 No Personal Payment
Anthony Management Method
Admin01, Mr. 20005574 504 Acute Nurse Default Home XNQO2 No WTD Elements
Anthony Management
Admin01, Mr. 20005574 504 Acute Nurse Default Home XNO2 RTI - Address missing Address Linel/Address
Anthony Management or incomplete Line2/Address Line3/Town
Admin01l, Mr. 20005574 504 Acute Nurse Default Home XNO2 RTI - Employee Name Last Name
Anthony Management includes invalid
characters
Admin01, Mr. 20005574 504 Acute Nurse Default Home XNO2 RTI - New Starter
Anthony Management Declaration is missing
Admin02, Mr. 20005575 504 Acute Nurse Default Home XNO2 No Incremental Date
Anthony Management
Admin02, Mr. 20005575 504 Acute Nurse Default Home XN0O2 No WTD Elements
Anthony Management
Admin02, Mr. 20005575 504 Acute Nurse Default Home XN02 RTI - Address missing Address Linel/Address
Anthony Management or incomplete Line2/Address Line3/Town
Admin02, Mr. 20005575 504 Acute Nurse Default Home XNO2 RTI - Employee Name Last Name
Anthony Management includes invalid
characters
Admin02, Mr. 20005575 504 Acute Nurse Default Home XNO2 RTI - New Starter
Anthony Management Declaration is missing
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PAY 6.1.25 NHS Out of Period Actions Report (Payroll
Frequency)

The Out of Period Actions Report lists payroll actions of type Quickpay and Reversals created during the
selected processing period with an effective date before the start of the period. As the Balance
Adjustments are not included in the Gross to Net report all Balance Adjustments created during the
processing period will be included in this report.

Users need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or Lunar).

Frequency: Every Payroll & Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Finance Reporting

xxx Finance Report and Hub Mapping
xxx Payroll Super Administration

Parameters
=2 x
Run this Request
Copy
Name
| Operating Unit
Parameters
Payroll | |
At Payrall Period
Sch Processing Start Date
Processing End Date
Up
oK Cancel | Clear | Help )
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Example output for the NHS Out of Period Actions Report

MHS Business Group Report Date: 28-FEB-2823 16:51

MHS Out of Periocd Payroll Actions Report

Report Parameters

Payrocll Name : 584 MonthlyTea
Payroll Period : 18 20823 Calendar Month
Processing Start Date : @1 JAN 2823
Processing End Date : 31 JAN 2823

NHS Business Group Report Date: 28-FEB-2023 16:51
Page: 1 of 4

MHS Out of Period Payroll Actions Report

Assignment Period Balance Run Value
22005858 8 2822 Calendar Month Gross Pay 1,931.42
Lans@5, Mr. Taxable Pay 1,742.14
Chris MIable Pay 1,931.42
PAYE 345.48
NHS_PENSION_CONT_EES 189.28
NH5_PENSION_COMT_ERS 277.74
Het Pay 1,287.73
MI A Employee lac.@1
MI A Employer 161.93
NI Employee lac.@1
NI Employer 161.93
NHS_PENSIONED_PAY EES 1,931.42
NH5_PENSIONWED_PAY_ERS 1,931.42
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PAY 6.1.26 NHS Tax and NI Aggregation Report

The NHS Tax and NI Aggregation Report is produced to easily check that the tax codes and NI letters
are set correctly. This report has various options to allow you to check NI and Tax Aggregation
separately.

This will show the Employee Name, Assignment Number, the setting of the Aggregation of Income tax
Flag, the Aggregation of the NI flag together with the Tax code applicable to that assignment and the NI
letter applicable and the pay frequency.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Every Payroll & Ad Hoc

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Payroll Administration
xxx Payroll Super Administration

Parameters

= -

Run this Request
Copy
W'EIyCIINHS Tax and NI Aggregation Report]
Operating Unit
Parameters
Language QelETErEERs
Effective Date | Uesug|CpHons
At these Times PAYE Aggregation Flag
Schedule Description NI Multiple Assignments Flag Schedule
Operator
Upon Completion
N
oK | Cancel | Clear | Help |
Layout ' ' ' Options
Mlmdifes
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Example output for the NHS Tax and NI Aggregation Report
NHS Business Group Report Date: 28-FEB-2023 16:54

NHS Tax and NI Aggregation Report

Parameters:

Effective Date: 28-FEB-2023

PAYE Aggregation:

NI Multiple Assignments:

Operator:

Employee Full Name PAYE Aggregation NI Multiple Assignment RTI Payroll ID Payroll Tax Code NI
Number Flag Assignments Number Frequency Category

Fla

20006054 Lane01, Mr. Chris No Yes < 20008054 20006054 Calendar Month BR A

20006054 | Lane01, Mr. Chris No Yes 20006054-2 20006054-2 Calendar Month | BR A

20006060 Lane07, Mr. Chris No Yes 20008060 20006060 Calendar Month BR A

20006060 | Lane07, Mr. Chris No Yes 20006060-2 20006060-2 Calendar Month | BR A

20006061 Lane08, Mr. Chris No Yes 20006061 20006061 Calendar Month | BR A

20006061 Lane08, Mr. Chris No Yes 20006061-2 20006061-2 Calendar Month | BR A

20006626 Smith03, Mr. Ben No Yes 20006626 20006626 Calendar Month | BR A

20006626 | Smith03, Mr. Ben No Yes 20006626-2 20006626-2 Calendar Month | BR A

20006626 Smith03, Mr. Ben No Yes 20006626-3 20006626-3 Calendar Month | BR A
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PAY 6.1.27 NHS Invalid NI Numbers Report

The Invalid NI Numbers Report lists employees with invalid NI numbers recorded against them in the
system. The report includes a message detailing why the NI number is invalid.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Payroll Administration
xxx Payroll Super Administration

Parameters

O [Submit Reguest

Run this Reguest...

CEGERINHS Invalid NI Numbers Report

x

Print to

Example output for the Invalid NI Numbers Report

o Invalid NI Numbers Report
Busines=s Group : NHI Business Group

Start Date: 06-LPR-05 Effective Date : 12-AUG-035

Payroll : 435 MonthlyTO1

Consolidation Set :

Employee Number Full Name Invalid NI Mo Error Message End Date

20004691 MartinOdl, Mrs. Elizabeth ME435541a Invalid prefix
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PAY 6.1.28 NHS Invalid Tax Codes Report

The NHS Invalid Tax Codes Report identifies employees with invalid tax codes.
Frequency: Monthly

Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Payroll Administration
xxx Payroll Super Administration

Parameters

O Submit Request

Run this Reguest...

L NHS Invalid Tax Codes Repont
Parameters

Start Date

€1 D O €@

Layout
'
Print to

Example output for the Invalid Tax Codes Report

a Invalid Tax Codes Report
Busine=ss Group : NH3 Business Group

Start Date: 06-AFPR-06& Effective Date : 01-JUN-06

Payroll : Z95_Monthly Payroll

Lz=zignment No. Full Name PAYE Element 3tart Date PAYE Element P45 Values

20000946 Maternity, HNi=ss Iamon 01-JAN-03 4597.00 654.00
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PAY 6.1.29 NHS Payroll Exception Report

Major Features:

The report can be run at any point in the year and will highlight assignments where Current
Balance differs from Previous Balance by more than the variance specified on the parameters
(either more than or less than).

The variance can be supplied as a percentage or as an amount.

The balance used will be either Net Pay or Total Pay (as specified by the parameters).(Total Pay
is Net Pay plus any Direct Payments such as reimbursements of travel expenses.)

Current Period is defined as the period which includes the ‘Effective Date’ between its start date
and end date.

Previous Period is the previous period if one period is being used. If more than one period is
being used then Previous Period is the average payments over all the previous payments.

The report lists the following data items in the following order.

Employee Name

Assignment Number

Organisation

Pay Point

Staff Group

Previous Balance

Current Balance

Difference

Start Date (only populated where start date is within the comparison periods)
The report output is available in Excel Format

The report can be restricted be Assignment Set

The report can be restricted by Staff Group

The report will not show starters or leavers as these will be included on other reports.

Parameters
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Run this Request

Copy

WETHC-IlNHS Payroll Exception Report (Monthl

O Parameters

Payroll |
Payroll Period
Consaolidation Set
Number of Previous Periods For Comparison |1

Balance Name [Net Pay

Variance Type Amount
Variance Value
Assignment Set
Staff Group

Primary Sort Order |Organisation
Secondary Sort |[Employee Name
Include Bank Assignments No

Format |PDF

4| 3

0K Cancel | Clear | Help |

These parameter restrictions are cumulative. For example, if an assignment set is selected and a staff
group is selected then at least one assignment in the assignment set must be in the staff group or else
no rows will be returned in the report.

The report output is available to be produced as an Excel file and includes columns for:
Organisation

Pay Point
Staff Group

Example Output

NHS Payroll Exception Report (Monthly) Date Run 14/05/2008 14:37:22
Payroll Name 201 Maonthly

Payroll Period 9 2007 Calendar Month
Periods for Comparisen 3
Balance Name Met Pay

Variance Type Amaount

Variance Value 150
Assignment Set <null=

Staff Group <null=

Sort Order 1 Organigaton

Sort Order2 Mame

Include Bank Assignments |

Employee Assignment Organisation PayPoint Staff Group Previous | Current Difference | Start Date
Name Number Balance  Balance

Abbott, Kelly Michells 10102728 201 YWard 1 201 Ward 1 Medical and Dental 852.68 141.39 711.29

Acton, Julie 10106510 201 Ward 1 201 Wvard 1 Murging and Midwifery Registerad 1854.5 1337.04 -217.48

Adamsg, Julie 10101999 201 YWard 1 201 Ward 1 Administrative and Clerical 1677.03 1490.91 -186.12

Aldous, Iris Joan 20058316 201 Ward 1 201 Ward 1 Allied Health Professionals 147477 1207 .48 -267.29

Alford, Margaret 10102203 201 Ward 1 201 Wvard 1 Medical and Dental 326415 3100.03 -184.12

Allard, Peter 10104561 201 Ward 2 201 Ward 2 Add Prof Scientific and Technic 1854.36 1496.43 -57.93

Armbrose, Helen Elizabeth 10103780 201 Ward 2 201 Ward 2 Allied Health Professionals 209771 220412 106.41

Andersen, Hilde 20361520 201 Ward 2 201 Ward 2 Estates and Ancillary 3643.37 3251 -392.37
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PAY 6.1.30 NHS Periodic Payment Summary Report

This report runs for a given assignment over a set number of payroll periods and will show all payments

(including Direct Payments) and deductions grouped by Element Name and Allowance (or Deduction)

Type.

The report also includes Employer Charges and NI payments grouped by band e.g. LEL, ET, UEL,
AUEL. Because the number of items will vary from period to period the report is presented in a

spreadsheet format.

Data is included for each period in a range of periods entered as parameters to the report.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Ad-hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Payroll Administration

xxx Payroll Super Administration

Parameters

o]

Run this Request

WETuCMNHS Periodic Payment Summary Report

Operating Unit

Parameters

O Parameters

Payroll |
From Time Period

To Time Period

Assignment Number

Summary Mode |Full Detail

1

Clear

Copy

Example Output
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Report Title
Report Run Date
Payroll

Start Period

End Period
Summary Level

Assignment No.

NHS Periodic Payment Summary Report
21-Feb-2023 16:25:30

504 MonthlyT00

10 2023 Calendar Month

10 2023 Calendar Month

Full Detail

20005574

Full Name Admin01, Mr. Anthony
Period | Perio | Employe | Assignmen | Assignmen | Position | Positio | Pay | Grade | Classificatio | Elemen | Allow/De | Amoun | Retr
Start dEnd |e t Category | t Status Number | nTitle | Scale | Step n tName |d Type t [}
Date Date | Category Flag
01-Jan- | 31- Full Time | Permanent | Active 79809 Admin | XNO2 |9 Earnings Basic 1689.17
2023 Jan- Assignment Asst Pay
2023 Band 2 NHS
- Acute
Nurse
Manage
ment
01-Jan- | 31- Full Time | Permanent | Active 79809 Admin | XNO2 | 9 NI NIA 76.94
2023 Jan- Assignment Asst
2023 Band 2
- Acute
Nurse
Manage
ment
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PAY 6.1.31 NHS Payment History Report

This report is available to assist with payment history queries across multiple periods.

The report can be run for a single assignment or for up to 10 assignments from the same payroll using
an assignment set.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Ad-hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:

XXX HR Administration

XXX HR Data Entry

XXX HR Management

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Data Entry

XXX Payroll Super Administration

XXX Pensions Administration

XXX Vehicle Administration & Payroll Data Entry

Parameters

o -

Run this Request

Copy
WETLIINHS Payment History Report

| Operating Unit

Parameters

4 O Parameters E

Payrall | ‘
Period From
Period To
Assignment Set
Assignment Number

Layout Mode

OK Cancel | Clear | Help |

The output is a list of all payments for each assignment in the periods nominated along with employee
name, NI number and SD number.
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Two Layout Modes are available — Detailed List and Grouped by Assignment. The Detailed List option
will show every payment including the period it was paid, Hours Worked, Hours Paid and Rate where
appropriate. The Grouped by Assignment option groups the payments by element type within each
assignment. This option will only show the Pay Value for each element.

Users are requested to schedule this report overnight.

Example Layout
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Period To 5 2008 Calendar
Assignme  Paymenthistory
Assignme
Layout  Detailed List
Frop Mum|Asg Num Period Swrnam (Forenam |NI Namber(SD Payment [tem Allowance Type |Units Units Paid  [Rate Pay Value |Period

e e Nunber Worked Derived Total
20002864 20002864 |1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Acting Up A BAS PAYINHE  |Acting Up A4 BP|  162.95 162.95 2 335.89] 1457.56
20002364 20002864|1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Acting Up Adj OT PAY NHE Acting Up Adj 2 3 2 G| 1457.56
20002364 20002864|1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Acting Up Adj OT PAY NHS Acting Up Adj 4 [i] 2 12| 1457.56
20002864 200028641 2008 Calendar History3 [Payment |NLO28756B| 74747474|Acting Up Adj OT PAY NHS Acting Up Adj [ 9 2 18] 1457.56
20002564 20002864|1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Basic Pay NHS 162.95 162.95] A.0552 086.67] 1457.56
20002864 20002864 |1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Plain Time OT PAY NH3 1 1) 60552 6.06] 1457.56
20002364 20002864|1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Plain Time OT PAY NH2 2 2| 40552 12.11] 1457.56
20002364 20002864|1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Plain Tirne OT PAY NHS 3 3| 60552 18.17] 1457.56
20002864 200028641 2008 Calendar History3 [Payment |NLO28756B| 74747474|Sunday OT PAY NHS 1 2| A0552 12.11] 1457.56
20002564 20002864|1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Sunday OT PAY NHS 2 4| 60552 24.22| 1457.56
20002864 20002864 |1 2008 Calendar History3 [Payment |NLO28756B| 74747474|Sunday OT PAY NHS 3 G| 0552 36.33] 1457.56
20002364 20002864|2 2008 Calendar History3 [Payment |NLO23756B| 74747474|Acting Up A BAS PAYNHE  |Acting Up A4 BP|  162.05 162.95 2 325.89] 1530.05
20002364 20002864|2 2008 Calendar History3 [Payment |NLO28756B| 74747474|Acting Up Adj OT PAY NHS Acting Up Adj g 12 2 24| 1530.05
20002864 200028642 2008 Calendar History3 [Payment |NLO28756B| 74747474|Acting Up Adj OT PAY NHS Acting Up Adj 10 15 2 30) 1530.05
20002364 20002864|2 2003 Calendar History3 [Payment |NLO28756B| 74747474|Basic Pay NHS 162.95 162.95] A.0552 086.67] 1530.05




PAY 6.1.32 NHS New Joiners Report

This lists all new starters that have been entered into the system within a given time period along with
some assignment details, the date of input should be selected instead of the date of commencement.

The report can be run in Summary mode or in Detail mode.

Summary mode should be used to find new starters and allocate them to staff for checking. Individuals
can then be run in Detail mode to review that the appropriate data has been entered.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Ad-hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters
o] ~
Run this Request
Copy
Name
Operating Unit
Parameters
Language Armencan English
Language Settings bug Oipt
O Pararmetars
At these Tine S MRS |
NS Mode m = Surnmary
Stant Date
Upon Completi End Date
Assignment Mumber
L Primary Sort Order |Payrall Payroll Name
! Secondary Sort Order Employee Name Employee Mame (Last, First, Middle Mames)
Py
Help (C) KE Cancel Clear Help

This report will be placed into an over-night running queue, so even if it is started during the day the
output will not be available until the following morning. It is advised that users schedule this report so that
output is available when it is needed.

Output from this report will be purged on a 7 day basis (not the standard 60 days that usually applies to
concurrent requests.) It is the user’s responsibility to save any output locally that may be required after 7
days as output cannot be retrieved from ESR after this time.

Columns: Summary
Assignment Number
Employee Name
Assignment Status
Payroll

Paypoint
Organisation
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Date Commenced
Date Terminated
Date Input

Input by

Columns: Detail
Assignment Number
Surname Name
First Name
Middle Name
Title
NI Number
Payroll
Date Commenced
Date Terminated
Paypoint
SD Number
DOB
DOB Verified
NI Aggregation Flag

PAYE Aggregation Flag

Start Date

CSD 3 Months
CSD 12 Months
OSP Scheme
OMP Scheme
NHS Start Date
Gender

Marital Status

Payment Method

Bank Name

Account Name

Sort Code

Account Number
Building Society Ref
Pay Method %

Pay Method Amount
Pay Method Priority
Pension Capacity Code
Pension Employment Type
Pension Opt Out Flag
Pension Opt Out Date
NI Category
Calculation Method
Pension

Refundable

Tax Basis

Tax Code

Tax Paid Prev Emp
Tax Pay In Prev Emp
Tax Code Authority

RTI New Starter Declaration
RTI New Starter Sent
Post Description
Organisation

Location

Assignment Category
Primary Post Indicator
Grade

Grade Step

Whole Time Grade Salary
Date of Inc

No of Inc

Std Hrs

Full Time / Part Time Flag
Override Hours
Contract type

Whole Time Spot Salary
Review date

Element Name

Input Value Name

Input Value

Address Type

Address Line 1

Address Line 2

Address Line 3

Town

County

Post Code

Country

The address returned will be the primary address as of the current system date.

Example Layout: Summary

NHS

NHS New Joiners Report

Page 1 of

Report Date 25 JAN-2022 15:56
User Parameters
Report Mode  Summary
From Date 01.JAN-2022
To Date 31.JAN-2022
Individual Assignment
Primary Sort Order Payroll
Secondary Sort Order Employee Name
Assignment | Employee Name | Payvroll | Pay Point | Organisation | Date Assigument Date Date Iuput By
Number Commenced | Status Terminated | Input
20065938 Kashaf. Ray S08 Default 508 01-Jan-2022 Active 25-Jan-
Monthly | Home Pasdiatncs Assigunent 2022 SOSTRAI |
T0O NoO1 |
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Example Layout: Detail

Page: 1 of 4

INHS|

NHS New Joiners Report

Report Date : 10-NOV-2008 16:49
User Parameters
Report Mode Detailed
From Date 10-AUG-2008
To Date 10-NOV-2008
Individual Assignment 20001083 - Joiner, Mr. New Jock
Primary Sort Order Payroll
Secondary Sort Order Employee Name
INHS NHS New Joiners Report Page:  2of 4
Report Date : 16-MAY-2014 16:22

Employee Details

Assignment Number 11100031 Surname Ensall Date Commenced

Organization T11 District Nursing: ~ First Name Richard SD Number

Mold Clinie
Post Description Admin Asst B2 Middle Names Alun James CSD 3 Months
Alexander

Payroll T11 Monthly Title Mr. CSD 12 Months

Paypoint Default Home NI Number NHS Start

Location Mold Clinic Marital Status Single NI Aggregation Flag N

Assignment Category Gender Male PAYE Aggregation Flag N

Primary Post Ind Y DOB OSP Scheme NHS OSP SCHEME

Assignment Status Active Assignment DOB Verified N OMP Scheme NHS OMP SCHEME

Date Terminated
Primary Address
Type Home
Address Line 1 1 Harbury Lane
Address Line 2 Gunners Hill
Address Line 3
Town Warwick
County Warwickshire
Post Code CV34 6NZ
Country United Kingdom
Bank Details
Payment Method T11 Monthly BACS Bank
Priority 1 Account Name
Percent 100 Sort Code 204808
Amount Account Number 11100031

Building Society Ref

Pension NI and Tax
Capacity Code 1G - Nurse, Health Visitor, Category D
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Page: 3 of 4

INHS

NHS New Joiners Report

Report Date : 16-MAY-2014 16:22
Physiotherapist - Band G
Employment Type Officer Calculation Method
Opt Out No Pension Contracted out
Opt Out Date Refundable Yes
Tax Basis Cumulative
Tax Code 811L
Tax Paid Prev Emp
Tax Pay in Prev Emp
Tax Code Authority
RTI New Starter Declaration N/A
RTI New Starter Sent Yes
Salary Details Spot Salary Information
Grade XN02 Whole Time Salarv(£)
Grade Step 7 Review Date
‘Whole Time Salary(£) 16,271.00
Date of Increment
Number of Increments
Standard Hours 37.5
Full Time / Part Time FT
Override Hours
Contract Type NHSXAFCMN
Recurring Elements
Element Name Input Value Name Value
Overtime Multipliers NHS Scheme NHS
Overtime Multipliers NHS Weekday Overtime Rate 1.5
Overtime Multipliers NHS Saturday Overtime Rate 1.5
Overtime Multipliers NHS Sunday Overtime Rate 1.5
Overtime Multipliers NHS Night Duty Overtime Rate 1.5
Overtime Multipliers NHS Unsocial Overtime Rate 0
Overtime Multipliers NHS Bank Holiday Overtime Rate 2
Overtime Multipliers NHS Rest Day over WT Rate 1.5
Enhanced Multipliers NHS Scheme NHS
Enhanced Multipliers NHS Night Duty Enhanceable Rate 44
INHS| NHS New Joiners Report Page: 4 of
Report Date : 16-MAY-2014 16:22
Recurring Elements
Element Name Input Value Name Value
Enhanced Multipliers NHS Unsocial Enhanceable Rate 44
Enhanced Multipliers NHS Bank Holiday Enhanceable Rate .88
Enhanced Multipliers NHS Enhancement Cap Rate 0
Enhanced Multipliers NHS Sunday Enhanceable Rate .88
Enhanced Multipliers NHS Saturday Enhanceable Rate 44
Enhanced Multipliers NHS Rest Day up to WT Rate 0
Pensions Information Auto Enrollment Date 2014/04/01 00:00:00
Pensions Information Eligible Job Holder Date 2014/04/01 00:00:00
Pensions Information Main Entry for Aggregation No
Pensions Information Opt Out Period End Date 2014/04/30 00:00:00
Pensions Information Pension Classification Eligible Job Holder
Pensions Information Qualifying Scheme Name NHS Pension Scheme
Pensions Information Qualifying scheme exists Yes
Pensions Information Total Earning PRP 1355.92
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PAY 6.1.33 NHS Assignments not Worked in Period

This will report on any assignments in the given period range which have had no earnings processed.
This is designed for checking if Bank staff have worked in the previous 13 weeks although the period
range can go back up to 1 year from the current period if required.

Frequency: Ad-hoc

User Responsibility:
xxx Payroll Administration
xxx Payroll Super Administration

Parameters

O Submit Reguest

Run this Request...

Marme |NHS Assignments Not Worked In Period Repord

© Parameters

Print to

p 0

Columns

Employee Name
Assignment Number
Organisation

Staff Group
Subjective Code
Grade

Role

Position

Position Number

The report output can be published into Excel by selecting Excel from the Options button when

submitting the report. Existing output from this report can also be republished into Excel using the
republish functionality.
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Example Layout

Page: 1
Title NHS Assignments Not Worked In Period Report
Date 21-FEB-2023 16:43
Payroll 504 MonthlyT00
Organisation
Assignment Category ~ Bank
Staff Group
Number of Periods 2
Period From 92022 Calendar Month - 01-DEC-22
Period To 102023 Calendar Month - 31-JAN-23
First Surname Assignment | Organisation Staff Group Subjective | Grade | Role Position Position
Name Number Code Number
Ben Smith03 20006626-3 | 504 Ward 9 Nursing and NHS5269 | XR0S | Staff Nurse Staff Nurse 79755
Midwifery Band 5 -
Registered Ward 9
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PAY 6.1.34 NHS Hours Worked Report

This report details any assignments in the given period range which have hours/sessions worked (from
the national list of elements only) less than the Max Hours Worked supplied as a parameter to the report.

The report output can be published into Excel by selecting Excel from the Options button when
submitting the report. Existing output from this report can also be republished into Excel using the
republish functionality.

User Responsibility:

xxx Payroll Administration
xxx Payroll Super Administration

Parameters

O Submit Reguest

Run this Request...

Mame [MHS Hours Worked Report

O Parametars

o [l e I i N o I

Columns

Employee Name
Assignment Number
Organisation
Staff Group
Subjective Code
Grade

Role

Position

Position Number
Hours Worked
Sessions Worked
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PAY 6.1.35 NHS Union Subscription Report

This report shows all payments for the selected Union element in the period selected along with some
relevant employee details. The report is designed so that the output can be saved in a CSV file format
for sending directly to the Union in question.

Expected Runtime: Not Currently Benchmarked

User Responsibility:

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Data Entry

XXX Payroll Super Administration

XXX Vehicle Administration & Payroll Data Entry

Parameters

Union: Union Name is included to allow the report to be used for other unions in the future should this
become appropriate.

Payroll: Optional entry. If this is not entered then the extract will include all payrolls for the Employing
Authority running the report.

Date From and Date To: Mandatory parameters and are expected to be month start and end dates. The
dates will be validated and rejected if the date range is greater than three months.

This report lists each subscription within the given time period with the relevant Person and Assignment
details (the request for this data in this format came from the UNISON union). This report should be
saved locally for review and sending on to the appropriate Trade Union body.

The report will be placed into an over-night running queue, so even if it is started during the day then the
output will not be available until the following morning. Users are advised to schedule this report so that
output is available when it is needed.

Output from this report may get purged on a 7 day basis (not the standard 60 days that usually applies to
concurrent requests). It is the User’s responsibility to save locally any output that may be required after 7
days as output from this report may not be available from ESR after this time.

NOTE - The output from this report contains personal information, so proper care and attention should
be given to supplying this data to any third party. All data transfers should be carried out in a secure
manner and should comply with the guidelines issued by your organisation.

=2 x]

Run this Request
Copy
WETCIMINHS Union Subscriptions Report

Operating Unit

Parameters

Union |
Payroll
Date From

Date To

Nofitv
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Columns

Data Items
Assignment Number Last Contribution Date (if in the period)
Employee Name Period End Date
Title Employee Address
National Insurance Number Organisation
Gender Staff Group
DOB Location
Payment Frequency
Contribution
First Contribution Date (if in the period)
Example Output
“HDR","5@4","5@4 ESR Training","21022023 165026","AMICUS","","01122022","28022023"
"DAT","20005574", " Admin@1”, "Anthony”, ™", "Mr.","", "AB5@4@31A", "M","@101197@", "Calendar Month”,"14.52","@1012023","","28@22823","","","","", """, 584 te N [ g ", " Adr t = and Clerical”,"se4 ESRH"

ETRY 1M, "14.520
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PAY 6.1.36 NHS Leavers Report

This will list all Leavers who were terminated within a given time period along with some assignment
details. The date of input should be selected instead of the date of leaving.

Expected Runtime: Not Currently Benchmarked
User Responsibility:
XXX Payroll Super Administration

XXX Payroll Administration
XXX Payroll Audit

Parameters

Run this Request
Copy

Name [NlgEREETEERRE

| Operating Unit

Parameters

© Parameters | %]

Start Date

At thes End Date |

Schedul Assignment Number

Primary Sort Order Payroll Payroll Name

Upon ( Secondary Sort Order |[Employee Name Employee Name (Last, First, Middle Names)

- .. .

Note — this report will be placed into an over-night running queue, so even if it is kicked off during the day
the output will not be available until the following morning. It is advised that users schedule this report so
that output is available when it is needed.

Columns:

Assignment Number
Employee Name

Date of Leaving
Payroll

Paypoint

Organisation

Reason for Leaving
Final Process Date
Destination on Leaving
Critical Elements
Additional Assignments
Date Input

Input by

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 185 of 311



Example Output

INHS | NHS Leavers Report Page:  1of 1
Report Date : 01-FEB-2023 13:28
User Parameters
From Date 01-NOV-2022
To Date 01-FEB-2023
Individual Assignment
Primary Sort Order Payroll
Secondary Sort Order Employee Name
Assignmen | Full | Date of | Payrol | Pay | Organisatio | Reason | Final | Destinat | Critical | Additional | Primar | Date | Input
t Number | Nam | Leavin |1 Point | n For Proces | ion on Elements | Assignment | y Input | By
e g Leaving | s Date | Leaving s Assign
ment
20005693- | Choi3 | 31-Jan- | 504 Defau | 504 N Y N 19- 504T
2 0, 2023 Month | It Haematology Jan- RAIN
Jenny 1lyT00 | Home 2023 |02
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PAY 6.1.37 NHS Payroll Checking Report - Travel Expenses

This report lists all travel and subsistence expense entries for the payroll selected by the User, which
have been created/updated within the supplied effective date range.

Expected Runtime: Not Currently Benchmarked

User Responsibility:

XXX Payroll Super Administration

XXX Payroll Administration

XXX Payroll Data Entry

XXX Vehicle Administration

XXX Vehicle Administration & Expenses

XXX Vehicle Administration & Payroll Data Entry

Parameters

S x

Run this Request

Copy

WETLEBINHS Payroll Checking Report - Travel Expenses (Monthly)|

| Operating Unit

Start Date |
End Date
Payroll
Organisation
Paypoint
Assignment Number
Primary Sort |Organisation Organisation

Secondary Sort Employee Name Employee Name (Last F

4| 3

oK Cancel | Clear | Help |

TreTE—TeT ~TTrTrTTT rorrrereT

This report is available during peak times as well as overnight. The following peak time versions of the
report are available:

. NHS Payroll Checking Report - Travel Expenses (Monthly)

. NHS Payroll Checking Report - Travel Expenses (Lunar)

. NHS Payroll Checking Report - Travel Expenses (Fortnightly)
. NHS Payroll Checking Report - Travel Expenses (Weekly)

The overnight version of the report is called:
. NHS Payroll Checking Report - Travel Expenses (Overnight)

Output from this report will be retained for 30 days. It is the User’s responsibility to locally save any

output that may be required after 30 days as output from this report may not be available from ESR after
this time.
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Columns

Employee Name
Employee Number
Assignment Number
Organisation
Paypoint

Pay Grade
Element Name
Start Date

End Date

Input Value Name
Input Value

Leave Date
Assignment Status
Car User Status
Created By
Creation Date
Last Updated By
Last Update Date

Example Output:

NHS Payroll Checking Report - Travel Expenses (Monthly)
Report Parameters
Report Run Date: 11-MO-2008 09:40
Start Date: 02-M0%-2009
End Date: 04-MOY-2009
Payroll: TO1 Monthly
Organisation:
Paypoint:
Assignment Humber:
Primary Sort: Crganization
Secondary Sort: Employee Mame
Employee Hame Employ Organisati Paypoint Pay Grade Element Hame  |Start Date  |End Date Input Value  |Input Value
Humber Humber Hame
CCNS30-1-2 Mr. Testll 20000101 (20000101 TO1 21 Default Home A% CGrade 3 Expenzes NR NP 01-Cct-09 31-0ct-09 |Period Cash 100
MidclleMName Grosvenor Road MHS Amourt
hH Wrexham
CCMES0-1-2, Mr. TestDl 20000101 [200001 01 Tol 21 Default Home 45 CGrade 3  |Expenses NR NP D1-0ct08]  31-0ct-08 |Claim Start Date [01-0CT09
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PAY 6.1.38 NHS Payroll Checking Report - Non Recurring
Entries

This report lists non-recurring entries for the payroll selected by the User, which have been
created/updated within the supplied effective date range.

Expected Runtime: Not Currently Benchmarked

User Responsibility:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Payroll Data Entry

Parameters

lo x

Run this Request

Copy

Name

Operating Unit

- Al @
S8

© Parameters (%]

Start Date

End Date

Payroll

Organisation

Paypoint

Assignment Number
Pnmary Sort \Organisation Organisation

Secondary Sort Employee Name Employee Name (Last First Middie

(' QK I Cancel Clear Help

J

This report is available during peak times as well as overnight. The following peak time versions of the
report exist:

. NHS Payroll Checking Report - Non Recurring Entries (Monthly)

. NHS Payroll Checking Report - Non Recurring Entries (Lunar)

. NHS Payroll Checking Report - Non Recurring Entries (Fortnightly)
. NHS Payroll Checking Report - Non Recurring Entries (Weekly)

The overnight version of the report is called:
. NHS Payroll Checking Report - Non Recurring Entries (Overnight)

Output from this report will be retained for 30 days. It is the user’s responsibility to save locally any output
that may be required after 30 days as output from this report may not be available from ESR after this
time.

Columns:
Employee Name
Employee Number
Assignment Number
Organisation
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Pay Point

Pay Grade
Element Name
Effective Dates From
Effective Date To
Input Value Name
Input Value

Leave Date
Assignment Status
Created By
Creation Date
Last Updated By
Last Update Date

Example Output:

NHS Payroll Checking Report - Non Recurring Entries (Monthly)
Report Parameters

Report Run Date: 10-MOY-2003 15:10

Start Date: 02-MON-2009

End Date: 04-MioN-2009

Payroll: TO1 Manthly

Organisation:

Paypoint:

Assignment Humber:

Primary Sort: Organisstion

Secondary Sort: Employee Name
Employee Hame Empil: i O isati Paypoint |Pay Grade Element Hame Start Date  |End Date
CCNS30-1-2, Wr. TeetOl (20000101  |20000101 T01 21 Grosvenor Road MH Defaut  |M&CGrade3  |Cash Bonus MR MP NHS 01-Oct-09|  31-Oct-09
ticdclleMame Wrexham Home
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PAY 6.1.39 NHS Payroll Checking Report - Absence Entries

This report lists OSP Absence entries for the payroll selected by the User, which have been
created/updated within the supplied effective date range.

Expected Runtime: Not Currently Benchmarked

User Responsibility:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Payroll Data Entry

XXX Absence Administration
XXX Pensions Administration

Parameters

= X

Run this Request

Copy

Name
Operating Unit

Parameters

Start Date

End Date

Payroll

Organisation

Paypoint

| Assignment Number
Primary Sort Organisation Organisation

Secondary Sort Employee Name Employee Name (Last First Middle

4 »

(. oK | Cancel Clear Help

J

This report is available during peak times as well as overnight. The following peak times versions of the
report are available:

. NHS Payroll Checking Report - Absence Entries (Monthly)

. NHS Payroll Checking Report - Absence Entries (Lunar)

. NHS Payroll Checking Report - Absence Entries (Fortnightly)
. NHS Payroll Checking Report - Absence Entries (Weekly)

The overnight version of the report is called:
. NHS Payroll Checking Report - Absence Entries (Overnight)

Output from this report will be retained for 30 days. It is the user’s responsibility to save locally any output
that may be required after 30 days as output from this report may not be available from ESR after this
time.

NOTE — The output from this report contains payroll information, so proper care and attention should be

given to supplying this data to any third party. All data transfers should be carried out in a secure
manner and should comply with the guidelines issued by your organisation.
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Columns

Employee Name
Employee Number
Assignment Number

Organisation
Pay Point
Pay Grade

SSP Average Pay

Multiple Assignments
Absence Reason

OSP Full Days Remaining
OSP Half Days Remaining

Element Name

Effective Dates From
Effective Date To
Input Value Name

Input Value
Leave Date

Assignment Status

Created By
Creation Date

Last Updated By
Last Update Date

Example Output:

Report Parameters

Report Run Date:
Start Date:

End Date:

Payroll:

Organisation:
Paypoint:
Assignment Humber:
Primary Sort:
Secondary Sort:

13-MOY-200811:09
02-MOY-2009
0d-hOY-2009

TO1 horthiy

Crganization
Employves Mame

NHS Payroll Checking Report - Absence Entries (Monthly)

Employ Employ )1 Org: Pay point  |Pay Grade 55P Multipl |Absenc| OSP Full OSP Half Element |Start Date | End Date | Inj
Hame Humber ent Average |e e Days Days Hame V
Humber pay Assign |R R ini R ini Ha
CChSE0-1-2, 20000101 20000101 o1 21 Default Home CR21 20000 Ul Cold [u] [u] OSPMil | 01-0ct-09 | 31-0ct-09 | D
v, TestOd Grosvenar HNHS
Midldlehame Foad MH
COREE0 7 20000101 | 20000101 01 21 Defautt Home | CE21 20000 bl ol n n oepnil | otonetna [=31octna |
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PAY 6.1.55 NHS Payroll Checking - Permanent Changes

This report identifies every instance of an employee assignment having a change to one of the data
items detailed in the ‘monitored items’ section of this document. The report can be used by payroll
departments to analyse the impact of changes on the payroll run.

As the intention is to identify changes made by individuals within an Employing Authority, element
changes made by a national process will not be included in the report.

The default output format for this report is Excel however this can be changed to other formats using the
Options tab on the ‘Upon Completion’ section of the Submit Request form.

User Responsibility:

xxx Payroll Audit

xxx Payroll Super Admin

xxx Payroll Administration
xxx Payroll Super Admin SVL
xxx Pensions Administration

Parameters:

@ x
Run this Request

Copy

[\ET CIINHS Payroll Checking - Permanent Changes Report]
Operating Unit

Parameters

Language American Eng

Organisation | 4

Payroll

Paypoint
At these Times

Run the Job As Soon as P

Assignment Number
Primary Sort Order
Secondary Sort Order
Upon Completion Change Date From
¥Save all Out| Change Date To

Layout NHS Payroll ¢
Notify OK Cancel | | Clear | | Help |

Print to noprint I T
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Monitored Items:

Form Data ltem Type Description

People Last Name Change Record any changes to Last Name

People NI Number Change Record any changes to NI Number. If the NI Number
is deleted, the report will state that it has been
changed to ‘No Value’.

People Birth Date Change Record any changes to Birth Date. If the Birth Date is
deleted, the report will state that it has been changed
to ‘No Value'.

People NI Multiple Change Record instances of the NI Multiple Assignments flag

Assignments being checked or unchecked.
(Employment
Tab)
People PAYE Change Record instances of the PAYE Aggregated
Aggregated Assignments flag being checked or unchecked.
Assignments
(Employment
Tab)
Additional Date of Birth Change Record any changes to Date of Birth Verified. If Date
Personal Verified of Birth Verified is deleted, the report will state that it
Details has been changed to ‘No Value’.
Additional CSD 3 Months Change Record any changes to CSD 3 Months. If CSD 3
Personal Months is deleted, the report will state that it has
Details been changed to ‘No Value’.
Additional CSD 12 Months Change Record any changes to CSD 12 Months. If CSD 12
Personal Months is deleted, the report will state that it has
Details been changed to ‘No Value'.
Additional NHS OSP Change Record any changes to NHS OSP Scheme. If NHS
Personal Scheme OSP Scheme is deleted, the report will state that it
Details has been changed to ‘No Value’'.
Additional NHS OMP Change Record any changes to NHS OMP Scheme. If NHS
Personal Scheme OMP Scheme is deleted, the report will state that it
Details has been changed to ‘No Value'.
Assignment | Position Change Record any instance of an assignment changing its
Position.
Assignment | Grade Change Record any instance of an assignment changing its
Grade. If an assignment grade is deleted, the report
will state that it has been changed to ‘No Value'.
Assignment | Assignment Change Record any instance of an assignment changing its
Status Assignment Status.

Assignment | Paypoint Change Record any instance of an assignment changing its
(NHS People Paypoint.
Group Flexfield)

Assignment | Payroll Change Record any instance of an assignment changing its
Payroll. If an assignment payroll is deleted, the report
will state that it has been changed to ‘No Value’'.

Assignment | Working Hours Change Record any instance of an assignment changing its

Working Hours. If assignment working hours is
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(Standard
Conditions Tab)

deleted, the report will state that it has been changed
to ‘No Value'.

Assignment

Employee
Category

Change

Record any instance of an assignment changing its
Employee Category.

Additional
Assignment
Details

Incremental Date
(Ass_Attributel)

Change

Record any changes to Incremental Date. If the
Incremental Date is deleted, the report will state that
it has been changed to ‘No Value’.

Do not include changes to Incremental Dates made
by the following concurrent programs:

NHS Increment Process (Weekly)

NHS Increment Process (Monthly)

NHS Increment Process (Lunar)

NHS Increment Process (Fortnightly)

NHS Bank Staff Increment Process (Weekly)
NHS Bank Staff Increment Process (Monthly)
NHS Bank Staff Increment Process (Lunar)
NHS Bank Staff Increment Process (Fortnightly)

Additional
Assignment
Details

No. of Increments
(Ass_Attribute3)

Change

Record any changes to No. of Increments. If the No.
of Increments value is deleted, the report will state
that it has been changed to ‘No Value’.

Do not include changes to No. of Increments made
by the following concurrent programs:

NHS Increment Process (Weekly)

NHS Increment Process (Monthly)

NHS Increment Process (Lunar)

NHS Increment Process (Fortnightly)

NHS Bank Staff Increment Process (Weekly)
NHS Bank Staff Increment Process (Monthly)
NHS Bank Staff Increment Process (Lunar)
NHS Bank Staff Increment Process (Fortnightly)

Grade Step
Placement

Grade Step

Add

Record any new instance of a grade step being
added to an assignment, excluding when a new
assignment is created.

Grade Step
Placement

Grade Step

Change

Record any changes to the grade step within the
current grade.

Exclude changes made by the annual increment
increase process. In this case, one of the following
concurrent programs:

NHS Increment Process (Weekly)

NHS Increment Process (Monthly)

NHS Increment Process (Lunar)

NHS Increment Process (Fortnightly)

NHS Bank Staff Increment Process (Weekly)
NHS Bank Staff Increment Process (Monthly)
NHS Bank Staff Increment Process (Lunar)
NHS Bank Staff Increment Process (Fortnightly)

Grade Step
Placement

Grade Step

Delete

Record any instance of a grade step being deleted.

Scale Rate

Progression Point
Value

Change

Record any changes to a progression point value for
a local grade.
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Grade Scale | Grade Step Point | Add Record any instance of a new grade step point being
added to the grade scale of a local grade scale.
Address Any Primary Change Record any changes to the primary address. This
Address Field: includes the following fields:
Address Line 1 Address Line 1
Address Line 2 Address Line 2
Address Line 3 Address Line 3
Town Town
County County
Post Code Post Code
Country
The output will be display all the address
components as a single string separated by a full
stop. i.e.
Old Value
Unit 8.Emmanuel Court.10 Mill Street.Sutton
Coldfield.West Midlands.B22 4SJ
New Value
Rose Cottage.11 Spin
Street.Sponge.Larksville.Essex.E56 7KK
Address Primary Change Record instance of the Primary Address flag being
checked or unchecked.
Salary Salary Add Record any new instance of an Approved Base
Salary.
Salary Salary Change Record any changes to an Approved Base Salary.
Salary Salary Delete Record any instance of a deletion of an Approved
Base Salary.
Terminate Actual Date Delete Record any instance of a deletion of an Actual
Termination Date.
Personal Payment Method | Add Record any instance of a Personal Payment Method
Payment being added to an assignment.
Method
Personal Payment Method | Delete Record any instance of a Personal Payment Method
Payment being deleted from an assignment.
Method
Personal Priority Change Record any changes to priority.
Payment
Method
Personal Balance Amount | Change Record any changes to Balance Amount. If the
Payment Balance Amount is deleted, the report will state that it
Method has been changed to ‘No Value'.
Personal Percentage Change Record any changes to Percentage. If the
Payment Percentage is deleted, the report will state that it has
Method been changed to ‘No Value’'.
Personal Bank Details Change Record any changes to bank details. This includes
Payment the following fields:
Method

Account Name
Sort Code
Account Number
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Bld Society Account Number

The output will be display all the bank details as a
single string separated by a full stop. i.e.

Old Value
MR C SMITH.01 95 65.93837363.

New Value
MR J SMITH.03 74 96..83730237

Extra Details
of Service

Contract type
(Details of
Service Tab)

Change

Record any changes to contract type. If the contract
type is deleted, the report will state that it has been
changed to ‘No Value’.

Element
Entries

Element Name

Add

Record Any instance of a new recurring element
entry being created. This would not include the 9
elements that are automatically created with every
new assignment:

Basic Contracted NHS
Enhanced Multipliers NHS
NI

Negative Net Pay NHS
Overtime Multipliers NHS
PAYE Details

Pension NHS

SSP SMP Calculator NHS
Standard Costing NHS

Also excluded, would be mileage elements that are
automatically ended when paid. These will be
identified by the ‘Expense’ segment of the ‘Add’l
Element Type Details’ flexfield having a value of
‘Mileage’.

Element
Entries

Element Name

Change

Record any instance of an element entry having its
end date changed, having already been paid.

Element
Entries

Element Name

Delete

Record any instance of an element entry being end
dated or deleted having already been paid.

Entry Values

All

Add

Record any instance of an element entry value being
created for a recurring element. This would not
include the 9 elements that are automatically created
with every new assignment:

Basic Contracted NHS
Enhanced Multipliers NHS
NI

Negative Net Pay NHS
Overtime Multipliers NHS
PAYE Details

Pension NHS

SSP SMP Calculator NHS
Standard Costing NHS

Entry Values

All

Change

Record any changes to an element entry value
belonging to a recurring element. This includes
changes to local GRRs which then feed through to
element entries and, in that instance, the change will
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show the User who runs the concurrent program that
makes the change to the element entry.

We will exclude changes that are made by a national
process.

Assignments

Vehicle Engine Capacity Change Record any changes to the Engine Capacity in CC

Repository in CC for vehicles that are currently allocated.

Vehicle Registration Add Record any instance of a vehicle being allocated to

Assignments an assignment.

Vehicle Registration Delete Record any instance of a vehicle being deleted from

Assignments an assignment.

Vehicle Usage Type Change Record any changes to Usage Type. If the Usage

Assignments Type is deleted, the report will state that it has been
changed to ‘No Value’.

Vehicle Calculation Change Record any changes to Calculation Method. If the

Assignments | Method Calculation Method is deleted, the report will state
that it has been changed to ‘No Value’.

Vehicle Mileage Claim Change Record any changes to Mileage Claim Element. If the

Assignments | Element Mileage Claim Element is deleted, the report will
state that it has been changed to ‘No Value’.

Vehicle Rates Table Change Record any changes to Rates Table. If the Rates

Table is deleted, the report will state that it has been
changed to ‘No Value’.
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PAY 6.1.40 NHS GTN Assignment Detail Report

This report should be used to help check totals on the FPS and on the reconciliation report..
Users need to select the version of the report they wish to run (Monthly, Weekly, Fortnightly or Lunar)
Expected Runtime: Not Currently Benchmarked

Parameters

& Submit Regquest

Run this Request...

PEE HHS GTH Assignment Detail Report | Monthly )

Parameters

EELLIERES American English
Language Settings. .. Debuy Options

Atthest o porameters

Upon C

Period St:

o Wl cercs B oo K s B

The report retrieves and sums the run result values for elements which feed specific balances:

. Recovery SMP NHS

. Recovery SAP NHS

. Recovery SPP NHS

. Student Loan

. PAYE

. NI Employee

. NI Employer

. Taxable Pay Superannuation Total

The report only retrieves and sums those run result values generated by a complete and successful
payroll action on a payroll and in a payroll period as specified in the parameter form

For each qualifying run result the data output will be:

. NI Number

. Full Name

. Assignment Number

. Balance Name

. Element Classification

. Element Name

. Element Reporting Name

. Sum of Run Result Values (feeding the named balance)

. Action Type (Meaning)

. Request ID (of the request which initiated the action which created the run result)
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Only payroll actions of type ‘R’ — Payroll Run, ‘Q’ — QuickPay and ‘v’ — Reversal will be considered by
this report.

The report will be available to the following Request Groups:

. NHS RP Finance Reporting

. NHS RP Finance Reporting Map

. NHS RP Payroll Administration

. NHS RP Payroll Audit

. NHS RP Payroll Super Admin

. NHS RP Payroll Super Admin SVL
. NHS RP Trust UK SHRMS

. NHS RP UK SHRMS

The report is only available for overnight running so will be limited to the NHS Overnight concurrent
manager.

Example layout:

"Report : NHS GTN Assignment Detail Report ( Monthly )"
"Report Run Date : 16-FEB-2023 1@:13"

"Payroll Name : 504 MonthlyTee"

"Payroll Period : 1@ 2023 Calendar Month™

"Period Start and End : @1-JAN-23 to 21-JAN-23"

"NI Mumber™,”Full Name","Assignment Number”,"Balance Name","Element Classification”,”Element Name","Element Reporting Mame”," Sum of Run Result Values”,"Action Type","Request Id"
"ABS@4BB1A", "Leesedl, Mrs. Vivian","20005544","NI Employee”,”NI","NI A","NI A","481.91","Run","1616873"
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PAY 6.1.41 NHS Local GRR Table Report

This report assists Users to verify and correct the rates within the GRR table for locally agreed elements
and to help Management in budget planning by facilitating the upload of GRR information into local pay

budgeting systems.

Expected Runtime: Not Currently Benchmarked

User Responsibility: xxx Payroll Super Administration

Parameters
Run this Request
Copy
\ETyCIlINHS Local GRR Table Report
Operating Unit
Parameters [=lElEINECTS
Language
Report Effective Date |
B LUen
At these Times
Schedule Description ( OK Cancel Clear Help Schedule

Columns

Organisation Input Value 5 Name Rate 3 Name
People Group Input Value 5 Rate 3 Value
Job Input Value 6 Name Rate 4 Name
Primary Payscale Letter Input Value 6 Rate 4 Value
Grade Input Value 7 Name Rate 5 Name
Spinal Point Input Value 7 Rate 5 Value
Grr Eff Start Date Input Value 8 Name Rate 6 Name
Grr Eff End Date Input Value 8 Rate 6 Value
Scheme Input Value 9 Name Rate 7 Name
Input Value 1 Name Input Value 9 Rate 7 Value
Input Value 1 Input Value 10 Name Rate 8 Name
Input Value 2 Name Input Value 10 Rate 8 Value
Input Value 2 Input Value 11 Name Rate 9 Name
Input Value 3 Name Input Value 11 Rate 9 Value

Input Value 3 Input Value 12 Name Rate 10 Name

Input Value 4 Name Input Value 12 Rate 10 Value

Input Value 4 Input Value 13 Name Rate 11 Name

Input Value 13 Rate 11 Value

Rate 1 Name Rate 12 Name

Rate 1 Value Rate 12 Value

Rate 2 Name Rate 13 Name

Rate 2 Value Rate 13 Value

Element Name
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PAY 6.1.42 NHS Assimilation Report

This report enables changes made via the NHS Assimilation Process to be reported upon. This can also
be run after any ‘report only’ runs of the process and can then be used to check what will be changed.

Expected Runtime: Not Currently Benchmarked
User Responsibility:

XXX Local HRMS Systems and User Administration
XXX Local HRMS Systems Administration

XXX Payroll Super Administration

XXX Payroll Super Administration SVL

XXX Payroll Administration

XXX HR Administration

XXX HR Administration

Parameters

& Submit Reguest

Run this Request...

Mame [NHS Assimilation Repord]

=L EL Y American English

Language Settings... Debug Opticns

© Parameters

imilation ID n
eguest D

At thes

Please note that where the NHS Assimilation Process has been re-run then this generates a new request
id. However the report only shows the original request id and start date and time of that process.

The NHS Assimilation Report outputs the following fields for each assignment:
Assignment Number, Last Name and Initials together with before and after values for: Grade, Grade
Step, Incremental Date, Contract Type, Grade Hours, Working Hours.

The NHS Assimilation Report outputs the following fields for each position updated by the NHS
Assimilation Process:

*Position Number, Position Title together with before and after values for:

Proposed Entry Salary Grade, Proposed Entry Salary Step.

Assignment changes and position changes are reported in separate sections of the report

Columns:

« VPDID
Assimilation 1D
Process Mode
Date and Time of Start of Assimilation Process
Request ID
Record Type (P or A to identify Position or Assignment)
Assignment ID or Position ID
Grade or Proposed Entry Salary Grade Before Change
Grade Step or Proposed Entry Salary Step Before Change
Incremental Date Before Change
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Contract Type Before Change

Working Hours Before Change

Frequency Before Change

Ceiling Point Before Change

Grade or Proposed Entry Salary Grade After Change
Grade Step or Proposed Entry Salary Step After Change
Incremental Date After Change

Contract Type After Change

Working Hours After Change

Frequency After Change

Ceiling Point After Change

Effective Date of change
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PAY 6.1.43 NHS Salary History Report

The NHS Salary History Report will show Salary History data for a single assignment or a group of
assignments over a specified date range.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Expected Runtime: Not Currently Benchmarked

Available to URPs:

XXX HR Administration

XXX HR Data Entry

XXX HR Management

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Data Entry

XXX Payroll Super Administration
XXX Pensions Administration
XXX Vehicle Administration

Parameters

= x

Run this Request

Copy

WETLCHINHS Salary History Report
| Operating Unit

1 Parameters

O Parameters % |

|
1 Payroll | |

Period From

1 Period To

1 Assignment Set

Assignment Number

| 3

Data ltems

Employee Number
Assignment Number
Last Name

First Name
Effective Date
Gender

Staff Group

Ethnic Origin
Grade

Payscale

Pay Point

Salary
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PT Salary
Standard Hour

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 205 of 311



PAY 6.1.44 NHS Copy Pay Advice

This report enables the user to produce a PDF copy of the payslip given to an employee for checking
purposes. Note: When this is run the NHS Generate Payslip Data Archive process will also be
automatically submitted. This will generate a data archive file that will be used to create the Online

payslips. These can also be run as stand-alone processes.
Expected Runtime: Not Currently Benchmarked
Available to URPs:

XXX Payroll Audit
XXX Payroll Super Administration

Parameters

Run this Request

Name > Lopy F vionthiy)
l Operating Unit
Payroll
Pay Pernod
Payroll Run
Assignment
Group Home Addressed
Assignment Set
Payroll Mandatory
Pay Period Mandatory
Payroll Run Mandatory
Assignment Optional
Group Home Addressed Optional
Assignment Set Optional

Example Output:

ol I Cancel Clear Help

Select the payroll which matches
the frequency version you are using
Select the pay period you need to
create the copy pay advice for
Select the payroll run required. If
there is more than 1 run available,
then a list will appear, otherwise the
details of the run will be populated
To create a copy pay advice for a
single assignment, enter the details
here.

If a specific set of employees are
required,, then an assignment set
will need to be created and entered
here
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ME. C LANEOS

504 ESR Training
Dummy Stat Address

If Undelivered please return to:

COPY PAY ADVICE - PRIVATE AND CONFIDENTIAL

2000605
ESES504 Monthly T(H
Drefanh Home

IR
Amgremert Muanher Emplayer hame Lication
THMGOEE ME. CHRIS LANEQGS Sid ESRH
Ik parimesi Job Taike Payscale Dsonipiion
Ward ¥ Stafl Murse Band 5 - 'Ward 9 Review Body Bamd 5
Sl Wenae [C= P Srd Haurs FT Sal Wage
11T 314 2317700
Tan (WS ™ame Tan Ofce Kel Ton Cade | Numbar
Dummy (iffice Name SR BE MOMOUM ABSMMSISA
Pay Amd Allowawmees i« = M Amowar) Deductions (R mdicates Refumd)
Descriprian || Whd Exrmed Paid'Dhie R || Amaun Description || Amoun|[ Batance CF
Basic Pay 16295 162.95 1.R511 193142 PAYE 145 40
NI A 10601
NHE Pension 9.8% 189.28
Year To Dhaie Balances (This Employment Oy This Peried Summary
Tircas Pay TRH 3 | Tauahk Fay T 47 [ Permmanatle Fay TUITAZ | Tanable Fay ML
NI Lemer A& | Tax Fad [CLET N Peom~Taaable Fay 1K
N1 Py ST In | Oihar W1 Pay Provous Tacable Pay LN | Freguency Moatkh [DETI
M1 Conis MR | Other W Comi Prevees Tax Fad 0.8 | Pericd Ezd Date 31 JAM D121 | Total Deductions (=TT
Fozmonable Pay AT | Pormos Conds = Pay Die 15PN IO
S0 Kt Murnher Emploves o TR S | Pay hlorhod NET FAY IZ67.73
Data Items
Address Line 1 Non-Taxable Pay (Period To PT Sal/Wage
Address Line 2 Date) Rate
Address Line 3 Other NI Conts (Year To Date) | Sal/Wage
Amount Other NI Pay (Year To Date) SD Ref Number
Assignment Number Paid/Due Std Hours

Balance C/F
County

Date

Deductions
Department
Description
Employee Name
Employee Number

Pay and Allowances
Pay Date

Pay Point

Pay Point Description
Payment Method
Payroll Return Address
Payscale Description
Payslip Number

Tax Code and Tax Basis

Tax Office Name

Tax Office Ref

Tax Paid (Year To Date)

Tax Period

Tax Period End Date

Taxable Pay (Period To Date)
Taxable Pay (Year To Date)
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Frequency

Gross Pay (Year To Date)
Inc Date

Job Title

Location

Net Pay (Period To Date)
NI Conts (Year To Date)
NI Letter

NI Number / Cat

NI Pay (Year To Date)

Pension Conts (Year To Date)
Pensionable Pay (Period To
Date)

Pensionable Pay (Year To Date)
Post Code

Previous Tax paid

Previous Taxable Pay

Total Deductions (Period To
Date)

Total Payments (Period To
Date)

Town

Trust Name

Wkd/Earned
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PAY 6.1.45 NHS LGPS Band Allocation Report

This report shows assignment and person details for the current Trust, the suggested new contribution
band along with any boundary conditions or messages. The default output format is PDF however
alternative outputs can be selected including Excel.

Expected Runtime: Not Currently Benchmarked

Available to URPs:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Pensions Administration

Parameters

@ x

Run this Request
Copy
WVl CRlNHS LGPS Band Allocation Repord
Cperating Unit
Parameters
Language  Am (SN |
Tax Year End | Debug Options
At these Times Percent
Schedule Description As Schedule
oK Cancel | Clear | Help |
Upon Completion '
VI Save amoutput Fiies LTS !

Data ltems

Assignment Number
Last Name

First Name

Middle Names

Title

Latest Start Date
Assignment Status
Assignment Category
Assignment Status Count
Payscale

Grade Salary

Spot Salary

Effective Contract Hours
Effective Override Hours
Annualised Hours
Pensionable Pay

Hours Worked

Deemed Hours
Annualised Wte Pen Pay
Old Contribution Band
New Contribution Band
Boundary Flag
Messages
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Example Output

504 ESR Training

Report Date: 01-Feb-2023 10:42

NHS LGPS Band Allocation Report

Parametors:
TaxYearEnd: 2023
Percent. None

Mes: No of
Jand sel 10 G due 1o hours worked in the period <= T
TOTAL | 1]
Assignment Last First Middle Title. Latest Assignment | Assignment | Assignment | Payscale Grade Spot Contract | Override | Annualised Hours Deemed | Annualised Oid Now Boundary | Messages
Number | Name | Name | Name(s) Start Status Status Catogory Salary | Salary | Hours | Hours Hours Pay Worked | Hours WTE | Contribution | Contribution |  Flag
Dato Count Pensionable Band Band
Pay
20006063 Lane10 Chns M. 01-Jan- Active 1 | Permanent XRO05 231770 1955368 195536 Band 1 Band set
2010 l o 10 'G' due
1o hours
worked in
the period
=0
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PAY 6.1.46 NHS Local Pension Scheme A to Z Report

This report shows YTD totals for members of the Local Pension Scheme for each assignment in the

selected period.

Expected Runtime: Not Currently Benchmarked

Available to URPs:

XXX Payroll Super Administration
XXX Payroll Administration
XXX Pensions Administration

Parameters

O]

Run this Request

Copy
WEToCEINHS Local Pension Scheme A to Z Report
Operating Unit
EIEUCEEN O parameters
Language
Payrall | |
Period -
At these Times
Schedule Description Schedule
oK | Cancel ) Clear | Help | =
Data Items
Last Name Reference
First Name Contribution End Date
Title Employee Pensionable Pay
Middle Names Employer Pensionable Pay
Assignment Number Gross Pay
NI Number NI Able Pay Up to LEL
DOB NI Able Pay Up to ET

Earliest Start date
Latest End Date
Scheme
Deduction Type
Pension Basis
Contribution Band
Tax Relief
Employee Rate
Employer Rate

Employee Rate Override
Employer Rate Override
Employee Period Cash Amount

NI Able Pay Up to UEL

NI Able Pay Above UEL

Total Pension and AVC Contributions
Employee Contributions

Employee Post Tax Contributions
Employer Contributions

Employee AVC Contributions
Employee AVC Post Tax Contributions
Employer AVC Contributions

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 211 of 311




Example Output

504 ESR Trai

Parameters
Payroll. 504 MonthlyT00
Period: 112023 Calendar Month

Balance Summary

NHS Local Pension Scheme A to Z Report

Report Dato: 01-Feb-2023 10:46

Employee Pensionable Pay 000
Employer Pensionable Pay 0.00
Gross Pay 0.00
Ni Able Pay Up to LEL 0.00
Ni Able Pay Up to ET 0.00
Ni Able Pay Up to UEL 0.00
Ni Able Pay Above UEL 0.00
Total Pension and AVC Contributians 000
Employee Contributions 000
Employee Post-Tax Contributions. 000
Employer Contribiitions 000
Employee AVC Contribiitions 000
Employee AVC Post-Tax Contributions 000
Employer AVC Contributions 0.00
Tast | Fir [ 0 Assig | NI | D | Earl | Lat | Seh | Dedu | Pon | Contri | Ta | Empl | Empl | Empl | Empl | Empl | Empl | Refor | Contri | Emplo | Emplo | Gr | NI | NI | NI | NI | Total | Employ | Empioy | Employ | Employ | Employ | Empioyer
Name | st |t nment | Nu | O |iest | ost | eme [ ction | sion | bution | x | oyee | oyer | oyee | oyer | oyee | oyer | enco | bution | yee yor |os | A | A | A |Abl [ Pensio | e ce or |eoAVC |eeAVC | AVC
Na Numb | mbe | B | Star | En Type | Basi | Band Rate | Rate o | Perio | Peri End | Pensio |Pensio | s | bl | bl [ Bl | o | nand | Contrib Contrib | Contrib | Post- | Contributi
me or ' t | d s Overr | Over | d d Date [ nable |nable |Pa e (e [e | Pa| AVC | utions utions | wtions | Tax ons
Dat | Dat ide | ride [ Cash | Cash Pay | Pay |y |Pa|Pa|Pa| y [Contrib Contrib
e | e Amo | Amo y |y |y | Ab | utions utions
unt | unt U U|U|ovw
P |p|p|UE
to [t [to | L
L|E|uU
E|T|E
L L
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PAY 6.1.47 NHS Payroll Message Report

This report lists all of the messages produced as part of the Payroll Run to provide information or warn of
potential errors or unusual conditions applicable to assignments, as well as detail fatal messages
indicating that an assignment has not been processed in the payroll run . This is an essential part of the
recommended payroll best practice. The default output format is PDF however alternative formats are
available including Excel.

Expected Runtime: Not Currently Benchmarked

Available to URPs:

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Super Administration

XXX Vehicle Administration & Expenses

Parameters

= *

Run this Request...
Copy...

WETCIMHS Payroll Message Report (Monthly)
Operating Linit
Parameters

Language American English

O Parameters

Payrall Name

Start Date

End Date

Process Type

Payroll Process

Severity Level
Sort By EMPL_HAME Employee Mame

Format PDF
e | 3

Qe Qancel) Clearj Help /I

Data ltems

Name

Assign. No
Assign. Action Id
Status

Message
Severity
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Example Output

NHS Business Group

Parameters:

Business Group:
Payroll:

Start Date:

End Date:
Process Type:
Payroll Action Id:
Message Level:
Ordered by:

NHS Business Group

504 MonthlyT00

01-JAN-2023

31-JAN-2023

Al

23911

Al

Employee Name, Assignment No

Period: 10 2023 Calendar Month

Date: 25-JAN-2023
Request Id: 1616873

Type: Run
Submission Date: 01-FEB-2023

Payroll Message Report

Desc: 1--

Payroll Action Id: 23911

Effective Date:
Report Date:
Page:

01-FEB-2023
01-FEB-2023 12:08
1of4

Status: Incomplete

Name Assign. No Assign. Status Message Severity
Action Id

Choi30, Miss Jenny 20005693-2 878974 Complete Employee is not assigned to a Pay Scale Warning

Johnson01, Mr. Andrew 20005964 877901 Error Invalid NI Category. Category cannot be D, E, K effective from 06-APR-2016 Fatal

Johnson01, Mr. Andrew 20005964 877901 Error Error was encountered when processing Element Type NI Fatal
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PAY 6.1.50 NHS P45 Submit Report

This report contains details of an employee’s earnings and tax details on termination of employment
Expected Runtime: Not Currently Benchmarked
Available to URPs:

NHS Payroll Audit
NHS Payroll Super Administration

Parameters

= .
Run this Request

Copy

VElERINHS Submit P45 Report] -
= X

Archive Request |d

Assignment Number

Assignment Set

oK I Cancel Clear | Help |

Archive Request Id Select the archive request Id for the previously
submitted NHS P45 Process (freq) archive process

Assignment To create a PDF for a single assignment, then enter
the details here.

Assignment Set If a specific set of employees’ P45s are required,

then an assignment set will need to be created and
entered here.
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PAY 6.1.51 NHS LGPS A to Z Report

This report contains details of local government pension schemes employees may be enrolled in.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Expected Runtime: Not Currently Benchmarked
Available to URPs:
XXX Payroll Administration

XXX Payroll Super Administration
XXX Pensions Administration

Parameters:

=2 x

Run this Request
Copy
WETCEINHS LGPS A to Z Report
Operating Unit
Parameters
Payroll | _| Debug Options
At these Times Period
Schedule Description Schedule
Cancel ) Clear | Help |
Upon Completion

Columns:

Last Name

First Name

Title

Middle Names
Assignment Number
NI Number

DOB

Earliest Start date
Latest End Date
Scheme

LG Authority
Contribution Band
Pension Capping
Capping Date

Member Reference
Trust Reference
Employee Rate
Employer Rate
Employee Pensionable Pay
Employer Pensionable Pay
NI Able Pay Up to LEL
NI Able Pay Up to ET
NI Able Pay Up to UEL
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NI Able Pay Above UEL

Total Pension and AVC Contributions
Employee Contributions

Employer Contributions

AVC Contributions

Additional Contributions

Arrears Amount

Arrears Periods

Additional Contribution Arrears

Example Output

504 ESR Training Report Date: 28-Fab-2023 17:07

NHS LGPS A to Z Report

Parameters

Paywoll: 504 MonlhlyTOD
Period: 102023 Calendar Morih

Balance Summary

Emgloyee Pensicnable Pay 0.00
maioyer Pensionable Pay 0.00
NI Abie Pay Up o LEL 0.00
NI Able Pay Up 10 ET 0.00
NI Abile Pay Up 1o UEL 0.00
NI Able Pay Above UEL 0.00
Total Pension and AVC Conlributions 0.00
Employee Conlributions 0.00
Employer Coniributions 0.00
AVC Contributions 0.00
Additional Contributions 0.00
rears Amount 0.00
Arears Periods 0.00
Addiionsl Contribution Arrears 0.00
LastNameo | Firs | TH | Mid | Assign | NI | DO | Earil | Laie | Scha | LG | Coniribu | Fenei | Cappi | Momb | Trust | Empia | Empia | Employ | Empioy | NI | NI | NI | Ni | Totl | Employe | Empioyor | AVC | Addition | Aroa | Ame | Additional
t |t [dle | ment [Num | B | est | st | me [Autho | tion | on | ng | er |[Refers | yee | yer oo or | Ab [ Ab | Ab | Abl | Pension [ Contribut | Contribut | al rs | ars | Contributio
Na Nam | Numbor | ber Start | End dity | Band | Cappi | Date | Refors | nce | Rate | Rate | Pension | Pension |l |l | lo | o |andAVC | Contribut ians | Contribut | Ama | Peria | n Amears
me es Date | Dat ng nee able Pay | ablePay | Pa | Pa | Pa | Pay | Contribut | ians ions | umt | ds
. y |y |y [abo| ians
up |Up|up| ve
o | w0 |uE
LE | ET | UE
L T
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PAY 6.1.54 NHS NI Contributions Report

This report can be used to list NI contributions for a person over a given time period.

For each assignment linked to the person, the report will list the following NI values in each period paid
within the time frame defined on the report parameters:

NI Contribution Letter
Aggregated Pay

NI Able pay

NI Contracted Out Pay
NI Employee

NI Employer

NI Able LEL

NI Able UEL

NI Able ET

NI Able AUEL

NI Able UAP

NI EE AUEL

Please note: This report can only be run overnight.

The default output format for this report is Excel however this can be changed to other formats including
PDF using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Parameters

o) -

Run this Request

Copy

WETLGCEMINHS NI Contributions Report

Operating Unit
Parameters
O Parameters

Person Debug Options

At these T| From Date
Schedule D To Date | o

Upon Com

b3

Cancel | Clear ) Help |

Available to:

XXX Payroll Super Administration
XXX Payroll Administration
XXX Pensions Administration
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Example Output

Title NHS NI Contributions Report
Date 21-Feb-2023 17:08:54
VPD 504
Trust Level Organisation 504 ESR Training
Last Name: Lane01
First Name: Chris
Title: Mr.
Employee Number: 20006054
Date From: 01-Jan-2023
Date To: 31-Jan-2023
Assignment Number: 20006054
Period NI Letter | Aggregate | NI Able NI NI NI NI Able NI Able NI Able NI Able NI Able NI EE
d Pay Contracte | Employee | Employer | LEL UEL ET AUEL UAP AUEL
d Out Pay
10 2023 A Y 1,931.42 0.00 106.01 161.93 533.00 883.42 515.00 0.00 0.00 0.00
Calendar
Month
[Totals | [ 193142 | 0.00 | 10601 | 16193 | 53300 | 88342 ]  5i5.00 | 0.00 | 0.00 | 0.00 |
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PAY 6.1.55 NHS Bank Inactivation Concurrent Process

A process is available to automate the inactivation of Bank Staff that have not been paid for 17
consecutive weeks (4 consecutive months). This is especially important where the Bank Assignments in
guestion have been granted smartcard access to clinical systems.

This smartcard access needs to be revoked after the defined period of non-payment. Assignments
meeting these criteria will be updated to the assignment status of ‘Inactive Not Worked'.

For ESR to UIM interface sites, where the assignment being made inactive is linked to a NHS CRS
Position, then setting the status to ‘Inactive Not Worked’ will trigger a modify message to UIM consistent
with a User setting the assignment to this status manually. This will have the effect of revoking any
smartcard access that was granted to this assignment. Access associated with other assignments linked
to the same smartcard will be unaffected. The count of unpaid periods will start from the release date so
unpaid periods prior to the release date are not taken into account by the process i.e. no assignments
should get set to ‘Inactive Not Worked’ by this process until at least 4 months / 17 weeks after the
release date.

This job will run automatically every time the NHS OSP Batch process is submitted unless the Employing
Authority (EA) has explicitly opted out of this automatic running. To opt out, an EA must set the new opt
out flag available on the Organisation DFF against the Employing Authority level organisation. For an EA
that has opted out, the job will still get submitted as part of the request set but will not perform any
actions.

EAs that have opted out of the automated running of this job are still advised to run it on a regular basis.

Please note that running the NHS Bank Inactivation Concurrent Process as a stand-alone job will not
take account of the opt-out flag and will always reset the assignment statuses of the Bank Staff who have
met the required number of consecutive unpaid periods.

Example Output

Custom HR: Version : UNKNOWN
Copyright (c) 1979, 1999, oracle Corporation. All rights reserved.

XXBKINAC module: NHS Bank Inactivation Concurrent Process

*EStarts**27-JAN-2011 10:50:44
**ENds¥*%*27-JAN-2011 10:50:46

Assignment Number 20000097 has not been updated as there are future dated changes to the assignment status
Assignment Number 20000098 has not been updated as there are future dated changes to the assignment status
Assignment Number 20000099 has not been updated as there are future dated changes to the assignment status
Assignment Number 20000100 has not been updated as there are future dated changes to the assignment status

Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000069 has been updated to have an assignment status of 'Inactive Not worked' from 31-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000070 has been updated to have an assignment status of 'Inactive Not worked' from 06-Aug-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000071 has been updated to have an assignment status of 'Inactive Not worked' from 23-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000072 has been updated to have an assignment status of 'Inactive Not worked’ from 0l-sep-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000077-2 has been updated to have an assignment status of 'Inactive Not worked' from 31-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn
Assignment Number 20000078-2 has been updated to have an assignment status of 'Inactive Not worked' from 06-Aug-2011
Leaving per_gb_pensrv_svpn. create_gb_spn
Assignment Number 20000079-2 has been updated to have an assignment status of 'Inactive Not worked' from 23-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn
Assignment Number 20000080-2 has been updated to have an assignment status of 'Inactive Not worked' from 0l1-Sep-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000081 has been updated to have an assignment status of 'Inactive Not worked' from 31-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000082 has been updated to have an assignment status of 'Inactive Not worked' from 06-Aug-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000083 has been updated to have an assignment status of 'Inactive Not worked' from 23-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000084 has been updated to have an assignment status of 'Inactive Not worked' from 01-Sep-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000085 has been updated to have an assignment status of 'Inactive Not worked' from 31-Jul-2011
Leaving per_gb_pensrv_svpn. create_gb_spn

Assignment Number 20000085-2 has been updated to have an assignment status of 'Inactive Not worked' from 31-Jul-2011
Leaving per_gb_pensrv_svpn.create_gh_spn

Assignment Number 20000086-2 has been updated to have an assignment status of "Inactive Not worked®' from 06-Aug-2011
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PAY 6.1.56 NHS Pensions Automatic Enrolment Report

This report details all assignments which have been automatically enrolled as part of the pensions auto
enrolment process.

The default output format for this report is Excel however this can be changed to other formats using the
Options tab on the ‘Upon Completion’ section of the Submit Request form.
User Responsibility:

xxx Payroll Super Administration
xxx Pensions Administration

Parameters

2

Run this Request

Copy

WETLCENHS Pensions Automatic Enrolment Report
Operating Unit

Parameters

Payraoll “ _J

At Pay Period ‘
Scl Automatic Enrolment Process [
oK Cancel | Clear | Help |
Mablcaa g
Example Output
NHS Pensions Automatic Enrolment Report — Example Layout
Report Parameters
XXX Weekly
412013 Week
Validate and Commit
14-Nov-12
17-JAN-2013 (57905491)
07-Jan-13
13-Jan-13
14-Jan-13
20-Jan-13
23449973 AB200132C 02-Jan-55 58 365.86 | Pension NHS 31-Jan- 01-Jan-13 | Eligible Job AD /A
13 Holder
23449974 Test Test AB200133C 20-Jan-59 53 1428.84 | Pension NHS 31-Jan- 01-Jan-13 | Eligible Job AD N/A
13 Holder

Success

70 Norman Place
Road

Coundon

Coventry

West
Midlands

CVE 4GX

Success

81 Norman Place
Road

Coundon

Coventry

West
Midlands

CVE 4GX

Please note: Email Address has been added as a field to the above report but isn’t shown in this
example report.
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PAY 6.1.57 NHS Pensions Automatic Enrolment - Qualifying
Scheme Exists

This report details all assignments which are already on a qualifying pension scheme. Once these have
been reported as part of a run then they will not be reported again.

The default output format for this report is Excel however this can be changed to other formats using the
Options tab on the ‘Upon Completion’ section of the Submit Request form.

User Responsibility:
xxx Payroll Super Administration

xxx Pensions Administration

Parameters

=

Run this Request
Copy
W ElnCNHS Pensions Automatic Enrolment - Qualifying
Operating Unit
Parameters
O Parameters (X
Payroll |
At Pay Period
SchH Automatic Enrolment Process
Ug
oK Cancel | Clear | Help |
Example Output
NHS Pensions Automatic Enrolment - Qualifying Scheme Exists Report — Example Layout
Report Parameters
[ Yo Weekly
[0 412013 Week
[ Validate and Commit
[ 14-Nov-12
[ Yes
17-JAN-2013 (57905491)
[ 07-Jan-13
[ 13-Jan-13
[ 14-Jan-13
[ 20-Jan-13
23449970 AB200138C 20-Jan-86 26 36586 | Pension NHS 01-Nov-12
23443980 Test Test AB200139C 18-Aug-70 42 365.86 | Pension NHS D1-Nov-12
234499822 Test Test AB200141C 10-May-75 37 §04.37 | Pension NHS 10-Nov-12
Non Eligible Job Holder No Change 37 Norman Place Coundon Coventry | West CV6 4GX
Road Midlands
01-Jan-13 | Eligible Job Holder No Change 48 Norman Place Coundon Coventry | West CV6 4GX
Road Midlands
01-Jan-13 | Eligible Job Holder No Change G0 Norman Place Coundon Coventry | West CV6 4GX
Road Midlands
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Please note: Email Address has been added as a field to the above report but isn’t shown in this
example report.
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PAY 6.1.58 NHS Pensions Automatic Enrolment - Enrolment Not
Applied

This report details all assignments which have been assessed as not being eligible to be automatically
enrolled as part of the pensions auto enrolment process.

The default output format for this report is Excel however this can be changed to other formats using the
Options tab on the ‘Upon Completion’ section of the Submit Request form.

User Responsibility:

xxx Payroll Super Administration
xxx Pensions Administration

Parameters

=

At t
Sche

Upa

Run this Request

WETLCIMNHS Pensions Automatic Enrolment - Enrolment Not Applied

COperating Unit

Parameters

Payroll |
Pay Period

Automatic Enrolment Process

oK .gancel )

Clear |

Copy

© Parameters % |

Help |

Example Output
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NHS Pensions Automatic Enrolment - Enrolment Not Applied — Example Layout

Report Parameters

XX Weekly
412013 Week
Validate and Commit

17-JAN-2013 (57905491)
07-Jan-13

23450170 AB300111C 02-Jul-55 57 12195

23440029 Test Test AB300112C 02-Jan-55 3 ]

23450171 Test Test AB300105C 20-Jun-81 31 0
Non Eligible Job Holder 1 Norman Place Road | Coundon Coventry | West Midlands CV6 4GX
Worker 2 Norman Place Road | Coundon Coventry | West Midlands CV6 4GX
Worker 5 Norman Place Road | Coundon Coventry | West Midiands CVB 4GX

Please note: Email Address has been added as a field to the above report but isn’t shown in this
example report.
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PAY 6.1.59 NHS P11D List Report

This report lists the P11D values for employees in Excel format.

This will allow the user to select a specific P11D archive run for details to be supplied for. The user can

further restrict the values returned by payroll and by assignment set.

The user can optionally have the Taxed at Source (TAS) Mileage Amount included in the P11D summary
sheet for comparison with the actual P11D Mileage values. Note, this is the sum of the taxed portions

only of the amounts paid for any of the TAS elements.

The user can also select to have the additional Work Sheet information (WS1 to WS6) included in the

report output (where this is available from the archive process). There are 6 additional Work Sheet
formats available which can be run together with the P11D Summary Sheet or independently as
required.

The parameters for this report are as follows:

+ P11D Archive Run (mandatory)

*  Payroll (optional)

* Assignment Set (optional)

* Include P11D Summary Sheet (mandatory — default ‘Yes’)

* Include TAS Elements on Summary Sheet (mandatory — default ‘No’)
* Include WS1 Living Accommodation (mandatory — default ‘No’)

* Include WS2 Car and Fuel Benefit (mandatory — default ‘No’)

* Include WS3 Vans for Private Use (mandatory — default ‘No’)

* Include WS4 Interest-Free and Low Interest Loans (mandatory — default ‘No’)
* Include WS5 Relocation Expenses (mandatory — default ‘No’)

* Include WS6 Mileage Allowance Payments (mandatory — default ‘No’)

User Responsibility:

XXX Payroll Administration
XXX Payroll Super Administration (with SVL)
XXX Payroll Super Administration (without SVL
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PAY 6.1.60 NHS RTI Year to Date Reconciliation Report

This report has been provided to assist with the reconciliation process.

User Responsibility:
xxx Payroll Super Administration

Parameters
_@ x
Run this Request
Copy
N ELGRINHS RTI Year to Date Reconciliation Report Process)
Operating Unit
Parameters
O Parameters
PAYE Reference 999/79999
At these ] Effective Date |
Schedule [ Run Mode (Compare All Payroll vs FPS or FPS Amendments
Assignment Set
Upan Gon Assignments with Differences Only Yes
OK Cancel Clear Help
Fnnt tan "noornnt

The report should be run at the end of each tax period (month) when all of the Payrolls within a PAYE
Reference have been processed, to reconcile monthly payments to HMRC.

The report lists Assignments from all of the Payrolls which have been paid in the tax year, and also
includes Leavers paid in the current tax year, which are not displayed on the Full Payment Submission
(FPS) once the Assignment is end-dated.

For Aggregated Assignments on multiple Payrolls, the report displays Person Level values at the end of
the tax period across all Payrolls.

The report should be used to compare the values calculated by the Payroll Run with the total values
archived for the FPS and the FPS Amendments processes and will report any differences between the
figures. There is also a comparison of values calculated by the Payroll run with those archived by the RTI
P60 process which can be used at year end.

The parameters on the report can be set to display all Employee results or to display only those with
differences. In line with the Reconciliation Best Practice guidance, it is recommended that the report is
run with this set to ‘No’.

Even if the report is run for 'Differences Only', the PAYE Reference totals will include the amounts for all
Assignments on Payrolls within the PAYE Reference. These totals can be used for overall reconciliation
and payment amounts for HMRC. Therefore, the report does not need to be run twice to get the
differences only and PAYE Reference totals.

If the report process is run by Assignment Set, only those Assignments in the Assignment Set will be
reported. For Aggregated Assignments, all Assignments for the Employee should be included in the
Assignment Set. When the report process is run by Assignment Set, the PAYE Reference totals will not
be shown.
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PAY 6.1.62 NEST Pension Contributions Report

This report lists all employees which have Run Results with a Deduction Type containing the text “NEST”
for a specified Accounting Period.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

The report includes employees who have the appropriate element/deduction type combination even if
contributions were zero.

User Responsibility:
XXX Payroll Super Administration
XXX Pensions Administration

Parameters

{E x

Run this Request

Copy

WETL-BINHS NEST Pension Contributions Report
Operating Unit

Parameters

opaameters &

Accounting Period

Accounting Yearl

4| 4

Cancel J,I Clear JI Help JII

Columns
Full Name
Employee Number
NI Number
Pensionable Pay
Employee's Contributions
Employer's Contributions

Example Output

Title NHS NEST Pension Contributions
Date a?-Jul-IUH 16:48:03
Parameters

Accounting Period 04

Accounting Year 2015

Full Name Emplovee Number NI Number |Pensionable Pay [Emplovee's Contributions [Emplover's Contributions
Test Mr Gross 20002464|7V654321A 1569 83 12 56 157
Test, Mr. QualFarn 20002424|AB123456C 184408 14.75 18.44
Totals 2731 34.14
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PAY 6.1.63 NHS RTI Validation Report (Frequency)

This report enables users to identify potential issues on assignments which would cause the FPS to
process in error, prior to the FPS being created, including checking certain payroll balances and

checking these with a validation table.

Parameters

o]

Run this Request

| Operating Unit
Parameters
O Parameters

PayrDH|
Pay Period
Payroll Run

Al

\VET, -WlINHS RTI Validation Report Process (Monthly)

Copy

0K Cancel Clear Help

The NHS RTI Validation Report checks the following balances & reports Assignments which don’t meet

the criteria:

Balance Name Rule Error Message

Taxable Pay >=0 The Taxable Pay to Date must be greater than or
equal to zero

PAYE Exists The Total Tax to Date is missing

Student Loan >=0 The Total Student loan repayment recovered to
date must be greater than or equal to zero

SMP Total >=0 Statutory Maternity Pay must be greater than or
equal to zero

SAP Total >=0 Statutory Adoption Pay must be greater than or
equal to zero

ASPP Birth Total >=0 Additional Statutory Paternity Pay (Birth) must be
greater than or equal to zero

ASPP Adoption Total >=0 Additional Statutory Paternity Pay (Adoption) must
be greater than or equal to zero

SPP Birth Total >=0 Ordinary Statutory Paternity Pay (Birth) must be
greater than or equal to zero

SPP Adoption Total >=0 Ordinary Statutory Paternity Pay (Adoption) must
be greater than or equal to zero

ShPP Birth Total >=0 Shared Parental Pay (Birth) must be greater than
or equal to zero

ShPP Adoption Total >=0 Shared Parental Pay (Adoption) must be greater
than or equal to zero

Pre Tax Pension >=0 The Employee pension contributions not paid to

Contributions date must be greater than or equal to zero

Post Tax Pension >=0 The Employee pension contributions paid to date

Contributions

must be greater than or equal to zero

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 230 of 311



NI x Able >=0 Pay subject to NICs Year to Date for NI Category N

is invalid

NI x LEL <= Earnings at Lower Earnings Limit Year to Date for

9999.99 NI Category x must not exceed 6 digits

NI x LEL >=0 Earnings at Lower Earnings Limit Year to Date for
NI Category x is invalid

NI X ET >=0 Earnings above LEL upto PT Year to Date for NI
Category x is invalid

NI x UAP >=0 Earnings above PT upto UAP Year to Date for NI
Category x is invalid

NI x UEL >=0 Earnings above UAP upto UEL Year to Date for NI
Category x is invalid

NI x AUEL >=0 Earnings above UEL Year to Date for NI Category
x is invalid

NI x Employee >=0 The Employee contributions Payable Year to Date
for NI Category x is invalid

NI x Employer Exists The Employer contributions Payable Year to Date

is missing for NI Category x

Example Output

Employers PAYE Reference : 999/79999

HRMC Office : DUMMY OFFICE NAME

Employer Name : DUMMY STATUTORY NAME

Employer Address : DUMMY STAT ADDRESS

Payroll : DUMMY Monthly

Period : 11 2023 Calendar Month (28-FEB-2623D

The following employments have completed successfully
Assignment Number NI Number Employee Name

Total Number of employments completed successfully :@

The following employments have completed with error
Assignment Number NI Number Employee Name Error Messages

Total Number of employments completed with error : @

The following employments have completed with warning
Assignment Number NI Number Employee Name Warning Messages

Total Number of employments completed with warning : @
Total Number of employments : @

Total Number of employees successfully processed : @
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PAY 6.2.1 Advance Pay Listing (PDF)

The Advance Pay Listing Report supplies information about the advance pay periods for employees due
to receive advance pay. The report can be used to detect and control whether there are assignments with
Advance Pay entries during a particular payroll period.

Frequency: Weekly / By Payroll

Expected Runtime: 2 — 5 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

=) Submit Request

Run this Request...

Advance Pay Listing (PDF)

Organization Mame

Start Date

End Date

Template Mame
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Example of an Advance Pay Listing Report

Report Information Report Date: 08-MAY-2005

Adwvance Pay Listing

Report Parameters

Payroll MName: 434 MonthlyTO4

Person MName:

Organization Name: 434 A & E Department

Date From: 0O1-JAN-2Z004

Date To: 31-MAR-Z0O04

MHZ Business Group Advance Pay Listing Report Date: 08-MAY-2005
Page: 1
Payroll hssignment MNo. Employes Name Processed Input Values
Payroll Organisation Assigrnment Emplovee Sum Pay Values
HName Wame Hurber Name
436 MonthlyTO1 436 Ward 9 20016047 Bakerdl, Mrs. Tve 2201.29
436 Ward 9 20015812 Holloway0l, HMr. 756,22
Simon
436 Ward 9 20015787 Johnson01l, M. 1421.67
Andrew
436 Ward 9 20015954 Lawrencell, Mrs. 1421.67
Mary
436 Ward 9 20016113 Martinll, MHrs. 1421.67
Elizaheth
436 Ward 9 20016037 NewilleOl, Mrs. 15159.17

Christine

436 Ward 9 20015790 Smith0l, Mr. Ben 1421.67

436 Ward 9 20015668 Steelell, Mrs. 941.50
Kerry

Payroll Total 11106.586
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PAY 6.2.4 Employee Payroll Movements Report

The Employee Payroll Movements Report displays employee assignment changes for a specified payroll
and pay period. Such changes include terminations, new hires and transfers in and out — useful
information for carrying out turnover analysis.

Frequency: Weekly

Expected Runtime: Over 20 Minutes
User Responsibility:

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters
% Subrmit

Run this Request...

Mame |[Employee Payroll Movements Report

% Parameters

Payroll

=l noprint

oo @
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Example output for the Employee Payroll Movements Report

NHS Business Group

Worker Organization Movements Report

Report Parameters

Business Group: MHS Business Group

Payroll: 5@4 MonthlyToe
Payroll Period: 1@ 2823 Calendar Month
Worker Type: Employes
Worker Detail: Summary only
MNHS Business Group

Worker Organizstion Movements Report

Worker assignments at period start date:
MNew starters during the period:

Tran=sfer= in during the period:

Worker Assignments processed:

3563

49

15

MNet change: -5

Report Date: @1-MAR-2023 1@:42

Report Date: 21-MAR-20G23 12:42

Page: 1 of

Worker Assighments at period end date:
Terminations during the period:

Transfers out during the period:

Including Multiple Runs:
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PAY 6.2.5 NHS Employee Run Results Summary Report (GB)

The NHS Employee Run Results Summary Report (GB) displays assignments for a specified payroll,
listed one assignment per line by assignment number or surname. The report includes all assignments,
gross pay, PAYE, employee's NI contribution, employer's NI contribution, other deductions, total
deductions, net pay and total pay for the payroll.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Every Payroll
Expected Runtime: Over 20 Minutes

User Responsibility:  xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

xxx Pensions Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

=2 X

Run this Request

Copy

WETWCENHS Employee Run Results Summary Report (GB

Operating Unit

Parameters
© Parameters [ X]

Payroll Name |
Period

Consolidation Set Name
Currency

Sort Order

OK Cancel | Clear | Help |
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Example output for the NHS Employee Run Results Summary Report (GB)

NHS Business Group Employee Run Results Summary Report Report Date: 01-MAR-2023 10:54
Page: 1 of 30

User SRS Parameters

Business Group: NHS Business Group
Payroll Name: 504 MonthlyTO00
Time Period: 10 2023 Calendar Month
Consolidation Set Name:
Sort Order: Assignment Number
Currency Code:

NHS Business Group Employee Run Results Summary Report Report Date: 01-MAR-2023 10:54
Page: 5 of 30
Assign. Name Tax NI Gross PAYE Ees Ers Other Total Net Total
Number Code Cat NI NI Deductions Deductiocns Payment
20005688 J Choi25 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005689 J Choi2é BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005690 J Choi27 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005691 J Choi28 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005692 J Choi29 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005693 J Choi30 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005693-2 J Choi30 BR A 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
20005694 S Craddock0l BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005695 S Craddock02 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005696 S Craddock03 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005697 S Craddock04 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005698 S Craddock05 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005699 S Craddock06 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005700 S Craddock07 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
20005701 S Craddock08 BR A 3382.33 610.00 280.12 362.16 331.47 1221.59 2160.74 2160.74
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PAY 6.2.9 NI Car Detail Report (new)

The NI Car Detail Report shows all the amounts due from employees on a given payroll who have company
car benefits.

Frequency: Monthly
Expected Runtime: 2 — 5 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses

xxx Vehicle Administration & Payroll Data Entry

Parameters

O] x

Run this Request

Copy

Name [RIN*EIRPEENRGEREGRGED

Operating Unit

Parameters

© Parameters |

Start Date
End Date |

Payroll

Order |Sort by Employee Name

1] I

( oK Cancel | Clear | Help |
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Example of a NI Car Detail Report

NHS Business Group

Report Parameters

Business Group:
Start Date:

End Date:
Payroll MName:

Order:

NHS Business Group

Grand Total

NHS Business Group
@6-APR-2822
@5-APR-2823

All Payrolls

Full Name

NI Car Detail Report

NI Car Detail Report

Effective Date:
Report Date:

Effective Date:
Report Date:
Page:

88-MAR-2823
B8-MAR-2823

B3-MAR-2823
23-MAR-2823
1 of
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PAY 6.2.12 P11D Gaps & Overlaps Report

The P11D Gaps & Overlaps Report identifies taxable benefits spread over multiple periods, with a gap
between each period. It also can identify taxable benefits of the same type that overlap each other within
the same period.

Frequency: Year End

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Payroll Super Administration

xxx Vehicle Administration

xxx Vehicle Administration & Expenses
xxx Vehicle Administration & Payroll Data Entry

Parameters

'D Submit Reguest

Run this Request...

WEGE P11D Gaps & Overlaps Report

O Parameters

Benefit Start Date

Benefit End Date

Employers
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Example output for the P11D Gaps & Overlaps Report

Benefit Start Date @1-APR-2022
Benefit End Date 31-MAR-2823
Benefit Type a1l

Overlap 1

Gap 3@

Payroll

Person Name
Employers PAYE Reference
Consolidation Set

Azsignment Set (Static)

==2=% Mo Data Found **%%%
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PAY 6.2.13 P45(3) & P46 Exceptions Report

The P45 & P46 Exceptions Report enables you to identify those employees for whom a P45 (3) or P46
has not been created, yet have been paid since their initial hire date.

Frequency: Every Payroll
Expected Runtime: Over 20 Minutes

User Responsibility:

xxx Payroll Administration
xxx Payroll Super Administration

Parameters

(o] x
Run this Request
Copy

WETWERIF45(3) & P46 Exception Report

Operating Unit
Parameters

© Parameters

Payrall ID
At tH Employers PAYE Reference
Sche Starters From
Effective Date |
Upo

oK .Qancel ) Clear | Help |
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Example output for the P45 (3) & P46 Exceptions Report

Report Parameters

Business Group: MHS Business Group
PAYE Reference: 993/79999
Payroll Mame: All Payrolls
Starters From: @1-APR-2822
Effective Date: 31-MAR-2823
MNHS Business Group
PAG(3) & P46 Exception Report Date: O8-MAR-2023
Page: 1 of
Payroll MName : 434carolroestmonthly
Azszignment MNuwber National Identifier Exployees Name
20014130 TRZ45675D Russell0Z Carol
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PAY 6.2.14 Payments Summary Report (GB)

The Payments Summary Report details payments totalled by payment method for a specified payroll and
payroll period. Account details for each organisational payment method are also listed.

Frequency: Every Payroll
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Finance Reporting

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

Run this Request

Copy

WETLIIF ayments Summary Report (GB

Operating Unit

Parameters

O Parameters | x|

Payrall | |

At thi Earliest Payment Start Date

Sched| Latest Payment Start Date

Consolidation Set

Upon

oK Cancel | Clear | Help |
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Example output for the Payments Summary Report (GB)

NH5S Business Group Payments Summary Report Report Date: @8-MAR-2823 16:29

Page: 1 of 1

User SRS Parameters

Business Group: NHS Business Group
Payroll Mame: 584 MonthlyTae
Earliest Payment Start Date: @1-]AN-23
Latest Payment Start Date: 31-MAR-23

Consolidation Set Name:

NHS Business Group Payments Summary Report Report Date @8-MAR-2823 16:2%

Page 1 of 1
Payment Method Nams Source Account Account Name Amount  Number Of
Type Sort Code  Number Payments
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PAY 6.2.16 SPP Adoption Element Results

The SPP Adoption Element Results Report lists and adds the run results processed for the relevant
statutory pay element, for a specified payroll period, and then displays them by individual assignment. All
input values defined for the element are displayed, and using the sort options allows you to display the
report by assignment or employee name.

Frequency: By Exception
Expected Runtime: 6 — 20 Minutes

User Responsibility:  xxx Absence Administration

xxx Absence Data Entry

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy

WETLCBISPP Adoption Element Results

| Operating Unit

Parameters

I-E x

Payroll Name

Consolidation Set

1 Period
i Sort Option Assignment Number Sort by Assignment Number
1 Report Type O = Ordinary Paternity
i 4
Report Type [ |
1
Find|%
Print to
Report Type Description
E | Additional Paternity
Help (C) 0 Ordinary Paternity
Eind | ( ok [ cancel)
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Example output for the SPP Adoption Element Results Report

MHS Business Group Effective Date: 98-MAR-2823
05PP Adoption Element Result Listing Report Date: @3-MAR-2823 16:32

Report Parameters
Business Group:  NHS Business Group
Payroll Name: 584 MonthlyTee
Time Period Name: 1@ 2823 Calendar Month
Consolidation Set Name:

Sort Option:  Order By assignment_number
MHS Business Group Effective Date: @8-MAR-2823
0SPP Adoption Element Result Listing Report Date: ®88-MAR-2623 16:32
Page: 1 of 1

R Input Values -----------
Assignment
Number Nams Run Result  Commencing Amount Recoverable Correction

Report Total: = @ ---e------ e
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PAY 6.2.17 SPP Birth Element Results

The SPP Birth Element Results Report lists and adds the run results processed for the relevant statutory
pay element, for a specified payroll period, and then displays them by individual assignment. All input
values defined for the element are displayed, and using the sort options allows you to display the report
by assignment or employee name.

Frequency: By Exception
Expected Runtime: Over 20 Minutes

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy

WELCEISPP Birth Element Results

Operating Unit

Parameters

O Parameters

Payroll Name |
Consolidation Set
Period
Sort Option Assignment Number Sort by Assignment Number

Report Type |O Ordinary Paternity

| 3

oK | Cancel | Clear | Help |

Dvint ¥/ NINATIAT
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Example output for the SPP Birth Element Results Report

NHS Business Group

Report Parameters

Business Group:

Payroll Name:

Time Period Name:
Consolidation Set Name:

Sort Option:

NHS Business Group

Assignment
Number Name

Report Total:

OSPP Birth Element Result Listing

MNHS Business Group
584 MonthlyToa

1@ 2023 Calendar Month

Order By assignment_number

OSPP Birth Element Result Listing

e Input Values ----------- |
Run Result  Commencing

Amount Recoverable Correction

Effective Date: @8-MAR-20823
Report Date: 88-MAR-2023 16:33

Effective Date: 08-MAR-2023
Report Date: @8-MAR-2823 16:33
Page: 1 of 1
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PAY 6.2.18 SSP Element Results

The SSP Element Result Listing Report lists and adds all the run results processed for the Statutory
Sickness Pay element for a specified payroll period, and displays them by individual assignment. All
input values defined for the element are displayed, and the sort options allow you to display the report by
assignment or employee name.

Frequency: By Exception

Expected Runtime: Over 20 Minutes
User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters
B cubmit Request

Run this Request...

e |SSP Element Results)

nent Number
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Example output for the SSP Element Results Report

NHS Business Group

Report Parameters

Business Group:

Payroll Name:

Time Period Mame:
Consolidation Set Name:

Sort Option:

NHS Business Group

Assignment
Number Name

Report Total:

S5P Element Result Listing

MNHS Business Group
584 MonthlyToa

1@ 2823 Calendar Month

1
S5P Element Result Listing
————————————————————————————— Input Values
Qual. Withheld
Run Result From Date To Date Days

S *##%% Ng Data Found **%%

Days

55P
Days

Effective Date: @8-MAR-2823
Report Date: ©8-MAR-2823 16:35

Effective Date: @8-MAR-20823
Report Date: @8-MAR-2823 16:35
Page: 1 of 1

55pP
Weeks  Rate Amount Correction
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PAY 6.2.20 Void Payments Report

The Void Payments Report shows details of cancelled cheque payments.
Frequency: Every Payroll

Expected Runtime: Over 20 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

3 Submit Reguest

Run this Request...

WEES Void Payments Report

Start Date

End Date

FPayroll Mame

Consolidation Set Name

Layour
Print to

op 0
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Example output for the Void Payments Report

NHS Business Group Report Information Report Date: @8-MAR-2823 16:36

Vold Payments Report

Report Parameters
Start Date: @1-JAN-23
End Date: 31-MAR-23
Payrocll Mame:
Consolidation Set Mame:
NHS Business Group Void Payment Report Report Date: @8-MAR-2823 16:36

From @1-JAN-2823 To 31-MAR-2023 Page: 1 of 1

Total Number Void Payments : Amount

#*=x% End of Report ***#*
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PAY 6.2.21 Year End Reconciliation Report

The Year End Reconciliation Report assists in the year end balancing of tax and NI.
Frequency: Annually

Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

O Submit Reguest

Run this Request...

Year End Reconciliation Report

O Parameters

Upon Completion...
v | Dutput Files

|
Layout
Motify
Print to

b 0
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PAY 6.2.22 SAP Element Results

The SAP Element Results Report lists and adds all the run results processed for the Statutory Adoption
Pay element for a specified payroll period, and displays them by individual assignment. All input values
defined for the element are displayed, and the sort options allow you to display the report by assignment
or employee name.

Frequency: By Exception

Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx Payroll Administration

xxx Payroll Audit
xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy

WNETCIISAP Element Results

Operating Unit

Parameters

© Parameters E3

Payroll Name |

R g S

i

Consolidation Set
Period

Sort Option |Assignment Number Sort by Assignment Number

4] »

| OK Cancel | Clear | Help |
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Example output for the SAP Element Result

MHS Business Group

Report Parameters

Business Group:

Payroll Mame:

Time Period Name:
Consolidation Set Name:

Sort Option:

MHS Business Group

Assignment
Mumber Name

Report Total:

SAP Element Result Listing

NHS Business Group
5@4 MonthlyTeo

18 2023 Calendar Month

Order By assignment_number

SAP Element Result Listing

|----------- Input Values -----------|

Run Result  Commencing Amount Recoverable Correction

#E** No Data Found *%%*

Effective Date: @8-MAR-2823
Report Date: @8-MAR-2823 16:39

Effective Date: @8-MAR-2023
Report Date: ©8-MAR-2823 16:3%
Page: 1 of 1
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PAY 6.2.23 SMP Element Results

The SMP Element Results lists and adds all the run results processed for the Statutory Maternity Pay
element for a specified payroll period, and displays them by individual assignment. All input values
defined for the element are displayed, and the sort options allow you to display the report by assignment
or employee name.

Frequency: By Exception
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Absence Administration

xxx Absence Data Entry

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy

Name SlSNSEHENEEEEE

| Operating Unit

Parameters

4 © Parameters [ x|

Payroll Name |
Consolidation Set
Period

Sort Option Assignment Number Sort by Assignment Number

1 »

([ oK | Cancel | Clear | Help |
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Example output for the SMP Element Result

NHS Business Group

Report Parameters
Business Group:

Payroll Name:

Time Period Name:
Consolidation Set Name:

Sort Option:
NHS Business Group

SMP Element Result Listing

MNHS Business Group
584 MonthlyToa

1@ 2023 Calendar Month

Order By assignment_number

MP Element Result Listing

Effective Date: @5-MAR-2823

Report Date: @8-MAR-2823 16:39

Effective Date:
Report Date:
Page:

23-MAR-2023
23-MAR-2823 16:39
1 of 1

*#%%% End OF Report #%%%

Azssignment
Numbher Name Run Result Commencirneg Amount Recoversble Correction

20000946 Maternity, Miss Iamo 106.00 03-4PR-2005 106.00 97.52
106.00 10-AFR-2005 106.00 97.52
106.00 17-APR-2005 106.00 97.52
106.00 Z4-APR-2005 106.00 97.52
Assigrment Total: 4z24.00 390.08
Report Total: 424,00 390.08
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PAY 6.2.24 P11D Reports (PDF)

The P11D Reports (PDF) produces P11Ds for employees in PDF. Note: Users can access the P11D

online following the run of the ‘NHS P11D Status’ process by Payroll.

Frequency: Annually

Expected Runtime: Not Currently Benchmarked

User Responsibility:
xxx Payroll Administration
xxx Payroll Super Administration

Parameters

(o]
Run this Request

Operating Unit
Parameters

Language

At these Times
Run the Job

Upon Completion

Layout
Notify
Print to

Help (C)

o]

American

As Soon 3

¥ Save all

noprint

\ETu-MP 11D Reports (PDF)

Copy

Print Address Page? Yes

Print P11D? Yes

Print P11D Summary Pages? Yes

Print Work Sheets? All

Archive Request ID
Organization
Organization Hierarchy
Assignment Set
Location
Person
Sort Order 1
Sort Order 2

People Per PDF 500
Person Type

Print Option |Double Sided Printing
Data Privacy Marking |Private and Confidential

1

oK Cancel | | Clear |

Help |
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PAY 6.2.27 P45 Issued for Active Assignments Report

The P45 Issued for Active Assignments Report provides information on Active Assignments that have
had P45s issued to them but whose status is still active

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration
xxx Pensions Administration

Parameters

=

Run this Request
Copy

WETLCEIE 45 Issued for Active Assignments Report

Operating Unit
Parameters

Lang i

O Parameters

Effective Date |
At these Times

Schedule Descr

Payroll Name

Cancel | Clear | Help |

Upon Complet = |
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Example output for the P45 Issued for Active Assignment Report

P45 Issued for Aetive Assigrments FEeport

Business Group : NHS Business Group
Effective Date : O01-3EP-07
Payroll H

P45 Manually Issued for Assignments active or suspended as at 01-SEP-0O7

Payroll Neame : Z295_MonthlyPayroll

Lezignment Full Name Manual Issue Date

20000321 Stone, Miss Sharon 22-JUN-07

Total Number of active or suspended assighmwents issued P45 mwanually: 1

P45 Issued for Assignments/Aggregated Assignments active or suspended as at 01-SEP-07

Total nuwber of active or suspended assignments/aggregated assignmwents issued P45: 0
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PAY 6.2.28 NHS BIK Validation Report

This report can be run prior to the Payroll run to check any data on the Benefits in Kind elements which
have not been entered correctly.

User Responsibility

XXX Payroll Administration
XXX Payroll Super Administration

Parameters
=
Run this Request
Copy
WETINHS BIK Validation Report (Monthly)

Operating Unit
i Parameters
] Language American English

Language Settings Debug Options

At these Times

Run the Job AT A .

Payroll
Upon Completion B J
» Pay Period
Layout =
Notify [0]4 | QanceIJI ClearJI Help JI
Print to -
Help (C) Submit Cancel
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PAY 6.2.29 NHS RTI FPS Car Reconciliation Report

This report is only produced if there are any details included in the FPS, if users are not payrolling this
benefit or have no changes in a period, then the report cannot be produced.

Responsibilities

XXX Payroll Administration
XXX Payroll Super Administration

Parameters
= x|
Run this Request
Copy
WETllMHS RT1 FPS Car Reconciliation Report}
Operating Unit
Parameters
Language American English
Language Settings Debug Options

At these Times

e

Upon Completion Payroll | J
W 8a FPS Process

Layout MHS

Motify oK | QanceIJI ClearJI Help}l

Print to  nopr

Help (C) Submit Cancel

Example Output

NHS RTIFPS Car Bene

Parameters

FPS Process: 22-AUG-20189 (122458)
FPS Details

Payroll Name: 000 Monthly

Pre-Payment Process: 22-AUG-2019 (93974382)

First FPS: No

Final Submission: No

PAYE Reference OO0

Statutory Employer Name EXAMPLE NHS TRYST

Account Office Number 123456
Assignment Number NI Number Employee Name Start Date [Leave Date (Aggr. NI / PAYE [Tax Code |Tax Basis |Hours Band (Irregular Pay (Periods Covered |Period [RTI Payroll Ref. |Pay

[Record Count [Emp Count[Asg Count |

REPORT TOTALS | | o] of 0|
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ation Report
Report Date: 05-SEP-2019 09:55
Page: 1 of 1

Payrolled Car Benefit Details

Car Make and Mode!| |Car ldentifier [CO2 Emission |Fuel Type [Amendment Indicator |Date Car Available From |Date Car Available To |Date Free Fuel List Price |Cash Eqg) of Car |CashEg of Fuel

Provided | Withdrawn
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PAY 6.2.30 NHS RTI FPS Amendments Run Reconciliation
Report

This is a reconciliation report. The format is similar to the normal FPS reconciliation report, but although
the ‘this period’ values are listed, there will never be an entry in these fields as the purpose of this
process is only to update the year to date values held by HMRC.

Responsibilities

XXX Payroll Administration
XXX Payroll Super Administration

Parameters

[E x

Run this Request

Copy

WETWERINHS RTI FPS Amendments Run Reconciliation Report

Operating Unit

Parameters

© Parameters x|

Archive Request ID |

Jptions

At these T

Schedule D Schedule
oK Cancel _.,I Clear _‘II Help _.‘I

Upon Com

Example Output

NHS RTI FPS Amendments

Parameters
FPS Process: 05-APR-2020 (85196644)
FPS Details
Assignment Set
PAYE Reference 8664366
Statutory Employer Name 1Bl TESTING
Account Office Number  866PN12245678
Assignment Number [N Number Employee Name Start Date_|Leave Date [Aggr. NI | PAYE |Tax Code [Tax Basis___|Hours Band [irregular Pay |Periods Covered |Period |RTI Payroll Ref. | Payment Date | Taxable Pay| Benefit Taxed| T
28273671 Car Detais, Wr_Phil VN BR Hon Cumulative |D 1 12| 28273671 23-Mar-20 0 0
28273810 FPS. Wr_Phil NIN BR Non Cumulative [0 1 12| 28273810 23-Har-20 0 0
28273550 FPS Test, Mr. Phi YN BR Hon Cumulative |D 1 [B 28273550 23-Har-20 0 0
[ [Record Count [Emp Count [Asg Count | [ [ | | | [ [ [ | Taxable Pay] Benefit Taxed| T.
REPORT TOTALS [ [ 3] 3| 3] [ [ | | | [ [ [ [ ] 0]

s Reconciliation Report
Report Date: 15-APR-2020 19:14
Page: 1 of 1

Payments processed this Run Year to Date
Tax Paid| Student Loan| Student Loan Plan Type | Postgrad Loan | NI] NI Able[ NI EEs| NI ERs| Taxable Pay| Benefit Taxed| Tax Paid| Student Loan| Postgrad Loan| S5P] SMP| SPP| SAP| Pre-Tax Pension| Post-Tax Pension| ShPP[ NI| NI Able| NIEEs
0 0 0 A 0 0 0 3180.76] 314 31 0 o of of of o 283.82] o| o A 3105.58] 28839
0 0 0 A 0 0 0 3183.24] 0] 633 0 o o o o o 283.82] 0| o[ A] 3105.58] 28639
0 0 0 A 0 0 0 2816.76) 0] 632 0 10| o] o 8 o 283.82] 0| 0 A 3105.58] 28639
Payments processed this Run [ Year to Date
Tax Paid| Student Loan| [Postgrad Loan [ NI] NI Able] NI EEs] NI ERs| Taxable Pay[ Benefit Taxed[ Tax Paid[ Student Loan| Postgrad Loan| S5P[ SMP[ SPP[ SAP| Pre-Tax Pension| Post-Tax Pension| ShPF[HI| NI Able] NIEEs] NIERs
of 0] [ 0 1 ] 0] ] 918076 314 1831 1| o[ o] of of 0 866.46| o] o] | 31674 859.17] 88805
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Year to Date

Taxable Pay| Benefit Taxed| Tax Paid| Student Loan| Postgrad Loan| 55P| SMP| SPP| SAP| Pre-Tax Pension| Post-Tax Pension| ShPP| SPBP|NI| NI Able| MIEEs|MNIERs|Class 1 ANICs
254879 0 3314 0 0 0 0 0 0 30245 0 0 ol A 0 0 0 1]
V| 3252.25| 28463 0
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PAY 6.2.31 GB Apprenticeship Levy Costing Sheet

This report can be used to add the Apprenticeship Levy into your GL. This wont be costed directly by the
payroll run due to how the Annual Apprenticeship Levy Allowance would be distributed over all of the
assignments processed on the PAYE Reference for the Tax Month.

Responsibilities
XXX Payroll Administration
XXX Payroll Super Administration

Parameters
O Submit Request
Run this Request

Mame |GB Apprenticeship Levy Costing Sheet]

Operating Unit

Parameters

Language [UISIl © Parameters

Debug Opti
PAYE Reference ;ﬂ
At these Times Tax Year

=G ERGL As Soo

Upon Completion
ESEI'JIE G WA ULRAUIL 1 S

Example Output

Payroll Apprenticeship Levy Costing ~ Report Date: 17-Fe0-2017
Report Page 1071

12000AS642T
2078]

0= iav-17] 2404335 72| 220483 73] 12024 1202¢] 1250) 1250 0774 10774]
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PEN 7.1.1 NHS Annual Pension List Report

The Annual Pension List Report has been designed to allow the user to audit and fix year to date records
from the Annual Pension Interface that have been rejected by the NHSPA.

Frequency: Annually & Ad Hoc
Expected Runtime: Over 20 Minutes
User Responsibility:

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Super Administration
XXX Pensions Administration

Parameters

= x

Run this Request

Copy

WVETLCEINHS Annual Pension List Report

Operating Unit

Parameters

O Parameters

Effective Date |

Assignment

4] | »

( oK Cancel | Clear | Help |
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Example output for the NHS Annual Pension List Report

Trust ID: 584

Surname:
Forenams(s):

NI Number:
SD Number:

Assignment Number:

Employment ID:

Capacity Code:

Max Part Time Flag:

Employment Category:

Employee Category:

Employment Type:
Pension Start Date:

Date of Leaving
Pension Scheme:
Reason for Leaving
Pension Scheme:

Address Line 1:
Address Line 2:
Address Line 3:
County:
Postcode:

Job Title:

Place of Employment:

MHO Indicator:

Field Changed

Mo changes found.

Leese@l
Vivian
ABS@4001A

11111111
29885544

1G
Y
Permanent

Full Time

1
@l-APR-2a17

1 Peachtree Avenue

Warwickshire
W34 8NZ

Director of Nursing
5@4 ESRH

0ld Value

Annual Pension list

Report Date: @8-MAR-2823 1l6:

EE's Contributions(YTD):
EE’s Pensionable Pay(YTD):
ER’s Contributions(YTD):
ER’s Pensionable Pay(YTD):

EE’'s Gross Rate of Pay(YTD):
Annual Basic Salary:
Additional Conts(YTD):

Total Add Pension Purchase Cont(YTD):

Arrears Pension Contribution(¥TD):
Arrears of Pension Balance(ITD):
Arrears of Pension periods(ITD):
Arrears of AVC Pension Contribution(¥TD):
Arrears of AVC Pensiocn Balance{ITD):
Arrears of AVC Pension pericds{ITD):

Mon Pensionable Days:

Number of Part Time
Hours/Sessions Worked(¥TD):
Contracted Out NI Earnings

this Tax Year:

Actual Hours/Sessions:
Standard Hours/Sessions:

Frequency:
Effective Date:

Date of Birth:
Gender:
Title:
Former Surname:

Changes in Period

New Value

** End of Report **

keek

31-JAN-2823

@l-JAN-197@

F
MRS.

Date of Change

Effective Start Date

Verified:N

532,
5,438,

782.
5,438,

5,438,
65,262,
.60

37.
37.
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PEN 7.1.3 NHS Pensionable Pay Report

The NHS Pensionable Pay Report is used when employees are approaching retirement, so that the Total
Pensionable Pay can be derived to assist in Pension estimates or in the submission of Pension claim
forms. It provides a listing of the elements that have been used to calculate the Total Pensionable Pay.
The report will also attempt to estimate future payments if the date to is in the future and that payroll run
has not yet been undertaken. This report will be applicable to non-practitioner members only.

Frequency: Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx HR Management

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration
xxx Pensions Administration

Parameters

=2 X

Run this Request

Copy

WETR-MllNHS Pensionable Pay Report

| Operating Unit

Parameters

© Parameters ]

Excel or Text Output |E Excel

Date From
Date To |
Employee

4| »

oK Cancel | Clear _.-| Help J,I
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Example output for the NHS Pensionable Pay Report

PENSIOCHN REPORTES
IH3 Pensionable Pay Report

FEeport Parameters Employee Number: 20015987
Employee Neames: 0083teele K

Date From: O1-JAN-2003
OMHS Business Group Effective Date:
Date To: O&-APR-2005 Report Date:

Page:

Organisation: 436 Ward 9 NHS Pensionable Pay Report

Payroll Ewployes MNumber Full HName Period for TPP Calculation NI Muber 3D Number

436 MonthlyTOO 20015987 00&83teele K From 01-JAMN-2003 to O0S5-APR-2Z005 Wh4362154
Contracted Hours: Part Time 2Z2.5 hours per week

Azzigmment Muwber: 20015937
Ilbhsence Days

Total Pen Hrs Total TFP <-05P-»  <—OMP->
Fay Period Davs for P/T Staff Element Name Amount Deemed Pay for Period U F H N F H N
31-JAN-03* 31 97.77 0.o0 g.00 0o 0 O 0 O 0O O
ZG-FEB-03+ 28 97.77 0.o0 g.00 0o 0 O 0 O 0O O
31-MAR-0O3 % 31 97.77 0.oo g.00 0o 0o 0O 0 O 0O O

Totals: §z29 2665.80 0.oo 0.oo
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PEN 7.1.4 NHS Monthly Summary for Pension Schemes

This report summarises the amounts of money paid over to the Pension Agency during an accounting
period by an organisation and also includes an employee count of those in the scheme.

Please note this report can only be submitted once until completion. Users who wish to submit the report
more than once will need to wait until the previous submission has completed.

The default output format for this report is PDF however this can be changed to other formats including
Excel using the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Monthly & Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

XXX Payroll Administration

XXX Payroll Audit

XXX Payroll Super Administration
XXX Pensions Administration

Parameters

@ b

Run this Request
Copy

Name NHS Maonthly Summary for Pension Schemes

Operating Unit

© Parameters | %]

Accounting Period

Accounting Year |

Organization

Payroll

Consolidation Set
Include NHS Pension Yes
Include LGPS No
Include FPS |No
Include Local No

NHS Pensions EA Code

oK | Cancel | Clear | Help
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Example output for the NHS Monthly Summary for Pension Schemes Report

504 ESR Training

NHS Monthly Summary for Pension Schemes

Report Date: 22-Feb-2023

Page 2of 2

Accounting Period 10 Include NHS Pension Y Organization
Accounting Year 2023 Include LGPS N Payroll
Include FPS N Consolidation Set
Include Local N NHS Pensions EA Code
NHS Pension Scheme:
Total Total Total EE Total ER Total EE Total Add Pen Total EE ERRBO Total ER ERRBO | Total Contribution
EE ER Contribution C Addi C Contributi
Pensio | Pensio Contribution (Pre-
n Pay n Pay 2008)
Payroll Period This This This Yearto | This Yearto | This Yearto | This Yearto | This Yearto | This Yearto | This Year to
Period | Period | Period | Date Period | Date Period | Date Period | Date Period | Date Period | Date Period | Date
20157 | 20157 | 197,541 | 198,864 | 289,862 | 291877 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 487 404 | 490,741
10 2023 Calendar 2z 3z2.91 .83 Kirg 76 .38 59 45
Month
Total For Period 20157 | 2,015,7 | 197,54 198,864 | 280,862 | 201877 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 | 487 404 | 490,741
3291 32.91 .83 .07 76 .38 .59 45

Number of Employees: 685

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 273 of 311




PEN 7.1.5 NHS Periodic Pension List Report

The NHS Periodic Pension List Report enables you to audit and fix records from the Pension Interfaces
that have been rejected by the NHSPA.

Frequency: Ad Hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:

xxx Payroll Administration

xxx Payroll Audit

xxx Payroll Super Administration
xxx Pensions Administration

Parameters

= x

Run this Request

Copy

WETWCIINHS Periodic Pension List Report

Operating Unit

Parameters

© Parameters %]

Effective Date |

Assignment
1| I »

[ oK | -Qancel I .CIear I - Help I
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Example output for the NHS Periodic Pension List Report

Trust ID: 584

Surname:
Forename(s):

NI Number:
SD Mumber:

Assignment Number:

Employment ID

Capacity Code:

Max Part Time Flag:

Employment Category:

Employee Category:

Employment Type:
Pension Start Date:

Date of Leaving
Pension Scheme:
Reason for Leaving
Pension Scheme:

Address Line 1:
Address Line 2:
Address Line 3:
County:
Postcode:

Job Title:

Place of Employment:

MHO Indicator:

Field Changed

No changes found.

Leese@l
Vivian
ABSE4801A

11111111
2@eas544

13
Y
Permanent
Full Time

1
@1-APR-2817

1 Peachtree Avenue

Warwickshire
W34 6NZ

Director of Mursing
5@4 ESRH

0ld Value

Periodic Pension list

Report Date: @5-MAR-2@23 @9:

EE's Contributions(PTD):
EE's Pensionable Pay(PTD):
ER's Contributions(PTD):
ER's Pensiomable Pay(PTD):

EE’'s Gross Rate of Pay(PTD)
Annual Basic Salary:
Additional Conts({PTD):

Total Add Pension Purchase Cont{PTD):

Arrears Pension Contribution(PTD):
Arrears of Pension Balance(ITD):
Arrears of Pension periods(ITD):
Arrears of AVC Pension Contribution(PTD):
Arrears of AVC Pension Balance(ITD):
Arrears of AVC Pension periods(ITD):

Mon Pensionable Days:

Mumber of Part Time
Hours/Sessions Worked(PTD):
Contracted Out NI Earnings

this Tax Year:

Actual Hours/Sessions:
Standard Hours/Sessions:

Frequency:

Period Name:

Effective Date:

Date of Birth:
Gender:
Title:

Former Surname:

Changes in Period

New Value

** End of Report *¥

B!
Week
1@ 2823 Calendar Month
31-JAN-2823
@l-JAN-1978 Verified:N
E
MRS.

Date of Change

Effective Start Date

5332,
5,438.

782.
5,438,

5,438,
5,262.
R:T:]

37.
37.
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PEN 7.1.6 NHS Pension Annual Benefit Statement (Non
Members)

The NHS Pension Annual Benefit Statement (Non Members) report will produce letters to all non-bank
employees who are entitled to be, but are not currently, members of the Pension scheme. This letter will
provide an illustration of the costs and benefits of joining the pension scheme assuming current pay and
work pattern until the age of 60.

Frequency: Ad hoc
Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxxX HR Administration
xxx Payroll Super Administration

Parameters

=2 x

Run this Request

Copy

WETWEEINHS Pensions Agency NINO And Start Date Discrepancy Report

| Operating Unit

I Parameters

O Parameters [ X]

Trust Identifier
Date Range Lower |
Date Range Upper

4| »

oK Cancel ) Clear ) Help )

I . . Cintinne
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PEN 7.1.7 NHS Pensions Agency NINO and Start Date
Discrepancy Report

The NHS Pensions Agency NINO and Start Date Discrepancy Report compares information supplied
from the NHS Pensions Inbound interface and the Pensions Interface holding table. The report will
identify what has been updated by the inbound interface and what has been rejected.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:
xxx HR Administration

xxx Payroll Super Administration

Parameters

o]

Run this Request

Name

Operating Unit

Parameters
1 Language
1
At these Times
Schedule Description
1

Example Layout

Source System Code :
Interface File Id
Interface File Name :

Interface Summary

Interface Status

Number of Lines Successfully Imported

Number of Lines with validation Errors :

Number of Lines with Import Errors

Source System Code
Interface File Id
Interface File Name :

Interface Errors

NHS Pensions Agency Inbound Interface: Report

O Parameters

Date From

Date To |

NHS Pensions Agency Inbound Interface Report

NHS

Multiple Files

- Completed Successfully

2
%]

]

NHS Pensions Agency Inbound Interface Report

NHS

Multiple Files

“==% End of Report ====*

Copy

Schedule

Report Dste: 89-MAR-2823 @9:35
Page: 10f 2

Report Date: ©9-MAR-2823 @9:35
Page: 2 of 2
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PEN 7.1.8 NHS Pensions Agency Inbound Interface: Report

The NHS Pensions Agency Inbound Interface Report notifies the errors that have been found by the
Pensions Agency that will require some corrective action in order to align ESR and NHS Pension records.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:
xxx HR Administration

xxx Payroll Super Administration

Parameters

o]

Run this Request

Name

Operating Unit

Parameters
1 Language
1
At these Times
Schedule Description
1

Example Layout

Source System Code :
Interface File Id
Interface File Name :

Interface Status

Number of Lines Successfully Imported :

Number of Lines with validatien Errors

Number of Lines with Import Errors

Source System Code :
Interface File Id
Interface File Name :

Interface Errors

NHS Pensions Agency Inbound Interface: Report

© Parameters x|

Date From

Date To |

l oK | Cancel _JI Clear | Help _‘II

NHS Pensions Agency Inbound Interface Report

NHS

Multiple Files

- Completed Successfully

%]
]

-]

NHS Pensions Agency Inbound Interface Report

NHS

Multiple Files

“==% End of Report ====*

Copy

Debug Options

Schedule

Report Date:
Page:

Report Date:
Page:
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PEN 7.1.9 NHS Pension Band Allocation Report

This report allows users to check the band allocation applied at mid-year and year end.

The default output format for this report is Excel PDF however this can be changed to other formats using
the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Frequency: Payroll processing frequency and Yearly
Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Payroll Administration

xxx Payroll Super Administration
xxx Pensions Administration

Parameters
-E x
Run this Request
Copy
WET =MllINHS Pension Band Allocation Report
Operating Unit
Parameters
Language American English
Language Settings Debug Options
= x
Mode of Operation
Tax Year End
Payroll
Pay Period
1 3
Mode of Operation |
Cancel Clear Help
1——— Find|%
Mode of Operation Description prit Cancel
= Year End
— || M Mid-Year
3 Annual Summary
Find Cancel

Example Output
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111 Organisation

Parameters:

Mode:

Year End
Payrall
Pay Period:
Tax Year End: 2023
Year End Message No of Messages ]
o Messone 5278|
Check band - Assianment has had mare than one 1147]
Check band - No grade or spot salary defined. TEE|
Jand setto default band due to 250
and set to default band due to in 141
wtomalic re-handing overridden for this i
issignment has had a mid-period change and 3
ssionmeni skinped duie to pay affesing change :w‘
10,991
[ ] -
Number Last Name T First Name ) Statu/ *[Number of Assignment Status Changesi *|  Current Assignment |~ Current _=[ Current Grade FT [ Current Spot *
1 Z1004972| Test] Test nt 1|Bark. | XMI0S 27,055.00]
1 21004311 Test? Test nt 1l KNS 27 055.00)
I 20045 Test] Test H il i P 40558 01
L 2100530 Teatd Test H it 1[Bark: 05 3293400
Current PT |*| Contract | *| Override |~ Pay Award arrears || Date Latest Pay Affecti e Date of Latest Pay Affecting =
] i
75 0
375 0
] 0 i 28-Feb-23 12-Jun-22
Dld Capacity/*| MNew Capacity|=| Capacity Code Chanai=| A 1L il A it |~ | Within T of tier boundar|~ Reason for d Messages
G 14 id 5
26 26 M [aF:]
Ak 4H R s
jE] 14 N s Azsignment has had a mid-period change ai
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PEN 7.1.10 NHS Pensions Data Exceptions Report

This report lists all instances of an employee assignment having one of a series of pre-defined
conditions. The exceptions in this report will relate to the state of data on a particular date. This is as
opposed to exceptions relating to pensionable payments over the financial year.

The report will list the following exceptions:

« Capacity code is incompatible with job. It will look for assignments where the Capacity Code
does not exist in the Job EIT.

o Consultant under new contract (NHS primary payscale letter ‘Y’ or ‘Z’), that have contracted
sessions plus APA’s exceeding 10. APA’s will be derived from the ‘Units Worked’ element entry
value on the following elements:

« NHS primary pay scale letter ‘M’ and contribution rate not 6.5%, 7.5% or 8.5%.

« NHS primary pay scale letter ‘W’ grade point greater than 35 and below 140 and contribution
rate not 6.5%.

o NHS primary pay scale letter ‘W’ grade point greater than 130 and below 470 and contribution
rate not 7.5%.

« NHS primary pay scale letter ‘W’ grade point greater than 460 and contribution rate not 8.5%.

o Added Years element % greater than 9%. This will be calculated as the total of ‘Employee

Percentage’ element entries per assignment for Pension Add Yrs elements:

Pension Add Yrs Full 1 NHS

Pension Add Yrs Full 2 NHS

Pension Add Yrs Full 3 NHS

Pension Add Yrs Half 1 NHS

Pension Add Yrs Half 2 NHS

Leaver with Date of Leaving (Actual Termination Date) in current pay period has a Recurring

Pension Arrears element:

Prev Pen Arrears NHS

Prev AddYrs Arrears NTR NHS

Prev AddYrs Arrears NHS

Leaver with Date of Leaving (Actual Termination Date) in current pay period has the ‘Lieu of

Annual Leave NR NHS’ element and the Override End Date field is not entered on the Pension

NHS element where opt out flag is set to No.

« The ‘Pension Interface Assignment Override NHS’ Element is present on the assignment record
but the assignment has not opted out and assignment is not signalled as a retirement leaver.

« Person Title is missing.

« Employment ID is missing. (Element Entry on the ‘Pension NHS’ element) and the pension start
date is greater than two months prior to the report run date.

« Date of Birth not verified. (Additional Personal Details).

« Pension Status field blank. (Element Entry on the ‘Pension NHS’ element).

« Part Time Employee with 0 standard work hours on assignment, not a bank employee and not
opted out.

« Assignment has both ‘Pension NHS’ element with the opt out flag set to No and ‘Chair/Exec

Fees’ element.

« Assignment contains Chair/Exec Fees element but no Auto Enrolment Eligibility NHS element.

« Date Commenced in Pension Scheme is a future date. Note this is in relation to the current date;
this exception will ignore the effective date parameter.

« Employee has been in the pension scheme whilst outside the permitted age range (16 — 74).

« Assignment contains Pension NHS element with opt out flag set to No and Local Pension
element.

« Assignment contains Pension NHS element with opt out flag set to No and LGPS element

« Assignment has Pension NHS element with opt out flag set to No and an opt out date present

« Assignment has Pension NHS element with opt out flag set to Yes and an override start date
present

« Assignment has the Pension Information element with the opt out date present but the
assignment has the NHS.

« Pension element with opt out flag set to No

« The Pension Information element is not present on the assignment

This report will be placed into an overnight running queue, so even if it is submitted during the day the
output will not be available until the following morning. It is advised that users schedule this report so that
output is available when it is needed.
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The default output format for this report is Excel PDF however this can be changed to other formats using
the Options tab on the ‘Upon Completion’ section of the Submit Request form.

Output will be retained on ESR for 60 days as per the standard retention period policy.

Please note that the output from this report contains payroll information, so proper care and attention
should be given to supplying this data to any third party. All data transfers should be carried out in a
secure manner and should comply with the guidelines issued by your organisation.

User Responsibility:

XXX Pensions Administration
XXX Payroll Administration

XXX Payroll Super Administration
XXX Payroll Audit

Parameters:

=

Run this Request
Copy

WETGEEMNHS Pensions Data Exceptions Report

Operating Unit

Parameters

Languags

Payroll Name
At these Times Report Effective Date |

Schedule Description

oK Cancel | Clear | Help |
Upon Completion ' ' '
“™ISave all Output Files LI Burst Output g
Data Items
Last Name
First Name
Middle Names
Title

Assignment Number
Assignment Status
SD Number

Paypoint
Organisation

Pension Start Date
Opt Out

Reason For Exception
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Example Output

| E [ ¢ [ o] E | F | [E] | H | 1 J |k | L

1 [Title

z |Date

2 |VPD

4 | Trust Level

| &
& |Payroll
| 7 |Effective Date

Last Name First Name Middle [ Tinl i Status [SD Number |Pagpoint | Organisation | Pension Start Date |Opt_|Reason For
CChERS Testil [ 20000235] Active Assignment Dietault T01 Acute iApr-1i[Yes | Pension SO Number is missing
CChEGE Testil [ 20000235] Active Assignment Diefault T01 Acute Gi-Apr1i[Yes | Scheme D onthe Employment I Element
CCHEGY Test0l [ 20000235 Active Assignment Default T0t Acute OtAprfl] Yes | Capacity Code [1E - Murse, Health Visitor,
CCHNEGY Testol [ 20000235 Active Assignment Default T01 Acute OtApri[res _|Employment 1D on the Pension NHS'
CChgEs Testol [ 20000235 Active Default T01 Acute OkAprtl] Yes | WHS priman pau scale letter M snd
CChgEs Testol [ 20000235 Active Default T01 Acute Ok-Aprti] Yes | Diate of Birth not verified.
CCHGES. Test0Z [ 20000236 Auctive Assignment Detault TO1 Acute O-Apr-11 Diate of Birth not werified.
CCHEES. Test02 [ 20000236 Auctive Assignment Default TO1 Acute 0B pr-1t Pension SO Mumbst is missing.
CChEG Testiiz [ 20000236] Active Assignment Dietault T01 Acute O-Apr-11 Capacity Code [1E: - hurse, Health Visitor,

0 [ CChGES Testiiz [ 20000236] Active Assignment Dietault T01 Acute A1 Scheme I0 onthe ‘Employment IO Element

[ CCMGES Testiiz [ 200002:36] Active Assignment Dietault T01 Acute n-Apr it Employment 10 on the Fension NHE"
CCHERE Testiiz [ 20000236] Aiotive Azsignment Dietault T01 Acute OB 11 HS prim.ny pay soale letter b and
CCHEGY Testdd [ 20000237 Active Assignment Default T0t Acute OtApril HHS primany pay scale letter b and
CCHNEGY Testd} [ 20000237 Active Assignment Default T01 Acute Ot-Aprtt Capacity Cade [1E - hurse, Health Visitar
CChgEs Test03 [ 20000237 Active Default T01 Acute 0k-Apr-1t Emploument I on the Fension MHE'
CChgEs Test03 [ 20000237 Active Default T01 Acute 0k-Apr-1t Date of Birth not werified.
CCHGES. Test0d [ 20000237 Auctive Assignment Detault TO1 Acute 0BTt Pension SO Numbst is missing.

3 [CChIGEE Testad [ 20000237 Auctive Assignment Detault TO1 Acute O-Apr-11 Scheme 10 an the | IOV Element

‘Pension Start Date’ will be the value as calculated for the Pensions Interface and ‘Opt Out’ flag will be
the value on the pension element as at the effective date of the report. Only Yes values will be displayed
for ‘Opt Out".
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PEN 7.1.11 NHS Pensions Payment Exceptions Report

This report identifies potential pension contribution issues that will need to be reviewed and corrected or
accepted depending upon circumstances. It lists all instances of an employee assignment having one of
a series of pre-defined conditions. The exceptions in this report will relate to year to date pension
payment data during the current financial year.

o The report will list the following exceptions:

« EE’s Pension contributions are not 14% of ER’s Pensioned Pay to date (including deemed).

« EFE’s contributions to date are not in line with deduction rate; i.e. not 5.5, 6.5, 7.5% or 8.5% of
EE’s Pensioned pay to date.

Part Time Staff have P/T Pensioned hours of zero but EE Pension Contributions to date exist.
ER’s Pension Contributions exist (> 0) but EE’s Contributions are 0 or less.

ER’s Pensioned Pay less than EE’s Pensioned Pay.

ER'’s Contributions less than EE’s Contributions.

Pensionable hours paid exceed contracted hours for the grade (WTE > 1).

The report will only take into account assignments that have been processed in the selected payroll
period.

This report will be placed into an overnight running queue, so even if it is submitted during the day the
output will not be available until the following
morning. It is advised that users schedule this report so that output is available when it is needed.

Output will be retained on ESR for 60 days as per the standard retention period policy.

Please note that the output from this report contains payroll information, so proper care and attention
should be given to supplying this data to any third party. All data transfers should be carried out in a
secure manner and should comply with the guidelines issued by your organisation.

Available to:

XXX Pensions Administration
XXX Payroll Administration

XXX Payroll Super Administration
XXX Payroll Audit

Parameters

O Parameters

Fayrall Mame J
Fayroll Period

)24 Qanceljl Clear)l Help )I

Data Items

Last Name

First Name

Middle Names

Title

Assignment Number
Assignment Status
SD Number

Paypoint
Organisation

Reason For Exception
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[

NHS Peanicas Pavmnest Exception
20012022 1432
S08

;:.;t Level Organisation <0§ ESR Tramine

Payroll 0% Mot TO)

Payroll Period 10 2022 Calendar Moot

Lawreced| Ny N mun
Jrmenesti [or— T [EITETY
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PEN 7.1.12 NHS Pensions Automatic Re-Enrolment Report

The NHS Pensions Automatic Re-enrolment Report is produced as part of the NHS Pensions Automatic

Re-Enrolment Process but is also available as a standalone process.

This report lists all Assignments in the Payroll which are automatically re-enrolled into a qualifying
pension scheme as on the re-enrolment date that would have been set as parameter for the process.

User Responsibility:

XXX HR Administration

XXX Payroll Super Administration
XXX Pensions Administration

Parameters:

=l

Run this Request

WEN-MMNHS Pensions Automatic Re-Enrolment Report]

Operating Unit
Parameters

Language American English

Language Settings

Copy

Debug Options

e the S R Y |

Payroll Name | J
Pay Period
Upon (
Re-Enrolment Process
Dk | Qancel/l Clear JI Help JI
=
Help (C) Submit Cancel
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PEN 7.1.13 NHS Pensions Report - DB Scheme Postponement
applied

This report uses the Pension Information element and the Postponement type identified and list all
Assignments in the Payroll who have DB Scheme Postponement applied.

User Responsibility:
XXX HR Administration

XXX Payroll Super Administration
XXX Pensions Administration

=

Run this Request
Copy
WETLCRINHS Pensions Report - DB Scheme Postponement applied
Operating Unit
Parameters
[l ptions
Payroll | _|
At these Ti| Pay Period
Schedule D& edule
( oK Cancel | Clear | Help |
Upon Com|l ’ g g
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PEN 7.1.14 NHS Pensions Report - Enrolment Opt In

This report uses the Pension Information element and the Postponement type identified and lists all
Assignments in the Payroll who have DB Scheme Postponement applied.

User Responsibility:
XXX HR Administration

XXX Payroll Super Administration
XXX Pensions Administration

=

Run this Request
Copy
WETCBlINHS Pensions Report - Enrolment Opt In
Operating Unit
Parameters
Langua (S T |
Payrall Name | _|
At these Times Pay Period
Schedule Descripti
oK (_Iancelrlll 7 Clear | Help VIJ
Upon Completion } " i
®TSaAve all JOnar Fes LI BUrst ULToury
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PEN 7.1.15 GB Pensions Report (Automatic Re-enrolment
Applied)

This report lists the assignments which have been automatically re-enrolled in the period for which the
report is run.

User Responsibility:
XXX Payroll Super Administration

Parameters:
ol 3|
Run this Request
Copy
WET MIGE Pensions Report (Automatic Re-enrolment Applied
Operating Unit
Parameters
Language American English
Language Settings Debug Options

At these Times

O Parameters

Payroll ‘ D

Upon
Re-enrolment Date ‘

( ok | |cancel) [ Clear | [ Help |

T T T T

Help (C) Submit Cancel
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PEN 7.1.16 NHS Pension Changes and Highlights — Payroll
Period

This report provides users with information in order to validate accuracy of data entered onto ESR by
displaying selected date tracked changes and highlight selected conditions for current employees and
leavers, within a specified period.

User Responsibility:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Payroll Audit

XXX Pensions Administration

= x

Run this Request
Copy

WEN M HS Pension Changes and Highlig

O Parameters

Payroll J
Payroll Period

Organisation 1
Organisation 2
Organisation 3
Organisation 4
Organisation &
Organisation &
Organisation 7
Crganisation 8
Organisation 9

Organisation 10
A | »

oK | Qancel) Clearjj Help)

Example Output

NHS Pension Changes and Highlights - Payroll Period Date Run: 24/02/2017 15:44

Payroll Name XXX Monthly

Payroll Period 10 2017 Calendar Month

Organisation(s)

| 1

Organisation Employee Number Full Name Assignment Number  Effective Start Date  Highlights Last Updated By Last Update Date
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PEN 7.1.17 NHS Pension Changes and Highlights — Update Date

This report provides users with information in order to validate accuracy of data entered onto ESR by
displaying selected date tracked changes and highlight selected conditions for current employees and
leavers, within a specified period.

User Responsibility:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Payroll Audit

XXX Pensions Administration

= x

Run this Request

WETL-WlIMNHS Pension Changes and Highli

© Parameters

Payroll | J

Update Date From
Update Date To

Organisation 1
Organisation 2
Organisation 3
Organisation 4
Organisation 5
Organisation 6
Organisation 7
Organisation 8
Organisation 9

Organisation 10

A e | »

0K | Qancel)l Clear)l Help)l

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 291 of 311



PEN 7.1.18 NHS Local Pension Contributions Report

This report is designed to return contributions to local pension schemes at assignment level
User Responsibility:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Payroll Audit

XXX Pensions Administration

Parameters

= x

Run this Request

Copy

WETGEIINHS Local Pension Contributions Report

Operating Unit

Parameters

O Parameters B

Accounting Period .

Accounting Year |

4| | 3
( OK Cancel | Clear | Help |
T Catia all Midmisb Cilaa FTTOieas Nibai
Example Output
Title NHS Local Pension Contributions
Date 12-APR-2021 12:02:41
Parameters
Accounting Period 10
Accounting Year 2021
Deduction Type |Descr_lg' tion |F|1]] Name |Assi ent Number | NI Number |Pensionable Pay |Emplovee's Contributions |[Emplover's Contributions
Local Local Description Joe Bloggs 12345 NX123456C £980.57 £191 120.93
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PEN 7.1.19 NHS Pensions Automatic Enrolment - Employee
Letters

The request can be run after the NHS Pensions Automatic Enrolment Process to generate the each of
the four letter types.

User Responsibility:

XXX Payroll Super Administration
XXX Payroll Administration

XXX Payroll Audit

XXX Pensions Administration

Parameters

=2 x

Run this Request
Copy
Name
Operating Unit
Parameters
O Parameters

Payroll | ‘
Period
Letter (Simplified Communications)
Mode
Assignment Set

|ssue Date

oK | Cancel | Clear | Help |

r

it is recommended that the process is initially run using the ‘Summary of Changes for Review’ mode to
identify which assignments will be picked up for a given letter generation.

Only one letter can be generated per assignment in a given period. When a letter is generated for an
assignment it is recorded as having been generated and cannot be regenerated for the same event.
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REC 8.1.1 NHS E-Recruitment Inbound Interface Exception

The NHS E-Recruitment Inbound Interface Exception Report will allow users to determine what has
happened to applications supplied through the e-Recruitment interface. This can be run for a specific
vacancy or for all vacancies in a specific time period.

This report can be exported to Excel. Please see Guide to Enhancements and Changes Release 4.6 for

information.

Frequency: Ad hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility:

xxx HR Management

xxX HR Administration

xxx Recruitment & Applicant Enrolment Administration

Parameters

& Submit Regquest

Run this Request...

Langu|©Fs

At these Times

Fun the

Upon Completi

Include ER

el BEEN01 - JAN-2007

= NREVEN 13 -SEP - 2007

(H060-CCN367VACT

WETGEN NHS E-Recruitment Inbound Interface Exception Report

Imported into ESR

Data Items
Country Ref 01 Address2 Interview Flag
Home Tel Ref 01 Address3 Ref 03 First Name
Work Tel Ref 01 Town Ref 03 Surname
Mob Tel Ref 01 County Ref 03 Job Title
Contact Ref 01 Postcode Ref 03 Address1
Need Permit Ref 01 Country Ref 03 Address2
Work Permit Number Ref 01 Tel Ref 03 Address3
Work Permit Expiry Date Ref 01 Email Ref 03 Town

Driving Licence

New Deal

Ethnic Origin Code
Disabled

Arrangements

Prof 01 Professional Body
Prof 01 Registration Type

Ref 01 Relationship

Ref 01 Approach Prior to
Interview Flag

Ref 02 First Name

Ref 02 Surname

Ref 02 Job Title

Ref 02 Addressl

Ref 03 County

Ref 03 Postcode
Ref 03 Country

Ref 03 Tel

Ref 03 Email

Ref 03 Relationship
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Prof 01 Registration Number
Prof 01 Expiry Date

Prof 02 Professional Body
Prof 02 Registration Type
Prof 02 Registration Number
Prof 02 Expiry Date

Ref 01 First Name

Ref 01 Surname

Ref 01 Job Title

Ref 01 Address1

Ref 02 Address2

Ref 02 Address3

Ref 02 Town

Ref 02 County

Ref 02 Postcode

Ref 02 Country

Ref 02 Tel

Ref 02 Email

Ref 02 Relationship

Ref 02 Approach Prior to

Ref 03 Approach Prior to
Interview Flag
NHS Jobs Application Link
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REC 8.2.1 Full Applicant Details Report

The Full Applicant Details Report lists applications and applicant interviews for one applicant.
Frequency: Ad hoc
Expected Runtime: 6 — 20 Minutes

User Responsibility:  xxx HR Administration

xxx HR Data Entry

xxx HR Management

xxx Recruitment & Applicant Enrolment Administration
xxx Recruitment & Applicant Enrolment Data Entry
xxx Recruitment Data Entry

Parameters

'C:- Submit Regquest

Run this Request...

JET N Full Applicant Details Report
Farameters

O Parameters

Effective Date |13-JAN-2006
Applicant

® Save all Output Files

Layout
Print to

b 0
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Example output for the Full Applicant Details Report

NH3 Businesz Group

Eeport Parameters

Person Name:

Contents

Applications

Applicationh hzsignments

Interviews

Azsignment Statuses
ONH3 Businesz Group

Applications:

Garah Trees

Effective Date:
Full Personal Details Eeport Eeport Date:

Full Applicant Details

Effectiwve Date:

Full Personal Details Eeport
Full Applicant Details

Eeport Date:
Page:

01-JUN-2008

12-JUN-20068 11:47

01-JUN-2006

12-JUN-20068 11:47

1l of

Application Mumber: 7062
Date Receiwed:
Termination Reason:
Current Employer:
Projected Hire Date:
fuccessful:

Couments:

Additional Details:

|
ONH3 Business Group

Applicant Assignuments:

01-JUN-2006

Effective Date:

Full Personal Details Report
Full applicant Details

Report Date:
Page:

Effective fdtart Date: Z006/06/0L1 00:00:00 Effective End Date:

01-JTN-Z2006

3

12-JUM-2006 11:47

Z of

Application Assignment Number:
Vacancy:

Recruitment Activity:
Organization:

Job:

Grade:

Status:

Group Name:

Position:

Location:

Reason:

Recruiter:

Referred By:

Length of Probation Period:
Units:

End of Probation Period:
Working Hours:
Frequency:

Start Time:

End Time:

Supervisor:

Manager:

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 297 of 311

1168

298 Hospital D

Nursing and Midwifery Registered|Enrolled Nurse
WHS | X005 |Non Rewiew Body Band &

Shortlisted lst Interview

298 Location I

o

3



SEC 9.1.1 NHS Active Responsibilities

The NHS Active Responsibilities Report will provide information to identify which responsibilities a user
has, identify which users are attached to a specific responsibility and identify the specific Menus,
Functions, Data groups that are attached to a Responsibility.

Frequency: Ad Hoc

Expected Runtime: Not Currently Benchmarked

User Responsibility: xxx Local HRMS Systems Administration

xxx Local HRMS Systems and User Administration
xxx Local HRMS User Administration

Parameters

(© submit Request

Run this Request...

UE L |NHS Active Responsibilities

Parameters

= American English

Language Settings... Debuy Options

At these Times...

=G As Soon as Possible Schedule. ..

Upon Completion...
P Save all Cutput Files

Layout
Print to 4}

: ::
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Example output for the NHS Active Responsibilities Report

1

Active Responsibilities and Their Actiwve Users 07-JUN-07 15:53
Page:
Application Responsibility Security Group Tzer Start End
Human Resources 060 Disco id Hoc Standard ZOEKADAMS 16-MAY-07
Human Resources 060 HE. Administration Standard ZOEKADAMS 15-MAY-07
Human Resources 298 Absence Administration Standard ZOEKADAMS 19-4PR-07
Z98KWALSH 25-APR-07
Z98LPACEY 04-JUN-07
Z98NADCOCK 04-Ma¥-07
Z98NBAGDADT 13-APR-07
Z95P5UMBAL 17-4PR-07
Z95TPRUE 17-4PR-07
Human Resources 298 ibsence Data Entry Standard Z95NBAGDADT 31-MAY-07
Human Resources 298 Administrator Self Service Standard Z95T5MALL 24-4PR-07
(Payroll Approwals Not Recquired) Z95KADAMS 15-4PR-07
Z95P5UMBAL 17-4PR-07
Human Resources 298 Administrator Self Service Standard ZOEKADAMS 15-4PR-07
(Payroll Approwals Required)
Human Resources 298 Bank Administration Standard Z9ENBAGDADT 31-MAY-07
Human Resources 298 Career Management Standard Z95KADAMS 15-4PR-07
Z98KWALSH 23-MAY-07
Z98NADCOCK 24-APR-07
Z98NBAGDADT 13-APR-07
Z95P5UMBAL 19-APR-07
Human Resources 298 Disco Ad Hoc Standard ZOEKADAMS 15-4PR-07
Z98KWALSH 25-APR-07
Z98LPACEY 30-MAY-07
Z98NADCOCK 13-APR-07
Z95P5UMBAL 17-4PR-07
Human Resources 298 Employee Relations Standard Z95KADAMS 0l-JuN-07
Administration Z98KWALSH 15-Ma¥-07
Z98NBAGDADT 31-MAY-07
Z95P5UMBAL 22-MAY-07
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SEC 9.1.2 NHS Signon Audit Unsuccessful Logins

The NHS Signon Audit Unsuccessful Logins Report will produce a list of all unsuccessful signon attempts
made over a selected period.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Local HRMS System Administration

xxx Local HRMS System & User Administration
xxx Local HRMS User Administration

Parameters

O3 Suhmit Reguest

Run this Request...

UE MNHS Signon Audit Unsuccessful Logins

Parameters

e American English

d=i8User Name Lser Mame

From Atternpt Date | 1) MEY RIS

AL SR S -MAR - 2006

Print to
g
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Example of an NHS Audit Unsuccessful Logins Report

UInsuccessful Logins Audit Report Report Date: 09-JUN-Z00& 15:59

Page: 1

Parameter Values

U=zer Name

01-AFPR-Z006
FO0-JUN-Z006

From Attempt Date:
To Attempt Date:

Attempt Time

Z95AWALEER 07-JUN-Z006 09:07
Z95BEBEALRNET Z3-MAY-Z006 15:24
Z95BBELRNET F0-MAT-z2006 17:18
Z95CADDISON Z3-MAY-z2006 05:32
Z95CADDISON Z3-MAT-z2006 11:45
Z95CADDISON Z3-Ma¥-z006 17:20
Z98CADDISON Z4-MAT-2006 05:59
Z98CADDISON Z4-MAY-Z006 05:00
Z98CADDISON 30-MAY-Z006 10:54
Z98CADDISON 30-MAY-Z006 10:54
Z98CADDISON 30-MAY-Z006 11:01
Z98CADDISON 30-MAY-Z006 16:40
Z95CADDISON F0-MAT-2006 16:40
Z95CADDISON F0-MAT-z2006 17:08
Z95CADDISON F0-MaA¥Y-z006 17:13
Z95CADDISON F0-MAT-z2006 17:15
Z9SELDAMS 23-MAT-2006 17::Z2
Z98JHALL 30-MAY-Z006 14:52
Z98JHALL 30-MAY-Z006 14:52
Z98JHALL 30-MAY-Z006 14:52
Z98JHALL 30-MAY-Z006 15:08
Z98JHALL 06-JUN-Z006& 17:00
Z95JHALL 06-JUN-zZ006 17:00
Z95JHALL 06-JUN-zZ006 17:00
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SEC 9.1.3 NHS Signon Audit Users

The NHS Signon Audit Users Report allows you to produce a list of activity on ESR by user within the
specified date parameters.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Local HRMS System Administration

xxx Local HRMS System & User Administration
xxx Local HRMS User Administration

Parameters

T Submit Reguest

Run this Request...

NHS Signon Audit Users

O Parameters

== lser Hame

User Name

From Active Date

Tao Active Date

Print to

Please note: This report will show an End Time against Smartcard User sessions which have been
terminated abruptly, typically by the User removing their smartcard from the card reader. The End Time
will not be exact but will be within 20 minutes of the actual time at which the session was terminated.

This only applies to Smartcard User sessions, non-Smartcard sessions which terminate abruptly will only
have Start Times reported for them.
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Example of an NHS Audit Users Report

NHZ Signon Audit Users Report

Feport Parsmeters

Sort By: USER_NAME
User Name:
From kctive Date: 01-APR-2006
To Active Date: 30-JUN-Z006

REpDrt Date: o
Page: 1 of &

NHZ Signon Audit Users Report

Frtart Active Time End Active Time

Z95BASHIANI F0-MAY-zZ006 18:13 I0-MAY-2Z006 18:14
Z98BBAFNET Z5-MAY-zZ00e 10:03 Z5-MAY-zZ00e 10:12
Z98BBAFNET F0-MAY-zZ00e 10:56 30-MAY-2Z006 11:00
Z98BBAFNET F0-MAY-zZ006 16:55 30-MAY-2Z006 16:55
Z98BBARNET FO0-MAY-zZO06 15:14 30-MAY-zZ006 15:15
Z98BBARNET FO0-MAY-zZ0O06 16:56 30-MAY-zZ006 16:59
Z98BBARNET FO0-MAY-zZO0O6 17:18 30-MAY-zZ00O6 17:19
Z9S8CADDISON Z5-MAY-ZOO6 10:13 Z5-MAY-Z0OO& 10:14
Z9S8CADDISON FO0-MAY-ZOOG 16:45 30-MAY-ZO06 16:49
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SEC 9.1.4 NHS Users of a Responsibility

The NHS Users of a Responsibility Report shows a listing of users who have a particular responsibility
within an application.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility: xxx Local HRMS System Administration

xxx Local HRMS System & User Administration
xxx Local HRMS User Administration

Parameters

& Submit Request

Run this Request...

NHS Users of a Responsibility

O Parameters

Application Name

Res ibility MName

= 2 all Dutput Files

Layout
=G| noprint

b )

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 304 of 311



Example output of an NHS Users of a Responsibility Report

Page: 1

Users with a Giwven Responsibility
Application Nawe: Oracle Human REesources
Fesponsikbility Wame: 434 Payroll Data Entry
User HName Start Date End Date Description
434BHOLLOWAY 21-Mi¥Y-04 Een Holloway
434B5MITHOZ 03-MA¥-05 Ben Smith02
434B3MITHO3 03-Ma¥-05 Ben Smith03
4534BSMITHO4 053-MALY-05 Een Smith04
434B5MITHOS 03-MAa¥-05 Ben Smith05
434B3MITHOG O3-Ma¥-05 31-MAY-05 Ben 3mith
4534B3MITHOT 05-MAL¥Y-05 O07-MAY-05 BEen Smith
434B3MITHOS 03-Ma¥-05 Ben Smith0S
4534B3MITHOS 03-MAY-05 Ben Smith09
434B5MITH1O0 03-MA¥-05 Ben Smithl0
434GBAKER 21-Ma¥-04 Ginnette Baker
43 4HPENNY Z21-Ma¥-04 Heather Fenny
434KATEINSZS 03-MA¥-05 Ferry Atkinsz2s
434KCRANFOOZ 03-Ma¥-05 03-4UG-05 Eatherine Mansbridge02
453 4KCRANFOO3 053-MALY-05 03-AUG-05 Eatherine Mansbridge03
434KCRANFOO4 03-MAa¥-05 04-4U0G-05 Eatherine Mansbridge04
434KCRANFOOS O3-Ma¥-05 04-4UG-05 EKatherine Mansbridge05
4534KCRANFOOG 05-MAL¥Y-05 31-MAY-05 Eatherine Mansbridge
434KCRANFOO7 03-Ma¥-05 03-MAY-05 Eatherine Cranford0?
434KCRANFOOG 03-MAY-05 01-3EP-05 Eatherine MNanshridge0d
434KCRANFOOS 03-MA¥-05 03-AUG-05 Eatherine Manshridge09
434KCRANFO10 03-Ma¥-05 03-4UG-05 Eatherine Mansbridgel0
43 4KTHITWORTH 21-Mi¥Y-04 Ferry Whitworth
434MSHEARS 21-MA¥Y-04 Mary Shears
434TEATNO1 21-Ma¥-04 Vivian Leese01
4534TRATNOZ 21-MAY-04 Wivian Leesel:Z
434TEATNO3 21-MA¥-04 WVivian Leese03
434 TRATHNOZ 21-Mav-04 Vivian Leese04
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SEC 9.1.6 NHS User Responsibilities Report

This lists all active users and their responsibilities along with relevant employee details.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked
User Responsibility:

xxx Local HRMS System & User Administration
xxx Local HRMS User Administration

Parameters
TE »

Run this Request..

Copy...

Name  [lgEReEs
Operating Unit
Parameters

Language American English

© Parameters

Effective Date
User Mame
Active Users |Active Active
Responsibility
Active Responsibilities |Active Active
Person Type
Starting Organisation

Organization
4 3

Cancel Clear Help

Columns
Organisation Description
Employee Number Password Expiration Type
Last Name Password Expiration Value
First Name Email
Title Fax
Person Type Effective date from
Assignment Category Effective date to
Assignment Status Fixed Term End Date
Position Title Latest Start Date
Job Role Responsibility
Supervisor Responsibility effective from
User Name Responsibility effective to

Some columns can all be blank as the user may not be connected to a person, may be connected to a
person where these values are blank or the assignment recorded may have been terminated e.g. an ex-
user is generally connected to an ex-employee so there will be no assignment details available.

Care should be taken when combining certain parameters in this report as they may give unexpected
results, such as no rows returned. For example Ex-Employees as at the report effective date will not
have a current assignment record. Therefore if a person type of Ex-Employee is selected AND a specific
Organisation or Starting Organisation is specified then there will never be any rows returned as an ex-
employee cannot have a current assignment record linked to an organisation.
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SEC 9.1.7 NHS User Roles Report

This lists all users with roles along with relevant employee details.

Frequency: Ad Hoc
Expected Runtime: Not Currently Benchmarked

User Responsibility:  xxx Local HRMS System & User Administration

xxx Local HRMS User Administration
Parameters

O Submit Request

Run this Request...

At these Tin
Run t

Upon Comp

_

Example Output

Title IHS User Roles

Date 20/07/2008 14:48

Effective Date 20-Jul-08

User Name

Role Name

User Name User Start Date |User End Date [Person Organisation__|.Job Role Position Title Role Name Role Type
504TRATHNO1 07-Mew-35 Leese01, Mrs. Vivian |504 Trust Board [Nursing and Midwifery [Director of Nursing | Gateway Increment Notification |HE Manager
S04TRATIOT 07-Now-95 Leece0l, Mre. Vinan |504 Trust Board |[Nursing and Midwifery |Director of Wursing |HE. Maternity Return It HE. Ianager
S04TRATIOT 07 -Mow-95 Leese01, Mrs. Vinan  |504 Trust Board |[Nursing and Midwifery |Director of Wursing |TAT Approver HE. IManager
SU4TEATIOT 07-Mow-95 Leese0l, hrs. Vivian  |504 Trust Board |Nursing and Midwifery |Director of MNursing |New Starter Notification HE. Ianager |
S04TRATIVO1 07-Now-95 Leese01, Mre Vivian |504 Trust Board |Nursing and Midwifery |Director of Nursing [Payroll Super A dmin HE. hanager |
S04TRATHOL 07 Mow-25 Leese01, Mrs Vivian |504 Trust Board [Nursing and Midwifery |Director of Nursing | SSHR Payroll Approvals HE Manager |
S04TEATHOT 07-Now-25 Leese01, Mrs Vivian |504 Trust Board [Mursing and Midwifery |Director of Nursing | Termination Notification HE Manager
S04TRATIO2 07-Wew-95 Leese02, Mrs Vivian | 504 Trust Board [MNursing and Midwifery |Director of Nursing | Gateway Increment Motification |HR Manager |
504TRATINO2 07-New-95 Leese02, Mrs. Vivian 504 Trust Board [Nursing and Midwifery |Director of Nursing [HR Maternity Return i HE Manager
S04TRATIO2 07-Now-95 Leece02, Mre, Vinan |504 Trust Board |[Nursing and Midwifery |Director of Wursing |TAT Approver HE. Ianager
S04TRATIO2 07 -Mow-95 Leese02, Mrs. Vinan  |504 Trust Board |[Nursing and Midwifery |Director of Wursing |Wew Starter Motfication HE. IManager
S04TRATNO2 07-Mow-95 Leese02, hrs, Vivian  |504 Trust Board [Mursing and MWidwifery |Director of Nursing [Payroll Super Admin HE. Ianager |
S04ATRATIO2 07-Now-95 Leese02, Mrs Vivian |504 Trust Board [Mursing and Midwifery |Director of Nursing | SSHE. Payroll Approvals HE. hanager |
S04TRATHOZ2 07 Mow-25 Leese02, Mrs Vivian | 504 Trust Board [Nursing and Midwifery |Director of Mursing | Termination Netification HE Manager
S04TRATNOZ 07-Now-95 Leese03, Mrs Vivian | 504 Trust Board [MNursing and Midwifery |Director of Nursing | Gateway Increment Notification |HR Manager |
S04TRATITOS 07-Mow-25 Leese03, Mrs Vivian | 504 Trust Board [Mursing and Midwifery |Director of Nursing |HR Maternity Return N HE Manager |
504TRATINOZ 07-New-95 Leese03, Mrs. Vivian 504 Trust Board [Mursing and Midwifery [Director of Nursing [TAT Approver HE. Manager
S04TRATIOZ 07-Now-95 Leece03, Mre, Vinan |504 Trust Board |[Nursing and Midwifery |Director of Wursing |Wew Starter Nonfication HE. Ianager
S04TRATIOZ 07 -Mow-95 Leese03, Mrs. Vinan 504 Trust Board [Nursing and Midwifery | Director of Wursing |Payroll Super Admin HE. IManager
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SEC 9.1.9 NHS Workflow Summary Report

This report provides administrators with the ability to produce outputs detailing specific information about
workflow notifications which have been submitted.

Available to:

XXX HR Administration
XXX Local HRMS Systems and User Administration
XXX Workflow Administrator URP

Parameters

= *®

Run this Reguest. ..

Copy...

WETERNHS YWorkflow Summary Report
Operating Unit

Parameters

Language American English

O Parameters )
inns
At th Workflow ltem Type J
Date From e,
Date Tao
Upa Status ANY Any Status
Clwerigr
g P hs..
[0]8 Qanceljl Clear) Help jl

Help (C) Submit Cancel

Example Output

Workflow 1D Status Owner Start Date End Date Process
2388 COMPLETE S04ATRAINOL 16-Apr-12 16-Apr-12 Class enrollment
2388 COMPLETE 504TRAINDOL 16-Apr-12 16-Apr-12 Class enrollment
2624 COMPLETE S04ATRAIMNOL 16-Apr-12 16-Apr-12 Class enrollment
2628 COMPLETE S04TRAINOL 16-Apr-12 16-Apr-12 Class enrollment
2628 COMPLETE S04ATRAINOL 16-Apr-12 16-Apr-12 Class enrollment
2631 ACTIVE SOATRAINGL 17-Apr-12 ¥¥ NHS Enroll in Learning No Approval
2708 COMPLETE S04ATRAINOL 17-Apr-12 17-Apr-12 Class enrollment
2858 COMPLETE S04TRAINOL 17-Apr-12 17-Apr-12 Class enrollment
2867 COMPLETE S04ATRAINOL 17-Apr-12 17-Apr-12 Class enrollment
2867 COMPLETE S04TRAINOL 17-Apr-12 17-Apr-12 Class enrollment
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SEC 9.1.10 NHS Workflow Detail Report

This report provides administrators with the ability to view information for a specific workflow
notification(s) using the Workflow ID (available from the NHS Workflow Summary Report) and report on
all information flows against the Workflow ID.

Available to:
XXX HR Administration

XXX Local HRMS Systems and User Administration
XXX Workflow Administrator URP

Parameters

Run this Request...

Mame
Operating Unit

Farameters

O Parameters

MHS Workflow Detail Report

HRS5A: 2631

Copy...

YWorkflow ltem Type M
Workflow 1D 2631
1]

Ok

~|HR

Qancel) Clearjl Help /I

B oave all Lutput Files

Example Output

Sequence Number Action
1 #NULL
2 RETURNEDFORCORRECTION
3 RETURNEDFORCORRECTION
4 RESUBMIT
5 #NULL
6 RESUBMIT
T #NULL
8 Apprave
9 Apprave
10 Approve
11 #NULL
12 #NULL

Action Date From

19/04/2012 11:52 SYSADMIN
19/04/2012 11:52 Jimenes01, Monica
19/04/2012 11:53 Leese01, Vivian
19/04/2012 11:53 Leese0l, Vivian
19/04/2012 11:54 Jimenes01, Monica
19/04/2012 11:54 Jimenes01, Monica
19/04/2012 11:54 SYSADMIN
19/04/2012 11:54 Jimenes01, Monica
19/04/2012 11:54 Jimenes01, Monica
19/04/2012 11:54 Leese01, Vivian
19/04/2012 11:54 Leese0l, Vivian
19/04/2012 11:54 SYSADMIN

To

Jimenes0l1, Monica
Leese01, Vivian
Leesell, Vivian
Jimenes0l1, Monica
Waorkflow System
Waorkflow System
Jimenes0l1, Monica
Leese0l, Vivian
Workflow System
Workflow System
Workflow System
Jimenes01, Monica

Dlotinns

Notification Subject

Leave of Absence has been forwarded to Leese01, Vivian

Leave of Absence for Jimenes01, Monica

Leave of Absence for limenes01, Monica

Leave of Absence for Jimenes01, Monica is Returned for Correction
Leave of Absence has been forwarded to Leese01, Vivian

Leave of Absence for Jimenes01, Monica is Returned for Correction
Leave of Absence has been forwarded to Leese01, Vivian

Leave of Absence for Jimenes0l, Monica

Leave of Absence for Jimenes01, Monica

Leave of Absence for limenes01, Monica

Leave of Absence has been forwarded to Leese01, Vivian

Leave of Absence for Jimenes01, Monica has been approved.
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SEC 9.1.11 NHS Absence Workflow Work In Progress Report

This process enables users to report on Self Service Absence workflows which have a status of 'Work in
Progress'.

An Excel output is produced containing the following fields:

Employee Number

Employee Name

Creation Date

Absence Action (i.e. Update, Create)
Absence Status (i.e. Planned, Confirmed)
Absence Category (i.e. Sickness, Annual Leave)
Absence Start Date

Absence End Date

Absence Projected Start Date

Absence Projected End Date

Supervisor Name

Supervisor Employee Number
Supervisor User Name

Creator Name

e Creator User Name

The process is available from the following responsibilities:
o XXX HR Administration
o XXX HR Administration (With RA)
o XXX Workflow Administrator

E -

Run this Request. ..
Copy...

Mame MNHS Absence Workflow Work In Progress Report
Operating Unit
Parameters

Language American English

Debug Options
At these Times... Mumber of Days |5
Run the Job As Schedule...
Upon Completion... oK Cancel | Clear | Help |
s
Layout NHS Absence Workflow Work In Progress Report Options....
Notify

Print to  noprint

Help (C) Submit Cancel
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Navigation Path: Requests > Submit Request > Single Request

The process has a mandatory parameter - ‘Number of Days' for which a maximum of 30 can be entered
and will provide up to 30 days’ worth of work in progress transactions (from system date).

If a value of more than 30 is entered the following error will be produced:

'‘Please enter a value between 1 and 30'

Although the process can be submitted during core hours it will show will a phase of '‘Pending' and status
of 'Scheduled'.
The process will run in non-core hours (i.e. after 18:00).

NOTE: It is advised that this request is not run more than once a day per VPD as the request can provide
up to 30 days' worth of data.

ESR-NHS0191 ESR Reports - Guide to Standard (Non-Bl) Reports v42.docx Page 311 of 311



