ESR Business Intelligence

Using Publisher within ESR Business Intelligence

Introduction

Bl Publisher enables users to run, schedule and view reports; ready to be accessed as
required by a user. The reports can include tables, pivot tables and charts, can be
exported in various formats such as Excel and PDF and are able to be customised with
filters and conditional formatting similar to Bl analyses. Unlike Agents, they are not
restricted to 75 rows.

Users can use Bl Publisher to run reports that are required on a recurring basis in a
specified format. These can be built from an existing Business Intelligence analysis in the
form of a Data Model or can be created using a Subject Area.

Note: it is recommended that reports are based on existing Bl Analyses (Data Model)
rather than creating a report based on a Subject Area.

Using a Data Model
Using a Data Model involves using an analysis that has been built previously. When you
create the analysis, include any formulas or filters that you wish the report to include.

Step / Example Screen /
Action Action Description
Job Age Band Workforce Profile Facts
H Main staff Group = 5 Role = H AgeBand = i [] Headcount =
1
Filters

Add filters to the analysis criteria by dicking on Filter option for the specific column in the Selected Colur

‘ﬂ' Date is equal to / isin CURRENT_DATE
AND‘ﬂ' Mazin Staff Group is equal to [ is in Administrative and Clerical; Estates and Ancillary
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Action 1 Click the New dropdown in the header and select Data Model.
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Action 2

Select the icon beneath the Diagram tab and select Oracle Bl Analysis.

In the pop up users will need the name and location of the Bl Analysis
that will be used for the Data Model. This can be sourced from the Shared
Folders or the user’s personal folder.

Note: users will only have access to their own VPD folder.

Once the source analysis has been selected, the Data Model will need to
be saved by selecting the save icon in the top right hand corner.
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Action 3

Select the Structure tab and amend the ‘XML Tag Name’, ‘Value If Null’
and ‘Display Name’.

Note: If this is not amended the headers will display as per their formula —
eg. "Employee Attributes"."Employee Number".

The amendments to XML Tag Name’ will be displayed if the output is
exported as a CSV file.

Then go to the Data tab and select View. This may take a few minutes to
load whilst it is processing. Once this has finished, select Save as Sample
Data.

Once Saved as Sample Data, users need to save the Data Model again.
The Data Model has now been created.
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Action 4

Users will now be re-directed to ‘Create Report’. If there is a Data Model
already saved, this page can be accessed via Report in the New drop

down.

The data source will already be selected as the Data Model if users have

come directly from creating it.

It is recommended that the ‘guide me’ tool is used.
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When creating the Report, click Next to move from the layout to the
different options.

When designing the layout of the chart, criteria can be dragged from Data
Souce on the left hand side.

Action 5
The design of the chart can also be selected here: bar, line or pie. This
can be amended later on when the report is customised.
Once the chart has been designed, select Next.

6 Table




Create Report

Create Table
Drag fields from the Data Scwrce to create the table. Sample data ts displayed,
Diats Source
="} DATA_DS Staiff Group Rilg Age Band Haadosunt
=261 Mo data found: Pio datn fourd: o dats found: P data found:

sl Seaff Growp VOATA_DS [DATA_DS VDATA_DS JOATA_DS
o] i VG_1/COLUMND  ['G_1/00LUMNI JG_1FCOLUMNZ b6 1/COLUMN
g Age Band
4 Headoount

EA Show Grand Totals Row

B Freview Report

Presaous Bt Cancel

Action 6

If the selected layout is a chart and table, the user will then be prompted

to create the table.

The table will automatically bring the columns from the Chart, however
additional columns can be added from the left hand side which is made

up from the Bl Analysis.

Note: filters and other customisations can be added in the next step.
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Save Report

Congratulations. You created your report!

Would you like to view your report or go to the Layout Editor to customize it?
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Once the chart and table have been designed, users will have the option
of viewing or customising their report.

Action 7 If users select Customise Report Layout they will be redirected to these
options.

All users must now save the report.




Customising

Step /

Example Screen /

Action

Action Descriptio

Default layou
Headcount by Staff Group - Monthly : Headcount by St. Home | Catalog | Favorites + \

&l Data Source 1 ¥ BEE ~ | Insert | Page Lavout

Bl [55 Human Resources - Werkforce Profil Components Page Elements
[} -
Layout Grid 3 Data Table [l Chart BB Pivot Table = List | = Page Break |#] Page Number
-3 Repeating Section 3% Text Ttem & Gauge [HH] tmage [£] Total Pages
B[ Assignment Cost Centre 50 100 150 200 250 300 350 00 450 500 550 600 650 700 750 800
e - i ! i ? ; ! ; ! ; ? i ! ; : : !

[0 employee
[+ [ Employee Organization (Previous
g HR Event Type
& [ Length of Service Band

5 orgmeaton Headcount by Staff Group - Monthly
[ Organization Cost Cantre
[ Performance Band
[0 Period of Placement Band 105
[ sef-service comments
[ self-service Comments (End Em| 90
3 Supervisor
23 supervisor (Previous)
[ Facts - Human Resources - Worh' )
[ Benchmark Demain b et
3 mnteret Access 45 and Technic
([ Diary Reminder

Main Staff Group Month Active Headcount
Add Prof Sdentific and Technic 2004/ 01
5 Add Prof Saenific and Technic 2004/ 02
Tonos Add Prof Sdentific and Technic 2004/ 03
Properties Add Prof Scentfic and Technic 2004/ 04

Customise report ribbon options:
f@ - “ :J & ~ | Insert | Page Layout | Chart |

I Components Page Elements
Layout Grid FA Data Table Ul chart ER Pivot Table = List H Page Break Page Number
L‘ﬂ Repeating Section Text Ttem &) Gauge EI Image Total Pages
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D D [[] Page Header |[E] Report Header | | 3] Grid
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Portrait | Landscape Q Page Footer [l Report Footer L Ruler

SIU llJIU 1.?0 ZUIU 250 IUIU IISU 4UIU 45|U SUIU SSIU GUIU

'@ - “ :J w | Insert | Page Layout | Chart |
Select Chart Types Chart Styles Effect Filter Convert
b select - D™~ - ¥ Filter [ pivot Table
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x Delete ~ 1 I ? Manage Filters | Switch Series and Dimensions

L] l.UIU 1.5|D ZUIU 25|U IUIU IISU 4U|El 450 SUIU SSIU GUIU
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Action 1

Users can apply a range of customisations to their report, which can be
found in the ribbon at the top of the page.

Users must select the Chart or the Table to enable the specific




customisations for each.

Headcount by Staff Group - Monthly : Headcount by St...

$| Month

st
Value @ 12019707 @

2 | Date
?Wl ©
Filtering
Users can apply a filter by selecting Filter in the ribbon at the top of the
Report.
Action 2 . . .
To apply a filter, select the item (chart, table, pivot table) and then choose
the filter parameters. This will only apply the filter to the selected item.
In this instance, to apply the filter to the table, the action will need to be
repeated.
Dataﬁdd| Date v
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Te ndert

Preview

value 123




Action 3

Conditional Formatting

Users can apply conditional formatting to their report, in the same way
that it can be applied to an analysis.

To apply conditional formatting to a table, select the table and in the
ribbon select the Table tab. Under Conditional Formatting select

Highlight.

The user can then select the conditions from their desired column.

Headcount by Staff Group - Monthly
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Action 4

Once customisations have been applied, save any changes and select

Done.

Users now can proceed to scheduling the Report.




Scheduling and Viewing

Users can schedule their report immediately after building their report, or if they have one
already saved and wish to set up a new schedule, scheduling can be accessed by
selecting Report Job from the New drop down.
A schedule can be edited, paused, or deleted from the following locations:

1. Global Header (Open — Report Jobs)

2. Home Page (Browse/Manage — Report Jobs)

3. Report Viewer (Action Menu — Jobs)
The output of the scheduled reports will also be here.

Step / Example Screen /

Action Action Description

E& N | v = |® ?_r;alvsis .and Interactive Reporting
& Analysis
Edit Report Dashboard
T Filter
Edit Layout 2= Dashboard Prompt
D Condition
%) Bxport » Mobile Application
wial Maobile App
1 Published Reporting
S schedule Report
3
(El Job History Style Template
Sub Template
Republish from History Actionable Intelligence
E‘:‘u Agent
Share Report Link  » Z Action

Once the report has been built, select the Interactive icon in the top right
corner and select Schedule.

This option is available on the right hand side whether users created their

Action 1 report with a Data Model or Subject Area.
For users who already have a report saved but are yet to schedule it,
Report Job under the New dropdown will direct them to the same screen.
General | Output \| Schedule \| Notification
Report [(~NHSCHAMPTOMNO1/Sickness 90 Days.x ulb
2

-1 Parameters




Action 2

The General tab will automatically be populated with the saved report file.

General " Output  ( Schedule | Notification .
e

ermine Output & Delivery Destination

Name Layout Format Locale Timezone Calendar Save Output
Outputt | | Sickness 30 Days v English (United States) ¥ | || [GMT-11:00] Midway Island, Samoa v Gregorian V| | @I

POF

HTML

RTF

PowierPoint (*.ppt)

Action 3

Under Output, users can select the format.

Save Output allows the data to be saved for republishing. This will allow
the report to be published in a different format without having to re-create
the report.

|§ General \1 Cutput schedule | Motification ™.

E Define Schedule Time
Frequency | Weekly v

an Maonday
Tuesday
Weadnesday
Thursday
#| Friday
Saturday
Sunday

Start |Mar 20, 2020 12:1556 PM E‘"@ - [GMT+00:00] Gresnwich Mean Time
End |Mar 27, 2020 11:15:56 AM E‘"@ - [GMT+00:00] Gresnwich Mean Time

E Define Schedule Trigger

Use Trigger

Action 4

In the Schedule tab, users will need to define the schedule time.
This includes:

e Frequency: once, hourly, daily, weekly, monthly, annually or
specified dates

e Start date

e Use of triggers (if parameters set)

e Retrying




[ General \{ Qutput \{ Schedule Motification \

Motify By [« Email Email Address|example@nhs.net
‘When |#| Report completed
#| Report completed with warnings
#| Report failed
#| Report skipped

Return Submit | @

my.esr.nhs.uk says

Job "90 or Mare Sickness Days" successfully submitted

Action 5

Under Notification, users will be able to set up any notifications should
they so choose.

This will alert the user to the report completing as well as any failures.

Last Refreshed Mar 20, 2020 11:28:13 AM Greenwich Mean Time &

Select time zone to view jobs | [GMT-+00:00] Greenwich Mean Time

E Filters
Report Job Name | Contains v Start Time | Equals Or Later Than v [y Owner | Equals ¥ || nhschamptono1
Report Name | Contains v End Time | Equals Or Earlier Than ¥ By scope[al
Status | All

Search || Reset

£ Report Jobs

® 1l
Report Job Name Report Name Status Start Time End Time Frequency Quiner
90 or More Sickness Days |/~NHSCHAHPTOND1/S\ckne;; 90 Days.xdo ‘ D Active ‘Mar 20, 2020 12:18:56 PM |Mar 77, 2020 11:18:56 AM ‘Reyeats Weekly ‘nhs(hampl(

Action 6

Once saved, all scheduled reports can be accessed by opening Manage
Report Jobs.

Here the reports can be deleted, paused and restarted.

Only schedules created by the user logged in will be visible.

Last Refreshed Mar 20, 2020 11:28:13 AM Greenwich Mean Time &)

Select time zene to view jobs | [GMT+00:00] Greenwich Mean Time

= Filters
Report Job Hame | Contains v Start Time | Equals Or Later Than ¥ [y Ovmer | Equals ¥ | [ nhschamptong1
Report Name | Contains v End Time | Equals Or Earlier Than ¥ [y Scope Al
Status [ All
Search || Reset

& Report Jobs

% 1
Report Job Name Report Name Status Start Time End Time Frequency Ovner
[|20.or tore Sickness Days | [ F~hHSCHAMPTONO1 Sickness 90 Days.xde [® hetve [Mar 20, 2020 122856 M [Mar 27, 2020 13:28:56 AM | Repeats Weekly [ mhschampt

Action 7

The output of the scheduled reports can also be accessed via Manage
Report Jobs.




Users can access the results by clicking the hyperlink for the report.

If ‘Save Data for Republishing’ was selected in Action 3, users will be able
to republish the report in a different format from this screen.
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